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13th March 2004

Dear Ms Pook,
FREEDOM OF INFORMATION ACT 2000 — PUBLICATION SCHEMES

We are pleased to inform you that the publication scheme the Commission for Local Administration
n England submitted to this Office in accordance with section 19 of the Freedom of Information
Act has been approved by the Information Commissioner. The approval has been granted for the
period from 29th February 2004 to 29th February 2008.

During that period the Commission for Local Administration in England is obliged, under section 19
(1) (b) of the Freedom of Information Act, to publish information in accordance with its publication
scheme.

We would like to recommend that Section 4 of the publication scheme - “The Right to
Information’ - is amended to explain that these provistons do not come into eftect until January
2005, when the general right of access to information held by a public authority becomes effective.
If you have any general queries in relation to the Freedom of Information Act please refer to the
Commissioner’s website, the address of which is given at the top of this letter. If however you have a
specific query which cannot be answered by the information on our website, then please contact this
Office by telephone, e-mail or letter.

Yours sincerely,

Mr A O'Reilly
FOI Compliance Officer
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Hilary Pook Freedom of Information Officer
Commission for Local Administration

10th Floor

Millbank Tower

Miilbank

London, SW1P 4QP

18" February 2004

Dear Sir or Madam,

IC

Information Commissioner

Wycliffe House
Water Lane
Wilmslow

Cheshire

SK9 5AF

Tel: 01625 545700
Fax: 01625 524510

e-mail: mail@ico.gsi.gov.uk
Website: www.informationcommissioner.gov.uk

Freedom of Information Act 2000 — An important notice regarding your

legal obligations

Thank you for submitting your publication scheme to the Information Commissioner’s

Office.

Unfortunately, due to the number of schemes we have received from public
authorities in the education sector, it is possible that your scheme will not be formally
approved prior to the statutory deadline for adoption (the 29% February 2004).

This being the case the Information Commissioner’s Office advises that from the 29
February 2004 you should publish in accordance with the scheme you submitted to
this office until such time as we contact you with formal approval of the scheme,
requests changes be made to your scheme, or provide you with guidance on any
amendments we feel may be necessary or beneficial to make to your scheme.

Yours sincerely,

Phil Boyd
Information Commissioner’s Office



19 December 2003

Information Commissioner’s Office
FOI Section

Wycliffe House

Water Lane

WILMSLOW

Cheshire SK9 SAF

Our ref: Fol/NJK/hjp

If telephoning contact Hilary Pook on 020 7217 4734
or if using email send to: h.pook@lgo.org.uk

Dear Sir or Madam
Freedom of Information Act 2000 — Submission of Publication Scheme

I enclose a copy of our proposed Publication Scheme, along with our completed approval
questionnaire for your approval.

If you have any queries concerning these documents, please contact Hilary Pook, the
Communications & Records Manager, on the number above, in the first instance.

Yours faithfully

Deputy Chief Executive & Secretary



APPROVAL QUESTIONNAIRE =

(MANDATORY)

The following will be used to asse
Information Act s19 (3).

ss & public authority's compliance with the Freedom of

1. Each scheme must have regard to the public interest

1] What exercises, consultations and initiatives did you carry out in order to assess what
information is of public interast and S0 should be included in your publication scheme?

Please give specific details
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2] How does your scheme provide access to records of the decisions taken by your
autharity together with the infarmation Upon which those decisions were based and
the decision making process?

Fiease give specific examples
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3) Have you considered frequently asked questions and specific areas of interest when
detarmining your classes of infarmation?

Please give specific details

- Ves- These wouldh velecke 1o thaa vestigech o
VEPoUis We puldlish, cunch publications Lika
POF Digest of Cases amol Geidonca MNetes
Ok Good Pruchice . |




4] Have you made infarmation

available within your scheme that has not previcusly been
made available under athep

information regimes?

If YES, please give details of new information
It NO, please give reasons why no new information is to be made available
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5) Have you decided not to include in your scheme any information which has been made
available by you in the past?

If YES, please give specific details

G} What steps have been taken to pro
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