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1.  Internal Guidance: 

A legislation change update was available before the changes occurred and the 
current general guidance for staff requiring a supplier is to contact their 
Purchasing Officer.  Also see Appendix 1 – UH guidance I need a new supplier.   
 

2.  Internal Policies:  

The internal general policy of for procuring services is provided on our intranet, 
as attached.   
 

3.  Agencies: 

Where agencies are used to provide temporary staffing services, this is deemed 
by us as ‘within the IR35’ rules because the individual(s) are only required because 
of shortfalls in staffing.  The following confirmation of this is provided to all 
agencies which supply staffing to us.  
 

It is our obligation to inform you that the individual(s) you are providing is(are) 
covering the work of a ‘post holder’ and as such is (are) deemed to be within the 
IR35 legislation.  You are an agency providing the individual(s) and are therefore 
responsible for ensuring that the IR35 rules are adhered to and that payments 
are subject to PAYE arrangements.  

 

4.  Internal Guidance for status assessment: 

The following forms are used to gather information from potential suppliers so 
that assessment can be made.   

Appendix 2 - New Supplier Questionnaire 
Appendix 3 - Supplier Questionnaire 1 (page 1 to 4)  

Appendix 4 – PSCin & PSCout flow charts.   

 
All potential suppliers identified as providing services via their own small limited 
company are assessed via the HMRC Status tool by the Payroll Manager.   
 
Where the intermediaries legislation applies to the engagement, we follow the 
guidance set out by Government here https://www.gov.uk/guidance/off-payroll-
working-in-the-public-sector-reform-for-fee-payers and make payment via an 
Off-Payroll solution payroll and payments are made subject to PAYE regulations.   
 
The following is issued to suppliers where the intermediaries legislation applies to 
the engagement.   

Appendix 5 – Suppliers Off-Payroll Workforce form 

https://www.gov.uk/guidance/ir35-what-to-do-if-it-applies  




    

  

  
