Applicant: KLUB KIDS UK
Project: Towards July

Project information

Culture Recovery Fund: Grants second round

Applicant name:
Project title:

Project number:
Amount requested (£):
Amount awarded (£):

KLUB KIDS UK
Towards July

Section 40.2

£120,809
£120,809

Offer letter acknowledgement

Page 1

09/04/2021




Applicant: KLUB KIDS UK Section 40.2
Project: Towards July Section 40.2

Offer letter

29 March 2021

Section 40.2

Dear andrew hoyle

Offer letter

Programme: Culture Recovery Fund: Grants second round
Applicant name: KLUB KID K
Project number: SRR

| am writing to offer you a grant of up to £120,809 towards the costs
outlined in your application to the Culture Recovery Fund: Grants second
round. This offer of grant is subject to the condition noted at point 3
below. This grant will be funded by the Department for Digital, Culture,
Media and Sport (DCMS) resources

Your next steps:

You must accept our current standard conditions for grants and the
payment conditions and requirements listed, or our offer is not valid. A
copy of our 'Standard conditions for grants' is attached on the
Attachments screen, and you can also download it from our website.

You must accept this offer within two weeks of the date at the top of this
page to show that you accept the current conditions of our grant offer. The
grant we are offering is the maximum amount available. You acknowledge
and accept that there may be a reduction in the grant and therefore the
maximum amount available to you pursuant to point 3 below.

The Monitoring schedule and payment conditions screen shows how we
will structure the payments for your grant.

We will pay your grant in two instalments; the first instalment will be 70%
of your grant, and the final instalment will be the remaining 30% of your
grant, which we will pay after you have submitted your activity report and
final conditions.
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Applicant: KLUB KIDS UK
Project: Towards July Section 40.2

When to announce your funding:

Until the public announcement date is confirmed, please do not share the
outcome of your decision with any external parties.

We will let you know when we will be announcing this publicly and to
update you on plans and how we will be sharing the news.

Your role in acknowledging this funding:

As a grant recipient, please do play your part in acknowledging this
funding publicly. On the day of the public announcement, you can
welcome this funding on your social media accounts (using
#HereForCulture), on your website using the ‘Here for Culture’ logo, and in
your newsletters. Alongside this, we encourage you to alert your local
media outlets of the news (for example through a press release).

What we’ll send you soon:

When we contact you with a publication date, we will send you logos and
useful wording to help you with this work. We will also send you alink to a
survey to ask you some more questions that will help us, and you, make
the very most of this announcement by making sure this good news
travels far and wide.

Working with DCMS:

In receiving this funding you are agreeing to share the data in your
application with the communications teams at Arts Council England and
the Department for Digital, Culture, Media and Sport (DCMS), and you are
providing your consent for them to contact you to discuss potential
communications opportunities that will raise awareness of your
organisation, the work you are doing, and this investment.

DCMS will also publish details of your award, such as your organisation's
name, total award amount offered, and any other publicly available
information.

1. Accepting your grant

Accepting your grant is done online by working through the ‘offer letter
acknowledgement’ workflow. At the bottom of this screen you are asked to
confirm that you have read the offer letter. On the following screens you
will then view your Monitoring Schedule and Payment Conditions, our
Terms and Conditions and bank details form. You will need to complete
the declaration stating whether you accept this offer of a grant. Once you
press ‘submit’ on the final screen, your acceptance will be sent to us to
review, and will be your formal and legal acceptance of the grant and the
terms and conditions that apply to it.

If you do not accept this offer within two weeks from the date we issued it,
it will no longer be valid.
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Applicant: KLUB KIDS UK
Project: Towards July Section 40.2

2. Receiving your first payment

Once you have accepted our offer and sent us your bank details, you will
need to request your first payment. You will be able to view this payment
request task in your ‘Submissions’ area once we have reviewed your
acceptance.

To receive your first payment, you must:
- Submit your ‘Payment request #1’

3. Condition relating to the Coronavirus Business Interruption Loans
Scheme (CBILS)

It is a condition of your first payment that you return a proforma to give us
information about any CBILS loan(s) that you hold as at 29 March 2021.If
you have already provided this information, you should still complete the
proformato reflect your position at the date of this offer. Further guidance
about what you need to provide can be found in the ‘Important information
about your award’ attachment. This information will be held and used to
determine whether any reduction to your grant should be applied. Once we
have reviewed this information and where a reduction is required, we will
write to you to confirm the final grant award together with a revised
payment schedule.

4. Managing your grant

Managing the rest of your grant is also done online. You will complete
your final activity report and request payments using this online system.
This process is outlined below. For full guidance on managing your grant
using our online system, see the Post-decision support page on our
website.

5. Reporting to us on your activity

Final activity report form and payment

After your project has finished, you need to complete a final activity report
form. The link to the report will appear in your ‘Submissions’ area.

Your final activity report must be completed and submitted to us online
within one month of finishing your activity. When you have submitted your
report, you must then submit your final payment request (including
information to meet any other final payment conditions we have set) so we
can process your final payment.

We reserve the right to ask grant recipients for access to all their
documentation relating to their activity, and therefore you should keep
clear financial and project management records for us to access when
required.
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Applicant: KLUB KIDS UK
Project: Towards July Section 40.2

6. Freedom of Information

Any information we receive from you throughout the course of your grant
will be subject to the Freedom of Information Act. By law, we may have to
provide your information to a member of the public if they ask for it under
the Freedom of Information Act 2000. For further details, see the Freedom
of Information section of our website.

If you have any concerns, let us know as some information may be
covered by exemptions if it is sensitive or confidential.

We hope this support will be welcome news for your organisation at this
difficult time. We will continue to do the best we can to support the arts
and cultural sector over the coming months including through the
continued delivery of the Culture Recovery Fund, with a further £300m
allocated to this at the most recent Budget and with further details on how
it will operate due to be published soon. Further information can also be
found on our website:

www.artscouncil.org.uk/CRFgrants/offered

Yours sincerely,

Section 40.2

On behalf of Arts Council England

| have read the offer letter: Yes
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Applicant: KLUB KIDS UK
Project: Towards July

Section 40.2

Section 40.2

Monitoring schedule and payment conditions

- Please note that the dates listed refer to when we expect you to submit
the information to meet the relevant conditions, and do not indicate when
we will make a payment.
- After you meet all the conditions for each payment it will normally take 15
working days for us to process and release the funds.

Submission Due date Req | Payment Payment conditions
name uire | amount
d
Payment Yes | £84,566  Written confirmation that you will participate in a programme
Request #1 evaluation
(Initial) » A completed bank details form
» Submission of a completed CBILS proforma
Payment Yes | £36,243 » A completed activity report form submitted using the online
Request #2 system
(Final) « A statement of income and expenditure for the activity that has
been certified by an independent qualified accountant (or if your
organisation is a Local Authority, University or other statutory
body, a qualified accountant from your internal audit function)
Activity Report Yes

#1 (Final)
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Applicant: KLUB KIDS UK
Project: Towards July Section 40.2

Submission details

Payment Request #1 (Initial)

Due date:
Required?: | X
Submission type: Payment request

Scheduled payment amount: £84,566

Payment conditions

- Written confirmation that you will participate in a programme evaluation
- A completed bank details form
- Submission of a completed CBILS proforma

Submission details

Payment Request #2 (Final)

Due date:
Required?: | X
Submission type: Payment request

Scheduled payment amount: £36,243

Payment conditions

- A completed activity report form submitted using the online system

- A statement of income and expenditure for the activity that has been
certified by an independent qualified accountant (or if your organisation is
a Local Authority, University or other statutory body, a qualified
accountant from your internal audit function)

Submission details

Activity Report #1 (Final)
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Applicant: KLUB KIDS UK
Project: Towards July

Due date: 16/06/2021
Required?: | X
Submission type: Report
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Applicant: KLUB KIDS UK

Project: Towards July Section 40.2
Attachments
Document Type Required? Document description Date attached
Bank details Yes Bank details 13/08/2020
Terms and conditions Yes Terms and conditions 22/03/2021
Important information about Yes Important informa... 22/03/2021
your award
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Applicant: KLUB KIDS UK
Project: Towards July

Attachment details

Document description: Bank details

Attachment details

Document description: Terms and conditions

Attachment details

Document description: Important information about your award
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Applicant: KLUB KIDS UK
Project: Towards July

Acknowledgement

On-line offer acceptance form

Programme: Culture Recovery Fund - Grants programme
Applicant name: B

Reference: BRSuEe¥
Name of activity: Towards July

Do you accept the grant offer in relation to Yes
the activity named above on the terms and
conditions stated in the offer letter?

In receiving this offer of funding, you have acknowledged that the grant
comes from public funds and the need to comply with the UK Subsidy
Control regime. Please confirm:

Whether you regard the public funding to you Yes
to be Subsidy:

Please tick to confirm that you are and shall | X
continue to meet the requirements of the
relevant UK Subsidy Control regime:

At the date of accepting this offer, please tick | X
to confirm you are not aware of any
information which may adversely affect your
compliance with the UK Subsidy Control
regime:
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Applicant: KLUB KIDS UK
Project: Towards July Section 40.2

If you are acting as a representative of an organisation, by accepting this grant offer you are
confirming that:

a) You (the person accepting this offer) are authorised to accept a grant from us on behalf of
your organisation.

b) You understand that if you make any seriously misleading statements (whether deliberate or
accidental) at any stage during the application process and life of the grant, or knowingly
withhold any information, this could make your grant agreement invalid and you could be liable
to repay any funds to us.

c) You agree and accept that there may be a reduction in the grant and therefore the maximum
amount available to you, as a result of information provided about any CBILS loan(s) that you
hold as at 26 March 2021.

d) You understand that personal data will be collected and used in accordance with Arts Council

England’s Privacy Notice and will be subject to our obligations under the Data Protection Law
and the Freedom of Information Act.

e) You are able to comply with our terms and conditions of grant, which are attached to this offer
and are available on our website.

f) None of the conditions for grants have been breached and that payment of this grant does
not, and will not be used to, breach any of the conditions of grants.

Name: andrew hoyle
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Standard terms and conditions for grants

These standard terms and conditions for grants apply to all grant offers

made under the Arts Council England’s Culture Recovery Fund: Grants
programme.

This document is important. It sets out the standard legal conditions of
our grant offer to you. This is a legal document and you should ensure

that you fully understand your responsibilities before accepting a grant
from us.

If you have any general questions about this document, please contact
our Customer Services team by emailing Enquiries@artscouncil.org.uk.
However, if you need legal advice, please contact your solicitor.
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1. Definitions

11

12.

13.

14.

1.5.

‘You’ means the person (individual) or
organisation that we have given a grant
to.

‘We’, ‘us’ and ‘our’ means Arts Council
England and includes our employees
and those acting for us.

The ‘Plan’ means the Plan or activity
that we have agreed to give you a grant
for, as set out in your application form or
proposal together with any supporting
documents such as budget information,
a timetable and any other documents
that set out how your Plan will be
managed (‘the Plan Proposal’).

The ‘Grant Agreement’ includes and
incorporates:

141. these standard terms and
conditions;

142. the Offer Letter together with
any additional conditions (and
where applicable, any
subsequent confirmation of
final grant award); and

143. the Plan Proposal,

144. any subsequent variations of
these documents that have been
agreed in writing in accordance
with clause 2.3 of these standard
terms and conditions.

The “Subsidy Control rules” means the
Subsidy Control rules adopted by the UK
with effect from 11pm on 31 December
2020, including Part 2, Title XI (Level
Playing Field), Chapter 3 (Subsidy Control)
of the "Trade and Cooperation Agreement
between the European Union and the
European Atomic Energy Community, of
the one part, and the United Kingdom of
Great Britain And Northern Ireland, of the
other part' incorporated into law by the
European Union (Future Relationship) Act
2020 and, where relevant, the EU State aid
rules as set out in Articles 107-109 of the
Treaty on the Functioning of the European

Union and associated regulations and
gllirlplian under the Northern lreland




|
Protocol and any other applicable laws and

successor legislation.
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2. The Grant

21

22.

23.

24.

25.

26.

You acknowledge that we will not
make any payments under this Grant
Agreement  until the Grant
Agreement has been properly
accepted by a board member, or
equivalent authorised officer of your
organisation.

At all times while the Grant
Agreement is in force, you will ensure
that your organisation is correctly
constituted and regulated and that the
receipt of the grant and the delivery of
the Plan are within the scope of the
constitution.

You accept that these standard terms
and conditions are not negotiable, and
you have no right to amend or vary the
provisions of this Grant Agreement
(unless  with  the prior  written
agreement of us).

If any of the terms of the Grant
Agreement are varied in accordance
with clause 2.3, you acknowledge that
any variation will be deemed
incorporated into the Grant Agreement
from that date forward.

The amount of the grant is set out in
the Offer Letter (and where applicable,
in the subsequent confirmation of final
grant award). We are not able to
increase the amount of the grant. The
amount of the grant may be different
to the amount that you applied for.

You agree and accept that
the grant may be reduced in
accordance with any
additional condition(s) and/
or requirement(s) set out in
the Offer Letter and/ or as
directed by Government and/
or as subsequently
communicated to you.

2.7 You must accept our offer within two

weeks of receiving it by accepting
your grant online. If you do not

e

2.8.

2.9.

2.10.

2.11.

2.12.

2.13.

2.14.

2.15.

weeks our offer will lapse. If you
are an organisation, the Offer
Letter must be accepted by
someone who is authorised to sign
on behalf of your organisation.

Your acceptance online will be
deemed your signing of the Offer
Letter. The Grant Agreement will
come into force on the date that
you accept your grant online and
will be deemed the date of your
Grant Agreement.

We will pay the grant in the
instalments as set out in the Offer
Letter.

You understand that we can only
guarantee future instalments of the
grant as long as funds from the
Government are available to us. It
is possible that the indicative
amount may therefore be reduced
for future instalments.

You must use the grant exclusively
for the Plan.

You must tell us promptly about
any changes to information you
have given us, including any
changes to your bank or building
society details and you must make
sure that the information you hold
is always true and up to date.

You must not use the grant for
expenditure incurred before the
Covid-19 pandemic affected your
work.

You must hold any unused part of
the grant on trust for us at all times.

You must tell us if you receive any
other funding for the Plan from
any other source at any time during
the Plan.

Back to contents
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2.16.

217.

2.18.

2.19.

If this means that you no longer
need the funding from us and/or that
our funding duplicates something
you later receive other specific
funding for (for example, through
the Government’s Coronavirus Job
Retention Scheme), you must pay
the grant or the appropriate portion
of the grant back to us immediately
upon demand from us.

If you spend less than the whole
grant on the Plan, you must return the
unspent amount to us promptly. If the
grant part- funds the Plan, you must
return the appropriate share of the
unspent amount to us.

As the grant comes from public
funds, you must account to us for
any profit that you make from the
Plan and we reserve the right to
require you to pay back all or part
of the grant.

If you enter into an agreement with
any third party with a view to
commercial exploitation of the Plan or
anything related to it, you must contact
us to obtain our consent. Our consent
may be subject to conditions, including
conditions requiring the repayment of
all or part of the grant.

2.20.

2.21.

2.22

You will show the grant and related
expenditure in your annual accounts
under the description of “Arts Council
Funding” (as a restricted fund or
unrestricted fund, deriving from grant
in aid as revenue grant, or as a
capital grant, or from lottery funds, as
directed in the offer letter).

If your organisation has more than
one grant from the Arts Council, it will
record each grant separately in the
notes to the accounts. You will
identify unspent funds and assets, in
respect of the grant, separately in
your accounting records.

We may impose additional terms and
conditions on the grant either in the
Offer Letter and/or if you are at any
time in Dbreach of this Grant
Agreement and/or if we believe it is
necessary to make sure that the Plan
is delivered as agreed between you
and us and/or we have reasonable
grounds to believe it is necessary to
protect public money.

Back to contents
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31

32.

33.

34.

35.

36.

3.7.

The Plan

You must get our written permission
before making any changes to the
Plan or to its aims, structure, delivery,
outcomes, duration or ownership.

If we agree that you can make
changes to the Plan, we may ask you
to agree to additional conditions. Any
agreed changes and/or additional
conditions will be set out in a separate
legal agreement between us and you;
you should not start any new or
changed activity until that agreement
has been signed by both us and you.

You must start the Plan within two
weeks of receiving the first grant
payment from us.

You must tell us if your plans to
complete the Plan, or your own ability
to complete it, changes.

You must ensure that all records,
including financial records, relating to
the Plan are accurate and up to date.
You must keep these records for
seven years after the Plan has
finished.

Where it is required, you must maintain
adequate insurance at all times and
we may ask you to send us copies of
these policies. This includes
employee and public liability
insurance and insurance that covers
the full replacement value of any
assets you have purchased using the
grant.

You must give us, or any person
nominated by us, access to all records
relating to the Plan or other Plans
funded by us upon demand, including
(but not limited to) accounts and any
other financial records, VAT and any
other tax records. We can ask for
access to these records for up to
seven years after the Plan has
finished.

38.

39.

3.10.

311.

312.

313.

You must send us any information

and records that we reasonably
require to monitor your Plan and
how the grant is being used.

If it is requested as part of your
Monitoring Schedule and
Payment Conditions, you must
provide us with a brief report on
the Plan within one month of
completing it, using our standard
Activity report form which is held
in your online account.

Where requested you must provide
us with clear and accurate
accounts that cover the period of
the Plan. These accounts must
follow any relevant legal
requirements for accounts, audit or
examination of accounts, annual
reports or annual returns and
must clearly show income and
expenditure. We may ask for
proofofexpenditure or losses.

When providing this requested
information to us, you must ensure that
you have obtained all relevant and
appropriate consents in accordance
with Data Protection Legislation prior
to providing such data to us.

You acknowledge that we may
postpone payment of the grant or an
instalment of the grant until we have
received the materials we requested.

You acknowledge and accept
that we may share any
information provided by you with
the Department for  Digital,
Culture, Media and Sport as we
see fit.
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3.14.

3.15.

In carrying out your Plan, you must
meet all laws regulating the way you
operate, the work you carry out, the
staff you employ or the goods and
services you buy. For example, you
are responsible for getting any
licences, permissions and
insurances that are necessary by
law.

You must have appropriate policies

and procedures in place and act in
accordance with them at all times to
help you comply with any relevant
law, Government requirement and
best practice. This includes, but is
not limited to:

3151 Data Protection Legislation
meaning: (i) the United
Kingdom General Data
Protection Regulation and (ii)
the Data Protection Act 2018
together with all  other
applicable UK laws whether
currently existing, yet to be
implemented, or to act as
successor legislation, that

collection,

processing and privacy of

regulate the

personal data;

3152. following best practice

having appropriate  and
effective policies and
procedures in place
concerning  equality and
diversity, harassment and
bullying, and in complying
with  those policies and

procedures,

3153.

3154.

3155.

3.156.

315.7.

having in place at all times
and acting in accordance with
appropriate and effective
disciplinary, grievance and
whistle-blowing policies and
acting in compliance with all
relevant employment law
legislation,

having an equal opportunities
policy in place at all times
and act at all times without
distinction and in compliance
with all relevant equality
legislation,

adhering to all relevant
legal obligations relating to
offering internships,

ensuring that salaries, fees

and subsistence
arrangements are as good
as or better than those
agreed by any relevant
trade unions and
employers’ associations,

maintaining all main
financial records including
profit and loss accounts,
management  statements,
personnel and payroll
records for staff funded
under this grant for seven
years after the grant has
ended. You will complete all
statutory returns for
employees and make all
relevant payments to cover
their pensions and salary
deductions, such as income
tax and National Insurance
contributions,
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3.16.

The following conditions apply if you
or your employees, business partners,
contractors or volunteers will
supervise, care for or have significant
direct contact (which for the avoidance
of doubt includes contact by electronic
and/or digital means) with a vulnerable
person during the Plan:

3.16.1. ‘Vulnerable person’ means:

* anyone under the age of 18;
and/or

» anyone who needs (or may need)
community care services because
of mental disability, other disability,
age or illness, and who is (or may
be) unable to take care of
themselves or unable to protect
themselves against significant harm
or exploitation.

3162. you must consider all the

risks that may arise from
your contact with the
vulnerable person, and
take all reasonable steps
to ensure their safety.
Before having any
significant direct contact
with the  vulnerable
person, you must get the
written agreement of the
legal carer or guardian of
the vulnerable person.

3.16.3.

3.164.

3.165.

3.166.

3.16.7.

As well as your responsibilities in
clause 3.16.2, you must have and
carry out a written policy and set of
procedures to safeguard vulnerable
people if during the Plan, your
employees, business partners,
contractors or volunteers
supervise, care for or have
significant direct contact with
vulnerable people.

As part of these procedures you
must check with the Disclosure and
Barring Service (DBS) the
backgrounds and disclosures of
those employees, business partners,
contractors or volunteers who will,
during their Plan, supervise, care for
or otherwise have significant direct
contact with vulnerable people.

If you are the person having
significant direct contact with the
vulnerable person, you must have
your background checked by the
Disclosure and Barring Service
(DBS) and have a clear and valid
certificate readily available to
provide on request.

You must comply with this clause
3.16 even if you are not required
to do so under any child
protection or care standards
legislation, and whether the work
iIs formal, informal, voluntary or
salaried.

We cannot advise you of your legal
responsibilities in your dealings with
vulnerable people, and these
conditions are not legal advice. If you
have any queries about your
obligations, we strongly advise that
you seek your own independent legal
advice and also contact the National
Society for Prevention of Cruelty to
Children www.nspcc.org.uk/inform

Back to contents
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4, Information,

41.

4.2.

4.3.

marketing and
publicity

You must acknowledge the grant
publicly as appropriate and as
practical.

Where you are delivering work, you
must follow our branding and
publicity guidelines at all times. You
will acknowledge our support and the
support of the Department for Digital,
Culture, Media and Sport in any
published documents that refer to the
Plan, including any advertisements,
accounts and public annual reports,
or in written or spoken public
presentations about the Plan.

You must acknowledge our grant by
following the guidelines we will
provide. If you are delivering project
work, you should feature the
appropriate Grant award logo on all
information, marketing and publicity
materials relating to the activity we
have agreed to fund, including
printed and online material. You
should also incorporate verbal and
written  acknowledgment of our
support into your communications.
You can download the Grant award
logo and access full details of how to
acknowledge  our  support at
www.artscouncil.org.uk/
grantawardlogo

Alternatively you can emall

enguiries@artscouncil.org.uk.

44.

45.

4.6.

We hereby give you the permission to
use the Grant award logo to
acknowledge and celebrate your
grant award. In using the logo you
must comply _with the quidelines
available at www.artscouncil.org.uk/
grantawardlogo, or any  future
versions that we notify you of.

We acknowledge that you will own all
rights in any materials produced for
or relating to the Plan and in the Plan
Proposal, including any intellectual
property rights. You hereby grant us
a non-exclusive, worldwide, royalty-
free perpetual licence to reproduce
any materials relating to the Plan and
the Plan Proposal as we reasonably
require for marketing and publicity
purposes.

We may also share information with
other funders, Government
departments, regulatory agencies,
partners and others with a legitimate
interest in public funding.

Back to contents
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5. General Conditions

5.1.

5.2.

5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

5.8.1.

5.8.3.

You will exercise pay restraint for at
least 18 months from the date of this
Grant Agreement, where legally
possible for you to do so (including,
and not limited to, by imposing a pay
freeze for all senior employees and a
10% pay reduction in remuneration to
the pre-Covid-19 remuneration
packages for employees contracted to
receive above £150,000 per year).

The organisation will demonstrate a
commitment to open up access and
increase the diversity of its audiences,
visitors and/or participants, as well as its
organisational diversity

You will demonstrate a commitment to
progress towards net zero greenhouse
gas emissions by 2050.

You will demonstrate a commitment to
increase educational/outreach work.

You will be expected to participate in
any programme evaluation, and
submit data as required.

You will be required to participate in a
post-programme evaluation and to
comply with proportionate reporting
and monitoring arrangements.

You will ensure that you are at all times
correctly constituted and that you can
deliver the Plan under the terms of
your constitution.

You must get our written agreement
before:

changing your governing document,
(unless you are a statutory
organisation) concerning your aims,
payments to members and
members of your governing body, or;

5.8.2. sharing out of your assets (whether

your organisation is dissolved or
not), or;

admission of any new members,
or;

5.9.

5.10.

5.8.4. or transferring your assets to, or

merging or amalgamating with, any
other body, including a company set
up by you.

You must write to us as soon as possible
if any legal claims (to include any court
orders) are made or threatened against
you and/or which would adversely affect
your organisation or the Plan during the
period of the grant (including any claims
made against members of your
governing body or staff concerning your
organisation).

You must tell us in writing as soon as
possible of any investigation concerning
your organisation, trustees, directors,
employees or volunteers carried out by
the Police, Charity Commission, the
Office of the Scottish Charity
Regulator, HM Revenue & Customs or
any other regulatory body.

5.11.You must tell us in writing immediately of

any changes that may threaten the
solvency of your organisation and inform
us if you propose to enter into any
arrangements with any of your creditors.

Back to contents
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5.12.

You acknowledge that the grant
comes from public funds and confirm
that the support provided shall be
compliant with the Subsidy Control
rules. Where applicable, the
Organisation agrees that we will
publish information relating to the
grant and that it will keep reasonably
detailed records to demonstrate
compliance with the Subsidy Control
rules and shall provide a copy of such
records to us upon reasonable
request. In the event that it is deemed
to be non-compliant with the Subsidy
Control rules, the Organisation will
repay the entire grant (and any other
sums due) immediately.

5.13. If you break any term and/or condition of

5.14.

5.15.

the Grant Agreement and we do not
enforce one or more of our rights
straight away, this does not mean that
we will not do so in the future. We will
give up our right to enforce this
agreement only if we tell you in writing.

If you break this agreement, we can
choose to treat that as you breaking any
other grant agreements we have with
you. This will allow us to take the same
actions under those agreements that we
may take under this agreement, including
making you pay back the grant and
stopping any future payments.

Our staff, council members and advisers
cannot give you professional advice and
will not take part in carrying out your
business. We cannot be held responsible
for any action you take, any action you
fail to take, or for your debts or liabilities.
Even though we may give you funding
and talk to you about your activities, you
are still fully responsible for every part of
the Plan, your
decisions about it. We will not be
responsible to anyone else who may
take, or threaten to take, proceedings
against you.

business and the ©°-19.

5.16.You are responsible for getting your own

management, business and artistic advice.
This includes considering whether you
need to get financial, accounting, tax,
solvency, legal, insurance or other types
of professional advice. You must not
assume that your business is financially
stable or solvent (this means your
business is able to meet its financial
responsibilities), even if we continue to
support you.

5.17.Your grant comes from public money, so if

you are planning to buy goods or services
with your grant, you should always buy
them in a way that will give value for money
and avoids any conflicts of interest. If you
are an organisation and the funding that
you receive from us accounts for 50 per
cent or more of your annual income then
you must ensure that when you purchase
goods or services you do so in line with the
Public Contracts Regulations 2015 (as
amended or replaced from time to time)
(“PCR”).For contracts within the scope of
Regulation 13 of the PCR the Organisation
must procure in a manner compliant with
the PCR and for all other contracts,
procure in a manner which ensures that
suppliers are treated equally, without
discrimination and that any procurement
process is conducted in a transparent and
proportionate manner.
You should seek legal
appropriate.

advice where

5.18.This grant is in response to the Covid-19

pandemic. We reserve the right to
introduce new requirements and/ or
additional conditions based on any further
guidance given and/ or announcements
made by the Government and any
changing circumstances in relation to
Covid-19.

We are not obliged to provide, and nor
should you assume that we will, any
further funding for the Plan after this Grant
Agreement comes to an end.
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5.20. The Freedom of Information Act 2000
(‘the Act’) applies to us. This means that
any information you give us could be
released to any person who asks for it
under the Act.

5.21. Visit our publication scheme at
www.artscouncil.org.uk/freedom-
information for more information on
how Arts Council England applies the Act
and our data protection policy. You must
tell us if you think that any of the
information  should be confidential
under any of the exemptions of the
Act.

5.22. Please visit WWW.ic0.goV.uk for
information on the Act.

Back to contents
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6. VAT

6.1.

6.2.

You acknowledge that the grant is not
consideration for any taxable supply for
VAT purposes. You acknowledge that
our obligation does not extend to
paying you any amounts in respect of
VAT in addition to the grant.

If you are registered for VAT, or
subsequently become liable to
register for VAT, you must keep proper
and up to date records and you must
make those records available to us
and give us copies when requested.

6.3. If we have agreed to fund any or
all of the VAT costs associated with
your Plan and you subsequently
recover any VAT, you must pay us
back immediately any of the VAT that
has been paid for with the grant.

Back to contents
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7.

Conditions relatin

to assets or

goods purchased with the grant

7.1

7.2.

During the period covered by your grant,
you must not sell any assets or goods
that have been totally or partly bought,
restored, conserved (maintained or
protected from damage) or improved with
our grants unless:

7.1.1.you can sell them for their full
current market value; and

7.1.2. we have given you permission, in
writing, beforehand

We may insist on third party rights
being given to us (and in a form
approved by us) under any contract
that you have with contractors and
consultants on most building projects.

7.3.

7.4.

If we feel it is necessary, we will take

security on the freehold or leasehold
interest or other asset or assets, or ask
for some other appropriate form of
security for your responsibilities under
the terms of the grant. We may
demand that you give our solicitors
copies of all the documents affecting
the title to the property (for example,
all mortgages, conveyances, leases
and so on that affect the legal rights to
the property).

If you sell or give away assets or goods
bought, restored, conserved or
improved with our grants, we will be
entitled to receive an appropriate share
of the ‘net’ proceeds (the proceeds
after tax and other costs of sale have
been taken into account) of this for as
long as these assets or the
improvements have a useful economic
life.

8. Breach

8.1.

of these terms and

conditions, and suspending or

repaying the grant

If you fail to meet any of these terms
and conditions, we may, in our absolute
discretion:

8.1.1. require you to pay back all or
part of the grant (regardless of
how much you may have already
spent); and/or

8.1.2.
8.1.3.

stop any future payments; and/ or

end this Grant Agreement
immediately; and/or

8.1.4. take any of these actions in
connection with any other grant that
you may have with us.

8.2. We may suspend payment of the grant to

investigate any matters concerning the
grant (or any other grants given by us to
you). You understand and accept that we
will  accept no liability for any
consequences, whether direct or indirect,
that may arise from a suspension even if
the investigation finds no cause for
concern.

Back to contents




8.3.

We may withdraw the grant offer and/
or terminate the Grant Agreement
and/or recover the grant in our absolute
discretion, if any of the following events
OCCUrs:

8.3.1.

8.3.2.

8.3.3.

8.3.4.

8.3.5.

8.3.6 without

8.3.7.

you close down your business
(unless it joins with, or is
replaced by, another business
that can carry out the Plan and
we have provided our prior
written permission), and/or;

you make any changes to the
Plan without first getting our
written permission;

you use the grant for anything
other than the Plan;

you do not follow
reasonable instructions;

our

you do not carry out the Plan with
reasonable care, thoroughness,
competence and to a standard
that would be expected for your
level of experience in your artistic
practice, profession or line of
work;

first getting our
approval in writing, you sell or in

some other way transfer the
grant, your business or the
Plan to someone else;

you receive funding for the
Plan, or any specific element of
the Plan from another source
(for example, from the

Government) that duplicates the
funding we have awarded,;

8.3.8. you have supplied us with any
information that is wrong or misleading,
either by mistake or because you were
trying to mislead us;

8.39you are declared bankrupt or
become insolvent, any order is made,
or resolution is passed, for you to go
into administration, be wound up or
dissolved; an administrator or other
receiver, manager, liquidator, trustee
or similar officer is appointed over all
or a considerable amount of your
assets; or you enter into or propose
any arrangement with the people
you owe money to;

8.3.10. you act illegally or negligently at
any time, and we believe it has
significantly affected the Plan, or is

likely to harm our or your reputation.

8.3.11. you have not submitted a
completed Coronovirus Business
Interruption Loan Scheme (‘CBILS’)
proforma by the date indicated in

your Offer Letter/ first payment
request;
8.3.12 the information that you have

provided to us either through the
CBILS proforma or otherwise
confirms that the

amount of unused and available
CBILS loan(s) is the same or
exceeds the value of the grant
offered to you;

8.3.13you have utilised the grant for the
Plan where you have had funds
awarded to you through the
Government’s Coronavirus Business
Interruption Loan Scheme that have
not yet been drawn down,;

Back to contents
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9.1.

9. Termination of the
Grant Agreement

These terms and conditions and the

Grant Agreement remain in force for
whichever of these is the longest time:

9.1.1. for one year following the

9.1.2.

9.1.3.

9.1.4.

payment of the last instalment
of the grant;

for as long as any part of the
grant remains unspent;

at the expiry of the maximum
period required under the Grant
Agreement for asset monitoring;

for as long as you do not carry
out any of the terms and
conditons of the Grant
Agreement or any breach of
them continues (this includes
any outstanding reporting on
grant expenditure or Plan
delivery).

Back to contents
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Arts Council England

Website: www.artscouncil.org.uk

Email: enquiries@artscouncil.org.uk

Arts Council England is the trading name of The Arts Council of
England. Charity registration number 1036733.

You can get this document in Braille, in large print, on audio CD,
and in various electronic formats. Please contact us if you need
any of these.

We are committed to being open and accessible.

We welcome all comments on our work. Please send these
comments to our Customer Services Team at The Hive,

49 Lever Street, Manchester, M1 1FN or via the contact form on
our website at: http://www.artscouncil.org.uk/contact-us

© Arts Council England, 2020
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[bookmark: _Toc441138705][bookmark: _Toc363648596][bookmark: _Toc363648677][bookmark: _Toc363648804][image: ACE-logo]Bank details – Guidance and declaration



This document is for successful applicants who have had funding from Arts Council England funding programmes from July 2020. Your project reference will be a combination of letters and numbers which corresponds to the fund you are applying for e.g. ACPG-00003510 (not beginning with “BANK-”).  



Since the outbreak of the novel coronavirus, COVID-19, we are no longer receiving bank details sent to us by post. 



All successful applicants must input their bank details directly into the Submit Bank Details step in Grantium. You must also complete this form and provide proof of your bank details from the bank, even if you have received a grant from us previously. 



Completed forms and proof from the bank must be attached and uploaded to the Submit Bank Details step on Grantium. You will receive a notification when the step is ready for you to complete, so please do not send us your bank details until we ask you to.



We ask you to print this form and provide a signature, if you can. You can then take a photo or scan the completed form to upload to Grantium. If you do not have a printer or scanner, we will accept a typed signature and may ask for a signature at a later date.





[bookmark: _Toc366244542][bookmark: _Toc395613439]Contact us



Email:		enquiries@artscouncil.org.uk

Website:		www.artscouncil.org.uk



















© Arts Council England July 2020



Bank details guidance



· If you are an individual based within the EU (but outside the UK), you need to have a bank account in your own legal name in the UK.

· If you are an organisation based within the EU (but outside England) you need to have a registered office in the UK and a bank account in the UK in the name of your organisation.  

· We cannot pay grants into joint accounts

· If you applied as an organisation you cannot use a personal account to receive grant payments. 



Please note: Your bank or building society must be regulated by The Prudential Regulation Authority for us to make payments to it. A list of the banks and building societies regulated by the PRA can be found here.



What bank account details we need

Before we can make any payments, we need to authorise your bank details. You will need to input the following information into the Submit Bank Details step in Grantium:



· Bank account number

· Sort code

· You or your organisation’s name exactly as it appears with your bank

· If you are using a Building Society account with a roll number, provide this.



You will also need to upload and attach proof of your bank account from your bank. We can accept any of the following as proof:



· a scan or photo of a pre-printed paying in slip for your account, or

· a scan or photo of a crossed cheque, or

· a scan, photo or screenshot of a redacted bank statement, or

· a scan, photo or screenshot of your online banking (redacted).



Proof must clearly show your applicant (legal) name, the name and/or address of the bank you hold the account with, and the sort code and bank account number for the account you are requesting that the grant be paid into. 



[bookmark: _Toc366244369][bookmark: _Toc366244543][bookmark: _Toc395613440]For organisations, we also need signature/s of anyone who is registered to the account. Where possible, we ask you once you have downloaded and completed the bank details form that you print it out to sign and date. You can then either scan the signed copy or take a photo and upload this to the Submit Bank Details step on Grantium.



If you do not have a printer, we will accept a typed signature but may be in touch at a later date to request your signature.



Providing the correct bank or building society name

Your bank or building society account must be in the name of the organisation or individual that applies for the grant. If you apply as an individual we will only make payments to your individual bank account. If you apply as an organisation we will only make payments to a bank account in the organisation’s name. For groups of individuals or groups of organisations, the individual or organisation named on the application form should take the lead on managing the grant and should therefore provide bank details.



When we can accept a bank account name that is different from the applicant name

· a school requesting a grant be paid into a local authority bank account

· individuals who applied for the grant in their maiden name (if this is their professional artist name) but their bank account is in their married name

· sole traders, whose business bank account names include both their own name and their business name (e.g. ‘John Smith T/A [trading as] Arts Club’) when they applied in their business name

· individuals whose finances are handled by a third party due to the applicant’s disability – applicants must provide a signed letter of confirmation or a certificate showing Power of Attorney.



If the name on the application is different from the name on the given bank account, you must provide copies of your legal documents to show why this is the case (for example, a copy of your marriage certificate or a covering letter from the local authority).



We cannot pay grants for individuals into an organisation’s bank account and we cannot pay grants for organisations into individual bank accounts.

[bookmark: _Toc366244370][bookmark: _Toc366244544][bookmark: _Toc395613441]



Bank or building society account requirements for organisations

When completing the bank details form for grants to organisations we require two signatures from people who are authorised to sign in the organisation’s name. 

If you are an unincorporated group you also need to provide the name, address and signature of each group member. This is because all members of the group will be jointly and proportionately responsible for the money awarded under the grant agreement. This acts as confirmation that the members signing the grant acceptance letter and the bank details form have the authority of the group to do so.



We can only accept a single signature for an organisation when it is operated by a single individual. You would need to provide a signed letter from your bank that confirms you are the sole signatory on the account. The letter should also show your name and address, the account name, the sort code and bank account number, as well as the name and address of the bank.



Sole traders

If you are a sole trader and have a bank account which includes ‘T/A [trading as]’ in the account name, you will need to provide evidence of the bank account name. This could be a scanned copy or screenshot of a bank statement that clearly shows the name of the account holder.



Before uploading your bank form, please check that your Applicant profile in Grantium states the full bank account name in the ‘What name is your bank account registered’ field e.g. ‘John Smith T/A [trading as] John Smith’ or ‘John Smith T/A [trading as] Arts Club’ if you use a business name instead of your own name.



[bookmark: _Toc366244371][bookmark: _Toc366244545][bookmark: _Toc395613442]Types of account we can pay grants into & payment method 

Our standard payment method is BACS. We can only process a BACS payment into an account with a six-digit sort code and eight-digit account number. If your building society account number format is different from this then we will make a direct bank transfer. We cannot pay you by cheque. 



Bank account details have changed

You must tell us as soon you make a change to your bank account details. 



If your bank account details change during the delivery of your project, this will result in a delayed payment. You will need to complete a new Submit Bank Details step with the new details in Grantium and upload and attach a new bank details form and new proof from your bank for the new account.







[bookmark: _Toc366244373][bookmark: _Toc366244547][bookmark: _Toc395613444]Mistakes to avoid when filling in the bank details form



		Common mistake

		How to avoid



		

Supplying details of a bank account name that is different from the name you applied for funding in



		

Your bank or building society account must be in the name of the organisation or individual that has applied for the grant. If you applied as an individual, we will only make payments to your individual bank account. If you applied as an organisation, we will only make payments to a bank account in the organisation’s name.





		

An individual applicant not signing the bank details form



		

You are required to provide a signature so that your bank details can be authorised – make sure you sign the form on page 6. 





		

Applying as an organisation but only providing one signature on your bank details form



		

You are required to provide a second signature so that your bank details can be authorised. (If you are a sole trader or sole signatory, you must enclose a letter with the bank details form showing that you are the sole signatory on the bank account.)





		

Not filling in all the required information on your bank details form and in the Submit Bank Details step in Grantium



		

We need all the requested information to be able to authorise you bank details.



		

Not providing the required proof of your bank details from your bank with your bank details form for new bank details





		

We require this to be able to confirm your bank account and we cannot authorise your bank details without it.









[image: ACE-logo]Bank details form



You must input your bank details directly into the Submit Bank Details step in Grantium. You also need to fill in this form and upload it to Grantium during the Submit Bank Details step. Do not send it to us as an attachment or by email. 



Section 1 



		Project Number

(Found on offer letter)

		







[bookmark: _GoBack]If the name on your bank account is different from your Applicant name, please give details below. You may need to supply documentation to confirm this and can contact us by email if you have any questions.



		

















Authorised signature(s)

I/We confirm that the bank details provided in Grantium are correct and agree to inform you in writing of any changes. 



		Name



		



		

		



		Position 

(Organisation only)

		



		

		



		Signature



		



		

		



		Date



		



		

		





If you have applied as an organisation, you must include a second signature below:



		Name



		



		

		



		Position 

(Organisation only)

		



		

		



		Signature



		



		

		



		Date



		









Section 2 – To be provided by all successful applicants



Proof of bank details 



All successful applicants will need to provide authorised proof of the bank details provided in the Submit Bank Details step in Grantium. Even if you have received a grant from us before. 



Please provide a copy of one of the following:



· a scan or photo of a pre-printed paying in slip for your account, or

· a scan or photo of a crossed cheque, or

· a scan, photo or screenshot of a redacted bank statement, or

· a scan, photo or screenshot of your online banking (redacted)



Only one of the above is needed. 



Proof must clearly show your applicant (legal) name, the name and/or address of the bank you hold the account with, and the sort code and bank account number for the account you are requesting that the grant be paid into. 



[bookmark: _Toc441153120][bookmark: _Toc441503059][bookmark: _Toc441503434]





Section 3 – To be completed by unincorporated groups



If you applied as an unincorporated group, we require the name, address and signature of each group member. This acts as confirmation that the group members signing the bank details form have authority to do so. Each member of the group will be jointly and proportionately responsible for the money awarded under the grant agreement.  





		Member 1



		Name

		





		Address

		



		Signature

		











		Member 2



		Name

		





		Address

		



		Signature

		











		Member 3



		Name

		





		Address

		



		Signature

		











Please continue on a separate sheet if needed.





2	



image1.wmf




Culture Recovery Fund: Grants (second round)



About your award 

Congratulations on your successful application. We hope this support will be welcome news for your organisation at this difficult time.



As we communicated back in February, demand for this funding has been high. In order to support as many culturally significant organisations as possible we have made reduced offers to a significant number of organisations. 



If you have received a reduced offer, the factors that we considered when applying reductions to awards include:

· removing ineligible costs including, for example, depreciation, requests for capital that were over 10% of the request (or 20% if a listed building), funding reserves over eight weeks’ turnover

· removing costs which were viewed to be non-essential for re-opening or to fall within the funding period 

· applying for more than 50% of a CRF1 award and/or 25% of turnover without exceptional reasons 



Repurposing of awarded funds

We are aware that the plans you submitted in January may have had to change in response to the guidance set out in the Governments step-by-step plan to ease restrictions in England and/or you may need to rethink how you will deliver these plans in light of a reduced award. 



We want to reassure you that we understand these challenges and the need for plans to be flexed accordingly. We can therefore allow for flexibility in the delivery of plans as set out in your original application and for awarded funds to be deployed as deemed necessary, in line with CRF2 eligible costs and within the aims of the scheme.   



We hope that the four steps outlined in the government’s plan to ease restrictions will take place in line with the published “no earlier than” dates, and therefore you may be able to deliver activity within the April - June period as planned. However, if the steps are significantly delayed, we will write to update you on any further flexibility within the permitted use of your CRF2 funds, including any scope to deliver activity outside of the funding period.



Eligible costs for the Culture Recovery Fund: Grants (second round) programme include:

· staffing

· overheads

· marketing

· cultural activities

· rehiring or recruiting staff

· contracting freelancers

· Covid-19 related capital costs, including purchasing or installing essential equipment or costs for repair and maintenance (up to a maximum of 10% of the amount applied for, or up to a maximum of 20% of the amount applied for if the organisation includes a listed building which requires further additional costs to reopen)

· repaying or clearing Covid-19 related debt incurred since 1 October 2020 

· building reserves, up to a maximum value of eight weeks’ turnover (Local Authorities and Universities cannot include these costs)



Full details of what we can and cannot fund can be found in the guidance for applicants. 



Whilst we do not require you to submit a revised activity plan at the beginning of the funding period and are not asking that you seek permission to repurpose funding within the parameters set out above, you will be required to report on how all awarded funds were spent at the end of the funding period. 



We will put checks in place to ensure that repurposing of any awarded funding constitutes eligible activity and is in line with the aims of the scheme. Where reporting demonstrates that funds remain unspent at the end of the funding period, or where funds have been allocated to ineligible costs, we may need to reduce your final payment or, in extreme cases, clawback funding that has already been paid out. 



If you need to seek clarification on whether specific costs are eligible or not please email crf@artscouncil.org.uk. 



Coronavirus Job Retention Scheme

[bookmark: _Hlk62120751]The Coronavirus Job Retention Scheme has been extended until 30 September 2021 and we know some of you will intend to continue to furlough staff whilst the restrictions are lifted, and trading begins to return to normal levels. However please note that it is not permissible to receive both CRF: Grant funding and CJRS funding to cover the same staffing costs. Therefore, where staffing costs have been included in your application, these awarded funds are not eligible to be repurposed. 



If you subsequently decide to claim funding from CJRS to furlough some or all of your staff, and had originally intended to meet those costs through your CRF grant, then you will need to tell us immediately and we will reduce your CRF award. 



Please see HMRC guidance for further information: https://www.gov.uk/guidance/claim-for-wage-costs-through-the-coronavirus-job-retention-scheme



CBILS proforma 

The Government has asked the Arts Council to find out more information from CRF2 Grants recipients about their use of the Coronavirus Business Interruption Loan Scheme (CBILS).



If you have already provided this information, you should still complete the proforma to reflect your position at the date of this offer.



You can download the proforma and find further information here https://www.artscouncil.org.uk/CRF/CBILSinfo



The proforma will ask you to provide details of all CBILS loan(s) that you hold, and you must answer the questions as accurately and completely as you can. 











