
 

Information Governance\Records Management\FOI\2018 FOI 

Requests\2018-000397 IBI Correspondence\Correspondenc to and from SNBTS Head of IG and 

IBI\How to Open USB  pdf Files.docx 

 

TO OPEN USB 

 

                                                                                                                                                                                                          

 

 

 

Select Run TotalLock.exe 

 

 

Click unlock padlock next to password 

 

 

Password; ------------  

Click Blue Tick 
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 Click Blue Tick   

TO OPEN .tif FILES  

  

 

 

.tif files within the folders need to be opened by right clicking and selecting Convert to Adobe PDF. 

If not opened up this way you miss seeing the whole file, for example file   has 219 

pages. 

 Adobe ProDC is used to open these files. 

Alternatively if you have Windows 7 or 10 you can open with Window Photo Viewer to see the 

whole document.  



 

formation Governance\Records Management\FOI\2018 FOI 

Requests\2018-000397 IBI Correspondence\Correspondenc to and from SNBTS Head of IG and 

IBI\How to Open USB  pdf Files.docx 

 




