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Objectives

By the end of this session you will be able to:

• Complete a ‘tick sheet’ report

• Give examples of ‘tick sheet’ reports
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How to complete a Tick Sheet Report

• Follow guidelines for ‘Principals of report writing’

• Strikethrough

• Penalty fare

• eTIRA

• Passenger details
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Summary

• Tick sheet reports are used when an incorrect 

ticket has been issued or D/Op/Cdr has 
accepted an invalid pass

• Tick sheets must be accurate and contain 

relevant information

• Inspectors ticket and evidence must be 

attached to report.
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