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[bookmark: 3]1.0 INTRODUCTION  

1.1 This policy sets out to ensure that Aberdeen City Council is working with its 

partners to make Aberdeen City a safer place for children and young people 
through prevention, protection and support. This policy forms part of the Terms 
and Conditions of Service. It applies to all working activities, whether as an 
employee, elected member, volunteer, management representative or 
otherwise.  

1.2 There is a considerable body of legislation (see Appendix 4); government 

guidance and standards designed to ensure that children are protected from 
harm. Nevertheless everybody has a responsibility for the safety of children and 
young people and in accordance with the Children (Scotland) Act 1995 which 
places a general duty on the Local Authority to safeguard and promote the 
welfare of children within their area who are in need. It also places a duty on 
the Local Authority to investigate if it believes that a child is suffering or is likely 
to suffer significant harm.  

1.3 It is acknowledged that some existing services already have clear 

responsibilities in terms of ensuring that operational practice incorporates the 
protection of children and young people.  Most staff across the Council are not 
directly involved in delivering services, and require a focus on basic knowledge 
of child protection. It is important that all staff, elected members and volunteers 
are fully aware of what they should and should not do if they are faced with a 
concern for a child or young person.  

1.4 Aberdeen City Council recognises the United Nations Convention on the Rights 

of the Child, which states that “children and young people should be protected 
from abuse, neglect and harm by others at home, at school and in the 
community”.  

1.5 For the purposes of this policy and the attached guidelines a child is defined as 

a person under the age of sixteen years of age (for persons over the age of 16 
there are no requirement to follow these guidelines. However where 
appropriate, e.g. for a young person with additional support needs, the Council 
may find some of the principles underpinning the policy and practices within the 
guidelines provide a helpful framework for considering how best to protect that 
person).  

1.6 Services that have a focus on child protection, such as Culture and Learning  

and Social Work Services, have a set of child protection policies and 
procedures already in existence and these should continue to be applied within 
the overall context of this Corporate Child Protection Policy 
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2.1 Aberdeen City Council and its Community Planning Partners are committed to 

working together to make Aberdeen City a place where children and young 
people thrive, achieve and feel secure, and where adults and communities 
understand, respect and respond to the needs of children and young people.  

2.2 The Council is committed to ensuring that all children and young people are 

protected and kept safe from harm whilst engaged in all services organised and 
provided by the Council.  

2.3 The Council is committed to making sure that children and young people are 

protected from abuse, neglect and harm by others at home, at school and in the 
community.  

2.4 Aberdeen City will work with partners in creating the conditions and 

infrastructure to make the city a safe place for children and young people. It will 
contribute to the prevention of child abuse, and will protect and support children 
and young people.  

2.5  The Council will ensure that every new volunteer or member of staff who has 

substantial access to children or young people has undergone satisfactory 
Enhanced Disclosure check before commencing work as a volunteer or staff 
member.  
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3.1To ensure that all children and young people in the city whatever their age, 

culture, disability, gender, language, racial origin, religious beliefs or sexual 
identity are protected from abuse.  

3.2 To ensure adherence to the North East of Scotland Child Protection 

Committee’s Child Protection Guidelines. A copy of these can be accessed on 
the Internet http://www.nescpc.org.uk/  

3.3 To take reasonable steps to protect the rights, health and well being of all 

children and young people in Aberdeen City who take part in activities 
organised by the Council, and within Council facilities or being cared for by 
Aberdeen City Council, and are treated with respect and understanding.  

3.4 To promote a corporate duty of care for Aberdeen City Council, its staff, elected 

members and volunteers and enables them to make informed and confident 
responses to any concerns about the welfare of a child or young person.  

3.5 To offer suitable impartial support to any member of staff affected by this policy, 

whether directly or indirectly.  

3.6 To work with partners and the wider community to build a culture of child 

protection and the necessary infrastructure to protect children and prevent child 
abuse.  

3.7 To work with partner agencies and parents to improve support for children and 

young people at risk and to meet the needs of children who are abused, or 
affected by others' abuse.  
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4.1 To promote the general welfare and well being of children and young people.  

4.2 To maintain a level of good working practice at all times, therefore reducing the 

risk to children and young people under the care of our staff and volunteers, 
and maintain and build the confidence of staff to work safely with young people.  

4.3 To make the public and service users aware of our Child Protection Policy.  

4.4 To ensure that the services that the Council provides specifically for children 

and young people are safe and are appropriate for the particular group of 
children or young people that are being catered for.  

4.5 To encourage elected members, staff and volunteers to have the confidence to 

question or challenge or to bring to the attention of Management, senior 
colleagues or where appropriate the Social Work Service or the Police, actions 
or behaviours towards children and young people that they consider 
inappropriate or questionable.  

4.6 To encourage staff, elected members and volunteers to respond sensitively and 

seriously to a child or young person who discloses information about abuse, 
and be confident and able to take appropriate action swiftly, regardless of the 
nature of the allegation or who the allegation is about, e.g. carer/staff member.  

4.7 To indicate to staff the first point of contact for officers in all services for 

children, parents and carers who have concerns. These will be senior 
colleagues, managers or, where appropriate, the Social Work service. In 
Culture and Learning, arrangements have been made for designated Child 
Protection Co-ordinators in schools across the City.  

4.8 To provide Child Protection training and information for elected members, staff 

and volunteers to enable them to take appropriate action in response to any 
concerns about the care and welfare of children and young people.  

4.9  To provide guidance to help elected members, staff and volunteers understand 

what they should do if concerned about the safety and welfare of a child or 
young person or if concerned about the actions or behaviours of a colleague or 
other adult towards children and young people.  

4.10  To work with Community Planning Partners to develop and maintain good 

interagency Child Protection procedures and working arrangements therefore 
making Aberdeen a safe community for children and young people. 
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5.1The Council recognises that the protection of children from significant harm or 

abuse is a shared responsibility and, whatever our role, we need to be able to 
respond appropriately to concerns about children or young people. 

Consequently this policy covers:  

  Elected members, volunteers and anyone working on behalf of and/or 

representing the Council.  

  Services that we contract out through external organisations that work with 

children and young people.  

  Independent sports clubs/other organisations involved with children and 

young people using facilities such as schools, community and leisure 
centres and outside sports facilities operated by the Council.  

5.1 External organisations, independent sports clubs and other organisations must 

have Child Protection Policies that adhere to the guidance issued by the North 
East of Scotland Child Protection Committee.  

6.0 PRINCIPLES  

6.1 This policy is underpinned by principles derived from Articles of the United 

Nations Rights of the Child ratified by the United Kingdom Government. These 
principles underpin the Council’s Child Protection Policy and Procedures, they 
are:  

  All children have the right to a life free from abuse.  

  Each child has a right to be treated as an individual.  

  Each child who can form a view on matters affecting him or her has the      

right to express those views if he or she so wishes.  

  Parents should normally be responsible for the upbringing of their 

children and should share that responsibility.  

  Each child has the right to protection from all forms of abuse, neglect or 

exploitation.  

  So far as is consistent with safeguarding and promoting the child’s 

welfare, public authorities should promote the upbringing of children by 
their families.  

  Any intervention by a public authority in the life of a child must be 

properly justified and should be supported by services from all relevant 
agencies working in collaboration.  



[bookmark: 8]7.0   POLICY IMPLEMENTATION  

7.1 The Aberdeen City Council Child Protection Policy will be implemented by 

adhering to the policy guidelines and appendices contained within this 
document. All staff who work with children and young people must comply with 
this policy in conjunction with the Code of Practice, failing which, disciplinary 
action may be taken under the Council’s Disciplinary Policy.  

7.2  All elected members, staff and volunteers will be asked to sign a policy 

declaration stating that they have read, understood and agree to comply with 
the Policy and related Guidance. This will be monitored through Human 
Resources.  

7.3  The Corporate Child Protection Policy and Guidance will be written into the 

Terms and Conditions of all Employees.  

7.4  Child Protection will become a Standing Item on the Agenda of all Aberdeen 

City Council meetings, Appraisals and one-to-one meetings. Guidance will be 
produced to assist meeting chairs, appraisers and staff with this.  

7.5  Services that focus on child protection have a set of Child Protection Policies 

and Procedures already in existence.  These should continue to be applied 
within the overall context of this Corporate Child Protection Policy.  

7.6  Corporate Directors have responsibility for ensuring that all staff in their service 

have read and understood the Corporate Child Protection Policy and 
Guidelines, and are aware of how to access the North East of Scotland Child 
Protection Committee Guidelines. The Corporate Directors must satisfy 
themselves that each part of the Council Service they are responsible for is 
taking account of the Policy. Each service must Quality Assure its compliance 
with the Corporate Child Protection Policy and Guidance.  

8.0 CONFIDENTIALITY  

8.1 The principle that “the welfare of the child is paramount” means that the 

consideration of confidentiality that might apply to other situations within the 
Council should not be allowed to override the right of the child to be protected 
from harm. However every effort should be made to ensure that confidentiality 
is maintained for all concerned both when an allegation is made and whilst it is 
being investigated.  

8.2 Personal information about children and families given to professionals is 

confidential and should be disclosed only for the purposes of protecting 
children. Nevertheless, the need to ensure proper protection for children 
requires that agencies share information promptly and effectively when 
necessary.  
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Appendix One 

 

 

 

Protecting Children in Aberdeen City 

 

 Good Practice Guide  

for Elected Members, Staff and Volunteers  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The following guidelines for staff are to be used in conjunction with the 
North East of Scotland Child Protection Committee Guidelines: 
http://www.nescpc.org.uk/.  
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This good practice guide outlines the standards that the Council expects from 
elected members, staff and volunteers when fulfilling their roles in the council. It also 
seeks to detail the responses expected when there are concerns about the welfare 
of a child or young person, or concerns about the actions of a colleague or other 
adult in relation to a child. It is possible to limit the situations where child and young 
people abuse may occur by promoting good practice to all staff, elected members 
and volunteers.  

We want to encourage a positive experience for children and young people, and for 
staff working with them. These guidelines are intended to build the confidence of 
staff and to help them feel secure whilst working with children. If properly 
implemented, this good practice guide should help to protect children and young 
people in Aberdeen as well as elected members, staff and volunteers. Elected 
members, staff and volunteers should endeavour to ensure that, in any contact with 
a child or young person, their practice reflects the guidance outlined under the 
heading ‘good practice’ whilst avoiding that outlined under the heading 
‘unacceptable practice.’  

Child abuse can arouse strong emotions. It is therefore important to try and 
understand these emotions and not allow them to interfere with the action to be 
taken.  

In addition to the guidance outlined under the heading ‘Code of Practice,’ elected 
members, staff and volunteers should ensure adherence to the North East of 
Scotland Child Protection Committee’s Child Protection Guidelines. A copy of these 
can be accessed through the Corporate Policy Unit or on the Internet 
http://www.nescpc.org.uk/. They should also adhere to service specific guidance 
about working with or responding to a child or a young person, e.g. staff in Culture 
and Learning will also use the NESCPC guidelines and the “Safe and Well” 
handbook:  
http://www.scotland.gov.uk/Publications/2005/08/0191408/14093  

For the purposes of these guidelines, a child is defined as a person under the age 
of sixteen years of age (for a person over the age of 16 there is no requirement to 
follow these guidelines. However where appropriate, for example, a young person 
over 16 with additional support needs, the Council may find some of principles and 
practices within the guidelines provide a helpful framework for considering how best 
to protect that person).  
 
This guidance will be subject to regular review.  
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Many people working for Aberdeen City Council, or who use our premises, will not 
routinely have contact with children, and will not be providing services to them.  
However, we believe that protecting children is so important that we need to have 
general guidance available to all staff, so that everyone is clear about their 
responsibilities and knows what to do if they are approached by a member of the 
public who has concerns about a child.  Through raising awareness of the 
responsibility for everyone to ensure that children are safe, we hope to encourage a 
pro-active approach to protecting children in Aberdeen City.  This guidance, 
therefore, is for all elected members, staff and volunteers.  Our partner providers are 
invited to adopt the principles laid out in this Guidance regarding the protection of 
children, so that there is a consistent approach to protecting children across 
Aberdeen City. 
 
This Code of Practice has been written to encourage you to be confident about 
bringing to the attention of senior colleagues or, where appropriate, Social Work 
Services or Grampian Police, any concerns about the welfare of a child or young 
person, or any concerns about the behaviour or action of colleagues or other adults 
in relation to children 
 
Good Practice 
 
Good practice means: 
 

  Always putting the welfare of a child or young person first.  

  Knowing what to do, and taking action in accordance with the procedures 

outlined in Appendix 4, when concerned about the welfare of a child, or the 
behaviour or action of a colleague or other adult.  

  Being clear about the purpose of the contact with a child or young person and, 

where appropriate, recording the aims and objectives in an action plan.  

  Treating children and young people equally with respect and dignity. 

  Being aware of risks to children and actively promoting a safe working 

environment and safe working practices  

  Building balanced relationships based on mutual trust.  

 Empowering 

children 

and 

young people to share in decision making.  

  Always being public and open when working with children and young people.  

  Avoid leaving children or young people unsupervised.  

  Ensuring that the environment in which you work with children or young 

people is safe.  

  Giving constructive feedback rather than negative criticism.  

  Ensuring that where any form of physical contact is required it is provided 

openly and in accordance with appropriate guidelines.  

  Ensuring that when transporting a child or young person in a vehicle that this 

is part of a planned and authorised activity or service and that there is 
compliance with the current legislation with regard to restraints for children or 
young people.  

  Endeavouring to have male and female supervisors when working with mixed 
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young person’s home.  

  Ensuring that where, as part of the work with a child or young person, 

assistance of a personal nature is required that this is carried out as part of an 
agreed care plan with the full understanding and consent of the parent or 
carer (there is a need to be responsive to a child’s or young persons 
reactions. If a child or young person is fully dependent on you, talk with 
him/her about what you are doing and give choices where possible. This is 
particularly so if you are involved in any dressing or undressing of outer 
clothing, or where there is physical contact, lifting or assisting a child or young 
person to carry out particular activities. Avoid taking on the responsibility for 
tasks for which you are not appropriately trained).  

  Ensuring that where, as part of the work with a child or young person, physical 

restraint may be necessary that this is done in accordance with recognised 
techniques, and is only carried out by those who have undergone the 
specialist training.  

  Keeping a written record of any injury sustained by, or treatment given to, a 

child or young person when involved in an activity provided by, or when 
receiving a service from, the Council.  

  Ensuring that parents and a senior colleague are advised, at the earliest 

opportunity, of any incidents or accidents involving a child or a young person 
when involved in an activity provided by or when receiving a service from the 
Council.  

 
It is important that we are all aware of what ‘good practice’ means in our workplace, 
and that we actively promote and encourage this – if we all share this responsibility, 
we will be able to protect children together. 
 
 
Unacceptable Practice 
 
There are some behaviours which are not appropriate, and which should not be 
tolerated or encouraged in any Aberdeen City Council workplace by elected 
members, staff and volunteers.  Everyone needs to know what these behaviours are, 
and know what to do if they come across people behaving in unacceptable ways. 
 
Unacceptable practice means: 

  Failing to ensure that any concerns about the welfare of a child or young 

person are referred to a senior colleague, the Social Work Service or the 
Police.  

  Arranging to meet with a child or a young person outside an organised activity 

or service.  

  Taking or inviting a child or young person to your home unless in the role of 

an approved carer for the child or young person.  

  Transporting a child or young person in a vehicle unless this is part of a 

planned and authorised activity or service.  

  Engaging in rough physical or sexually provocative games including 

horseplay.  

  Allowing or engaging in inappropriate touching of any form.  
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agreed care plan.  

  Making sexually suggestive comments about or to child or young person, 

even in fun.  

  Allowing allegations made by a child to go unchallenged, unreported or 

unrecorded.  

  Use of the internet to access child pornography sites (see Aberdeen City 

Council Email and Internet Policy and Guidance and the Library and 
Information Service Acceptable Computer Use Policy)  

 
 
We believe that the protection of children needs to be our highest priority.  Staff 
breaching this Code of Practice will face investigation, and may face disciplinary 
action, which may lead to dismissal.   
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The majority of people working for Aberdeen City Council do not have formal child 
protection training, and may not routinely deal with child protection issues as part of 
their job.  However, it is important that you know when you should be concerned 
about a child.  This section identifies behaviours which may indicate that you need to 
take some action.  A child or young person will rarely tell you if they are being 
abused – we need to be alert and aware in all our contact with children and young 
people. 
 
If any or a combination of the following is noted about a child or a young person 
then this could indicate that they are being abused, or are at risk of abuse and 
stresses the need for action:  

  unexplained bruising, or bruising in an unusual place  

  appearing afraid, quiet or withdrawn  

  afraid to go home  

  appearing constantly hungry, tired or untidy  

  being left unattended or unsupervised  

  having too much responsibility for their age  

  acting in a sexually inappropriate way  

  misusing drugs or alcohol  

  talking about something that sounds as though they have been hurt by 

someone. 

 
  
We all want to trust our colleagues and other adults who have contact with children.  
However, there are some adults who pose a risk to children.  We need to be aware 
of what to look for.  If any, or a combination, of the following is noted about 
colleagues or other adults, then this is a cause for concern and indicates the need 
for action:  

  acting in an aggressive, violent or sexual manner towards a child or young 

person  

  misusing alcohol or drugs while caring for a child or young person  

  leaving a child unattended or with unsuitable carers  

  presenting as overly or inappropriately affectionate to a child or young person 

they are working with or for whom they are providing a service  

 
Evidence of any of the above signs or behaviours does not, in most 
instances, confirm that abuse is happening but does indicate the need for 
further investigation.  

If you see behaviour that is of concern, or if a child or young person tells you 
something, you need to take them seriously.  Do something about it. You must 
inform your line manager or team leader. If they are not available you must 
contact the duty worker of the Children and Families Team immediately 
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Even if you do not regularly work with young people, someone may tell you that they 
are being abused, or at risk of being abused.  You need to know how to respond if a 
child or young person discloses this type of information to you.  It is often very 
difficult for children and young people to tell adults about what has been happening 
to them, and they expect you to know what action to take to keep them safe.  This 
does not mean that you should ‘investigate’ an allegation of abuse if it is not part of 
your job to do so, but you do need to know what you should say to a child or young 
person, and what you need to do next. 
 
What you should do at the time: 

  remain calm  

  listen to the child or young person and take what they say seriously  

  give the child or young person time to say what they want to say  

  try not to show any revulsion at what is said no matter how distasteful the 

information  

  do not ask any leading questions or suggest who might be responsible no 

matter the clues that may be contained in the information  

  do not promise to keep secrets  

  reassure the child or young person that they are doing the right thing by telling 

someone  

 
What you should do next: 

  if it is believed that the child or young person is in immediate danger, or at 

significant risk, contact should be made with the duty social worker for the 
area in which the child lives, or with the Police.  

  as soon as possible, record in detail the information shared with you using the 

language used by the child or young person  

  discuss the disclosure with a senior colleague.  This should, where possible, 

be the designated child protection officer  

  in the absence of a senior colleague, or where there is no designated child 

protection officer, contact the duty social worker for the area in which the child 
or young person lives.  They will be able to tell you if further action is required. 

  if after hours or at the weekend, contact should be made with the out of hours 

social work service. 

 
 
Remember that we all have a shared responsibility to keep children and young 
people safe, and that they rely on adults to protect them and know what to do.   
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If you are concerned about the actions or behaviour of a colleague or any other adult 
you need to take action immediately:  

  if it is believed that the child or young person is in immediate danger or at 

significant risk, contact should be made with the duty social worker for the 
area in which the child lives or with the Police  

  discuss the concern with a senior colleague, preferably the designated child 

protection officer  

  in the absence of a senior colleague, or where there is no designated child 

protection officer, contact the duty social worker for the area in which the child 
or young person lives.  

  if after hours or at the weekend, contact should be made with the out of hours 

social work service  

 
Remember that you should not ‘investigate’ any concerns if it is not part of your job 
to do so.  You should not directly approach the adult involved, or speak to them 
about your concerns, but you do need to know what to do, and who to speak to 
about it. 
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Appendix Two 

 
 
 
 
 
 
 
 
 

Aberdeen City Council 

Recruitment & Selection Guidelines 

(for the employment of staff who will have  

substantial access to children) 

 
 

This section has been temporarily removed as we are in 

the process of revising our Safer Recruitment and 

Selection Guidance and Practice.  Please check back 

here later for an updated version of our guidelines! 
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Protecting Children in Aberdeen City 

 

Declaration  

for All Elected Members, Staff and Volunteers 

Name:……………………………………………….. 

Position:…………………………………………….. 

Service/Ward……………………………………….  

I have read and understood Aberdeen City Council’s 
Corporate Child Protection Policy and Guidance, and 
agree to abide by the procedures set out in the 
document.  

  

Signature…………………………………… 

Date………………………………………… 

 
 

A copy of this document should be retained by the person that signed it, 
and the original should be stored in the Personnel File.  In the case of 
Volunteers, where there is no personnel file, the original should be 
retained by the supervising worker.  This Declaration should be 
completed by ALL elected members, staff and volunteers. 
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To support effective good practice, and to ensure that we are all clear about our 
responsibilities, we have a responsibility to provide training, supervision and support 
to all staff, so that they know what to do, and are less likely to become involved in 
actions that can cause harm or be misunderstood.  

This process will include the following:  

Immediate Training Needs  
In order to provide the current staff group with appropriate training about  Protecting 
Children: 

  This Policy and Guidance will be placed on The Zone, and information about 

this will be cascaded through TeamTalk.  (April 2008) 

  A summary version of the Policy and Guidance will be produced and 

distributed to all Aberdeen City Council elected members, employees and 
volunteers. (by September 2008) 

  A briefing session will be arranged for Elected Members. (May 2008) 

  An e-Learning module will be developed regarding child protection awareness 

and made available to as many staff as possible (launch date 01/06/08) 

  CD Roms will be available, containing the e-Learning module for staff who do 

not have internet access, and for partner agencies (availability 01/06/08) 

  An e-Learning module will be developed for line managers and senior 

managers to guide them through the use of the Standing Item of Protecting 
Children on meeting agendas, in Appraisals and in One-to-Ones. (launch date 
01/06/08) 

  Roadshows will be available to staff groups who do not have internet access 

to ensure that they are aware of the Policy and Guidance and how it applies 
to them. (starting in June 2008) 

 
Induction  
Our new elected members; staff and volunteers will be made familiar with our Child 
Protection Policy during induction training and will be able to access the e-Learning 
module via the Internet or CD-Rom. 

Ongoing Training Needs  
This Policy and Guidance document will be placed on The Zone and all elected 
members; staff and volunteers will be given a brief summary version that also tells 
them where the full version can be found. The summary version will be kept short but 
must include contact details for the Area Social Work duty service and procedures to 
follow in the event of an incident.  

  Supervisors who carry out CPD Reviews must be aware of child protection 

issues in order to ensure that relevant training needs are identified.  

  A reference to this Child Protection Policy, and the types of staff particularly 

affected, should be included in all appraiser training.  

  Service specific Child Protection Training will continue to be offered to 
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  The two Protecting Children e-Learning modules will continue to be available 

to staff 

  Arrangements for a regular refresh of an employee’s awareness and 

knowledge of the Protecting Children Policy and Guidance should be put in 
place.  

  All training will focus on the policy and issues such as signs and symptoms of 

abuse, supervision and support of staff, code of behaviour and the role of the 
North East of Scotland Child Protection Committee.  

  Staff working directly with children and young people will be issues with a 

copy of the NESCPC publication ‘Keeping Children Safe.’  

  Reference will be made to the Corporate Child Protection Policy and 

Guidance during the delivery of other training courses to reinforce the 
corporate nature of this policy, and to continuously raise awareness of how 
and why we need to protect children and young people.  

 
Other Relevant Training Courses  

  North East Scotland Child Protection Committee – Various courses at 

different levels  

  Sports Coach UK – Good Practice and Child Protection (to work effectively 

with children and young people, e.g. Sports Coach UK)  

 

In Safe Hands-( Children 1st ) for sports coaches  

  Red Cross First Aid Qualification 
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Appendix Four 

 

Using Contractors 
Any contractor or sub-contractor, engaged by the Council, in areas where workers 
are likely to come into contact with children should have their own Child Protection 
Policy or, failing this, must agree to comply with the terms of the Aberdeen City 
Council Corporate Protecting Children policy. This includes: 

  the responsibility for ensuring those workers with the potential to come into 

contact with children or vulnerable adults are subject to the necessary 
Disclosure Scotland checks.  

  Where a contract is to be tendered for, the above stipulations should form part 

of any tender document. Alternatively for smaller contracts not requiring a 
tender, or for lets of council owned or run buildings, a signed declaration must 
be submitted (see template below).  

The manager engaging the contractor is responsible for ensuring the above 
procedures are adhered to; further advice may be obtained from the Council’s 
Human Resources Service.  

Aberdeen City Council reserves the right to investigate the validity of any declaration.  
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Protecting Children in Aberdeen City 

 

Self Declaration  

for All Those Contracted by Aberdeen City Council to 

provide Services in Premises Which are Regularly Used 

by Children and Young People 

 

Self Declaration 

For all Individuals or Groups Who Have Made 

Application for a Lett on Aberdeen City Council 

Premises who will be Providing Services to Children 

 

Name of Contractor/Organisation:  

I have read and understood Aberdeen City Council’s Policy and Guidance and 
agree to abide by the procedures set out in the document.  

As the above named contractor/applicant for a let, I confirm that I/we hold/do not 
hold a current Child Protection Policy that is available to view on request. 
(Delete as appropriate)  

I confirm that all workers engaged by the above named contractor and who are likely 
to come in to contact with children or vulnerable adults have been subject to the 
appropriate level of Criminal Records check as defined by the Disclosure Scotland 
guidance, and that I/we will not knowingly employ any individual on Aberdeen City 
Council premises who will be a risk to children.  

Signature: Name: 
Position: Date:  

 Aberdeen City Council reserves the right to investigate the validity of the 
above declaration 
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Appendix Five 

Guidelines for Use of Photographic Filming Equipment 
within ACC premises and events and at external 
Organised Events (Including Digital and Mobile Phone 
technology)  
 
Under Review 
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RELEVANT LEGISLATION 

The Age of Legal Capacity (Scotland) Act 1991 Children under 16 do not 
normally have legal capacity but this Act identifies the circumstances in which 
children can act in a way that is legally competent. The Act specifies when children 
and young people can consent to medical treatment or instruct a solicitor.  

Social Work (Scotland) Act 1968 The Act places a duty on local authorities to 
“promote social welfare by making available advice, guidance and assistance on 
such a scale as may be appropriate for their area”.  

The Children (Scotland) Act 1995 This Act details the duties and 
responsibilities of the local authority in respect of children, and defines three major 
principles which everyone should take into account when working with children : the 
welfare of the child is paramount, the child’s views should be recorded and taken into 
account when decisions are being made, we must work in partnership with parents. 
 
National Health Service (Scotland) Act 1978 The Act imposes a duty on 
Scottish Ministers to provide a comprehensive and integrated health service to 
promote physical and mental health and to provide for the prevention, diagnosis and 
treatment of illness, and to set up health boards to deliver these services. The Act 
includes a duty on health boards, local authorities and education authorities to co-
operate with one another to secure and advance the health of the people of 
Scotland. It also imposes a duty on Scottish Ministers to provide medical inspection 
services and supervision of the health of school children and for health boards and 
education authorities to encourage and assist pupils to take advantage of the 
facilities provided.  

The Education (Scotland) Act 1980 The Act provides a link into section 39 of 
the 1978 Act for Education Authorities to encourage pupils to make use of medical 
facilities provided. Where a child has not attended for routine medical inspection and 
an education authority has concerns about that child’s health; the authority can 
require parents to submit their child for medical examination.  

The Housing (Scotland) Act 1987 The Act requires local authorities to treat 
homeless persons with dependent children, those under 21 years of age and those 
who are over 16 who have been looked after, have been in care or have been 
subject to a supervision order as having a priority need for accommodation. When 
carrying out their duties under the Act authorities must have regard to the best 
interests of the child/children when considering the needs of homeless families and 
must ensure accommodation is suitable for their occupation.  
 
Foster Children (Scotland) Act 1984 
The Act requires each local authority to secure the welfare of children in 
their area who are fostered (including those who are privately fostered) 
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The local authority can inspect premises, impose conditions and remove 
children from unsuitable surroundings or carers. 

 
The Police (Scotland) Act 1997 and 
The Protection of Children (Scotland) Act 2003 
There are a number of measures to protect children from those who are 
unsuitable to work with them. One of the measures available is the 
Disclosure Check, which is used by employers to check the suitability of 
any prospective employee. Applications for disclosure certificates are 
made to Disclosure Scotland, which is part of the Scottish Criminal 
Records Office, under The Police (Scotland) Act 1997. The certificates 
issued will include relevant information on criminal convictions. They will 
also include information from the List to be established under The 
Protection of Children (Scotland) Act 2003 when this Act is brought into 
force on individuals unsuitable to work with children. 
 

The 2003 Act provides that a person working in a child care position (paid 
or unpaid) will be referred to the List by their employer (or other specified 
bodies) if he or she harms a child or puts a child at risk of harm and is 
dismissed, resigns or is moved away from access to children as a 
consequence. The courts will refer those convicted of offences 
against a child to the List. Once an individual is on the List, he or she will 
commit an offence if they apply to or work with children and it will be an 
offence to knowingly employ someone who is disqualified from working 
with children. 
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GLOSSARY OF TERMS FOR THE PURPOSE OF THIS DOCUMENT: 
 

Abuse  
A deliberate act of ill treatment that can harm or is likely to cause harm to a child's 
safety, well being and development.  

Agencies  
Organisations in the statutory or voluntary sector where staff, paid or unpaid, 
work with or have access to children and/or families. This includes, but is not 
exclusive to, social work, health, education and the police.  

Child  
Is a person under 16 years of age. It is also a young person over 16 years of age 
with special needs who requires help from statutory agencies in order to be 
protected.  

Concern  
A suspicion or a belief that a child may be in need of help or protection.  

CPO  
Child Protection Order.  

CDP  
Employee Review and Development.  

Inter-Agency  
Where more than one agency is working together.  

Neglect  
Failing to provide for, or to secure for a child the basic needs of food, warmth, 
clothing, emotional security, physical safety and well being.  

Parents  
Includes those who have parental rights as defined in law and those who have care 
of a child. For example, foster carers and co-habitees. We include for the purposes 
of these guidelines, other adults who may have substantial or intermittent care of the 
child, since such adults whilst not having parental responsibilities, nonetheless have 
a duty of care. (Section 5 Children (Scotland) Act1995). Some examples might be a 
relative taking the child on holiday, partner of a child’s parent who lives with the child 
and that parent, a childminder etc. Unmarried fathers have no automatic rights even 
when their name appears on the birth certificate: there is a legal process whereby an 
unmarried father can acquire parental rights.  

Partnership  
Where more than one person, group, agency, professional or community are 
working together and share responsibility for decisions and actions.  
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Staff who work directly or indirectly with children and/or families and can include, 
but is not exclusive to, police officers, doctors, nurses, teachers, nursery staff, 
social workers, therapists, dentists, youth leaders, leisure and recreational workers, 
housing staff and staff who work in criminal justice, mental health or drug and 
alcohol services. In many cases the term 'professionals' may mean volunteers in 
contact with children.  

Protective Action Action taken to protect a child from harm now and in the longer 
term.  

Protective Factors  
The personal, family and community strengths that together can help protect a 
child.  

Risk  
Exposure to identified harm.  

Staff  
Includes full time and part time employees: elected members and 
volunteers.  

Statutory Responsibilities  
A responsibility enshrined in legislation and/or regulation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

 



[bookmark: 29]APPENDIX 8 

USEFUL RESOURCES 

 
 

  North East Scotland Child Protection Committee Guidelines:  

http://www.nescpc.org.uk/  

.  

  “Safe and Well” handbook:  

 http://www.scotland.gov.uk/Publications/2005/08/0191408/14093  
  

  Care Commission  

 http://www.carecommission.com 

 

  

  Early Education and Childcare up to the age of 16 (revised March 2005) 

National Standards  

 http://www.scotland.gov.uk/Resource/Doc/37432/0010250.pdf  

  

  The procedures for recruitment and selection of staff take account of the Safer 

Recruitment and Selection for Staff Working in Child Care Toolkit published 
by the Scottish Executive in 2002 at  
http://www.scotland.gov.uk/library3/social/srsreport.asp  

 
 




    

  

  
