
Application and agreement received by Officer 

from Divisional HR. 

(3 months prior to retirement date)  

30+ Scheme – Flow chart showing Process 

 

 

 
 

Officer completes appropriate sections and signs 

both forms and passes on to his/her Line Manager. 

 

Line Manager completes and signs appropriate 

section and passes on to Departmental Head/ 

Divisional Commander. 

 

If the Officer is an Inspector 

or above in rank, a business 

case should be prepared at 

this stage 

Departmental Head/ Divisional Commander 

completes appropriate section and returns forms to 

divisional HR. 

 

HR Manager completes and signs appropriate 

section and forwards to MDU 



Medical appointment is arranged with 

OHSWU  

Head of HR makes decision. 

Copy application for file.  Send original 

application to Divisional HR with memo 

outlining Head of HR’s decision.  Update 30+ 

database. 

MDU 

 

 

 

 

 

 

 

 

 

 

 

 

 

Forms checked for completion and signatures 

Send email to division acknowledging receipt 

of application. Set up entry on 30+ Database 

PSD checks requested  

Application forwarded to Force Resourcing 

Manager for recommendations. 

 

Receive letter of Appeal from 

Officer, email Div HR to 

acknowledge receipt. Prepare the 

file for appeal. Include Home 

Office Guidelines, Officer’s appeal, 

all paperwork relating to 

application  
Divisional HR to inform Officer. 

Forward appeal to Force 

Resourcing Manager with letter to 

Director of Resources decision  

Appropriate letter sent to Officer.  

Update 30+ database.  Copy appeal 

documents for file and send original 

back to Div HR.  

Officer may appeal 


