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#

ACTION

OWNER

EXPECTED TIMELINE

UPDATE

STATUS

UNASSIGNED
UNASSIGNED
UNASSIGNED
UNASSIGNED

041219.7

Send 2020 meeting dates to SG members

ASAP

UNASSIGNED

041219.6

Develop a Hirer Application Form

ASAP

UNASSIGNED

041219.5

Obtain copy of public liability insurance from

ASAP

UNASSIGNED

Fire extinguisher maintenance to be established with 

041219.4

ASAP

UNASSIGNED

Fire risk assessment document to be reviewed at 

041219.3

Dec meeting

UNASSIGNED

future meeting

 to be asked to help with legal 

041219.2

 

ASAP

UNASSIGNED

position re liability and insurance

 to be asked to remove/archive historical 

041219.1

ASAP

UNASSIGNED

Wilson information and highlight SG information

 

301019.9

Transport of donated furniture to be organised

ASAP

04/12/19:  Furniture delivered

COMPLETED

0/12/19;  First meeting held.  

301019.8

Wilson space Task and Finish Group to be convened

ASAP

Draft documents to be circulated 

IN PROGRESS

for review at Jan 20 meeting.

04/12/19:  Completed.  No 

301019.7

Advise short-term hirers of interim arrangements

ASAP

COMPLETED

problems.
04/12/19: Andy McMylor agreed 

301019.6

Request SG Chair to join Wilson Programme Board

ASAP

COMPLETED

in principle. 
04/12/19:  Draft produced for Dec 
mtg. Final deadline for comments 

301019.5

Produce Ways of Working document

ASAP

IN PROGRESS

to be circulated for sign off at next 
meeting.

SG membership appointments confirmed until Oct 

04/12/19: Oversight - to be 

301019.4

ASAP

NOT ACTIONED

2020

actionned.
Agreement to consult using  

301019.3

Speak to 

 re young persons rep

ASAP

COMPLETED

existing groups
04/12/19:  Chair understands 

301019.2

Speak to 

 to advise re no member

ASAP

COMPLETED

position.  All OK.

Write to 

to confirm appointment to 

04/12/19: Hannah has accepted.  

301019.1

ASAP

IN PROGRESS

Group

Sue to follow-up.
30/10/19:  Maintenance and 

031019.5

Get space fit for purpose via maintenance issues.

ASAP

required improvements now 

COMPLETED

complete.

Establish arrangements for use of main Reception if 

30/10/19: Agreement as per  

031019.4

ASAP

COMPLETED

required

Minutes.

Establish arrangements for hirers to charge for 

30/10/19: Agreement as per  

031019.3

ASAP

COMPLETED

activities

Minutes.

Meditation session to take place at the end of each 

031019.2

Ongoing

IN PROGRESS

meeting

Establish clarity between Wilson Community 

Monitor when CRG becomes 

031019.1

Ongoing

IN PROGRESS

Reference Group and Wellbeing Steering Group

active again.




    

  

  
