
 

Tel No:    0113 251 7220 
 

Our Ref:  ASS/FOI:374 
 
6 June 2016 
 
BY EMAIL 
 
T Thomas 
(request-333243-a97d0cce@whatdotheyknow.com) 
 
 
 
 
Dear Sir/Madam 
 
FREEDOM OF INFORMATION ENQUIRY : INFORMATION ABOUT WYCA’S COMMUNICATION TEAM 
 
Thank you for your email dated 7 May 2016 requesting the following information: 
 
1. “What minimum qualifications are required to be a communications manager in your 

organisation (based on your existing job specs). 
 

2. May I request a copy of the job specification for the position of communications officer. 
 

3. How many people work in the communications team and what is the composition, eg one 
manager and five officers, three managers and ten officers, five mangers, five officers and 
five assistants etc etc. 
 

4. May I request a breakdown of the job roles and respective salaries for all posts within the 
communications team.” 
 

This request is being handled under the Freedom of Information Act 2000 (“Act”).  I can confirm 
that West Yorkshire Combined Authority (“WYCA”) does hold information covered by your request 
and I respond below using the same numbering as above: 
 
1. I attach the job description relating to the post of Communications Manager which includes 

the essential criteria for that post.  WYCA also employs a Senior Communications and 
Engagement Officer in relation to the economic work of the organisation (Leeds City Region 
Enterprise Partnership,”LEP”).  However, a job description is not available for that post, 
which was the subject of a TUPE transfer into WYCA. 
 

2. I enclose a copy of the job descriptions relating to the following posts: Communications and 
Engagement Coordinator and Public Relations Officer.  I also enclose, in relation to the 
economic work of the organisation, job descriptions relating to the posts of: Marketing and 
Business Development Officer and LEP Communications Executive.  There is also a Senior  
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Communications and Engagement Officer below the level of that referred to in paragraph 
numbered 1 above.  However, a job description is not available for that post, which was the 
subject of a TUPE transfer into WYCA. 
 

3. In the Resources Communications Team, there are five officers comprising one manager 
and four officers.  In the Economic Strategy Team (supporting the work of the LEP), there 
are five officers comprising one manager and four officers.  I enclose a structure chart of 
both teams. 
 

4. Apart from the job descriptions enclosed in relation to the responses above, I also enclose 
job descriptions relating to the posts of: Web Communications Manager and Web 
Marketing Manager.  The salary grades on the enclosed job descriptions relate to the 
enclosed salary structure, apart from those posts which were the subject of a TUPE transfer 
into the organisation, as referred to above. 
 

I trust the above is to your satisfaction.  However, if you are dissatisfied with the handling of your 
request, you have the right to ask for an internal review.  Internal review requests should be 
submitted within two months of the date of receipt of the response to your original letter and 
should be addressed to me. 
 
If you are not content with the outcome of the internal review, you have the right to apply directly 
to the Information Commissioner for a decision.  The Information Commissioner can be contacted 
at: 
 
Information Commissioner’s Office 
Wycliffe House 
Water Lane 
Wilmslow 
Cheshire 
SK9 5AF   Telephone: 0303 123 1113 / 01625 545745   Website: www.ico.gov.uk 
 
For your information, there is no charge for making an appeal. 
 
Yours faithfully 
 

 
A Shearon 
Information Officer 
 
Enc 

http://www.ico.gov.uk/
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