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Eleanor Dent

From: Tom Kingsley
Sent: 05 July 2018 14:38
To: 'Eddy.Gardner '; ROGERSON, Paul 1668
Cc: Louise Walbank
Subject: Fen Road CCTV: Safer City grant funding
Attachments: East Chesterton Community Group.rtf; Privacy Notice and Guidance Notes 2018-19.pdf

Importance: High

Eddy/Paul 
 
Lynda has asked me to draw up a Safer City grant funding bid for a replacement streetlight on Fen Road, which can hold 
a CCTV spur. 
 
Normally, the application is completed by a “community group”, but for expediency, it has been agreed that I will draw 
up the application with yours and Lou’s help (seeing as the project will be managed by Eddy, with Balfour Beatty). 
 
I’m advised that both Cllr Herbert and Cllr Johnson are aware of this project, so approval doesn’t appear to be in 
question. 
 
I would be grateful if you can look over the attached draft and advise me of any changes or improvements that need to 
be made to the highlighted blue text (which is my draft). 
 
I will also need the name of someone from the residents’ group who will be willing to have ‘lodged’ the application for 
the purposes of the funding criteria (it cannot be someone from the City Council, hence my name not appearing). They 
will need to read the privacy notice and agree to their details being held for the purposes of the application. Their 
details then need to go where the red text is. 
 
Any questions, please let me know. 
 
Tom 
 
Tom Kingsley, Safer Communities Project Officer, Cambridge City Council 

 
cambridge.gov.uk | facebook.com/camcitco | twitter.com/camcitco 
 
My working days are Wednesday, Thursday and Friday 
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SAFER CITY 2018-19: APPLICATION FORM 

 

IT IS IMPORTANT THAT YOU READ THE GUIDANCE NOTES BEFORE 
COMPLETING THIS APPLICATION FORM, 

PAYING PARTICULAR ATTENTION TO THE PRIVACY NOTICE CONCERNING USE 
OF PERSONAL INFORMATION BY THE COUNCIL. 

 

ABOUT YOUR GROUP 

 

Q1 What is the name of the group? 
East Chesterton Community Group 

 

Q2 For this application, who is the contact? 
TBC 

 

Q3 What is their position in the group? 
TBC 

 

Q4 What is their daytime telephone number and e-mail address? 
Daytime Telephone Number TBC 

E-mail Address TBC 

 

Q5 What are the names of the Chair, Secretary and Treasurer of the group? 
Chair TBC 

Secretary Not Applicable – See Q12 

Treasurer Not Applicable – See Q12 

 

Q6 What are the main aims of the group? 

To get an old streetlight on Fen Road replaced with one that can hold a spur for a redeployable CCTV 

camera to overlook a hot spot area of the road. 

 

Q7 What is the group’s main source of funding? 
Not applicable as the full cost of the project will be met by the City Council, via the Safer City grant 

scheme. 
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THE PROJECT 

 

Q8 What is the name of the project you want us to fund? 
Fen Road CCTV 

 

Q9 Which of the Community Safety Partnership’s priorities does the project address? 
None, though the project will address one of the issues raised at the North area committee meeting of 

21 June, and raised at two previous residents’ meetings held on 28 March and 8 May at which both the 

police and City Council attended. 

 

Q10 What are the main aims of the project? 
To enable redeployable CCTV to be located at a stretch of Fen Road currently plagued by anti-social 

driving and parking. To lessen the impact of ASB on residents of Fen Road. 

 

Q11 Where will the project be located? 
On a streetlight chosen by the Shared Services CCTV Manager, Eddy Gardner, in discussion with 

police, City Council, County Council and Balfour Beatty. 

 

Q12 Who will manage the project? 
Shared Services CCTV Manager in conjunction with County Council / Balfour Beatty 

 

Q13 How will it work? 
The current streetlight is too old to support the necessary spur for a redeployable CCTV camera and 

requires replacement. The County Council / Balfour Beatty do not have the necessary funds available. 

 

Q14 Who is the project aimed at? 
The residents on Fen Road currently affected by anti-social driving and parking. 

 

Q15 How many people will benefit? 
The residents on Fen Road currently affected by anti-social driving and parking. 

 

Q16 Who will be your partners on the project? 
The Shared Services CCTV Manager, Eddy Gardner; Inspector Paul Rogerson; Lynda Kilkelly, Safer 

Communities Manager; and Balfour Beatty. 
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FUNDING 

 

Q17 What are the project’s start and finish dates? 
Start July/August 2018 

Finish August 2018 

 

Q18 How will the project be wound up when it has finished? 
Once the new streetlight is installed, a redeployable CCTV camera will be installed. 

 

Q19 If the project is ongoing, how will it be funded once Safer City funding ends? 
Not on-going. A one-off cost. 

 

Q20 What are the full costs of the project? 
Maximum £2,500 (full cost to be provided by Balfour Beatty) 

 

Please attach a detailed breakdown of the costs, together with quotes, where appropriate. 

 

Q21 How much Safer City grant funding are you applying for? 
£2,500 (full cost) 

 

Q22 How will you make up the rest of the money? 
Not applicable. Safer City grant will fund the entire capital costs of the project. 
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MONITORING 

 

Q23 Whom have you consulted about the project and what was the outcome? 
Consultation has taken place with both the police and the City Council. The City Council agreed to use 

Safer City grant funding to replace the chosen streetlight for the CCTV as this could not be adapted to 

take the necessary spur due to age. 

 

Q24 What evidence do you have of the problems the project is trying to tackle? 
Two well-attended residents’ meetings took place in March and May of this year where the question of 

anti-social behaviour on Fen Road was raised as a growing serious issue. Media reports have also 

highlighted concerns in this area involving anti-social driving and parking. At the North area committee, 

residents again raised these issues and action was agreed to install CCTV in the area. 

 

Q25 How will you monitor the project? 
Feedback will be provided to both the police and the City Council. 

 

Once completed, please email this form to: Safer.Communities@cambridge.gov.uk 



    

SAFER CITY 2018-19 
PRIVACY NOTICE AND GUIDANCE NOTES 

 

INTRODUCTION 

 

1. These Guidance Notes aim to help you to complete the Application Form for a Safer City grant. They 

take you through the Application Form question by question, explaining what information we are 

asking for in answer to each one. 
 

2. The basic purpose of the Safer City grant scheme is to provide start-up funding to new projects that 

will be ongoing or one-off funding to new time-limited projects that will help to tackle crime, the fear of 

crime and anti-social behaviour in Cambridge. Applications may be made by any group of concerned 

people who have a community project that requires such funding. Applications cannot be made for 

projects that will only benefit an individual person or a household. 
 

3. After your application is received, checked for validity and evidence, and acknowledged, we will 

consider whether the project has merit, taking into account supporting evidence and disussions with 

identified partners (as appropriate). A report will then be made to the Leader of the Council who will, 

in consultation with the Chair and Opposition Spokes Person of the Community Services Scrutiny 

Committee, decide whether to approve or reject the application. The Leader of the Council’s decision 

is final. 
 

Criteria for assessing grants 
All applications for Safer City grant scheme funding are assessed against a set of criteria. Whilst it is not 

essential to meet every one of the criteria set out below, the more that are met, the greater chance the 

application will be approved. 

 The application is submitted by a group with a clear structure, and not an individual; 

 There is an identified need for the project, which is supported by evidence; 

 The project involves working in partnership with the community or other organisations; 

 The aims of the project are clearly defined; 

 The project has been realistically costed; 

 The project represents value for money when comparing the amount of grant requested with the 

benefits described; 

 The project falls within one of the Cambridge Community Safety Partnership’s priority areas; 

 The ways in which the project will be monitored and evaluated have been considered; and 

 The grant required is no more than £5,000. 
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PRIVACY NOTICE 

 

The Council is required, under the General Data Protection Regulation (GDPR), to provide data subjects 

with key information about how their personal information will be used by the Council. 
 

1. Why are we asking for your personal information? 
The Safer Communities team collects personal data for the following activities: 

 To respond to grant enquiries 

 To process grant applications 

 To process awards, payments and grant agreements 

 To monitor grant awards and ensure public money has been spent for the purpose allocated 

 To provide information about Council grants and voluntary sector support and activities 

We collect names, addresses, email addresses, telephone numbers (mobile, landline and work 

numbers), and photographs (relating to funded projects) via online, phone, face to face, or other written 

interactions. 
 

2. Lawful Conditions 
 

Legitimate interests of the data controller relates to all the activities above. 
It is in the Council’s legitimate interest to process your personal information. We have to be accountable 

for the work we do and public funds we allocate to voluntary sector organisations. All funds must be 

spent for the purpose allocated and we need to ensure applications, agreements and monitoring relating 

to such funding is done fairly, in the public interest, and as the public would expect. 
 

You hold the following rights with regard to the personal data you provide us: 

 Right to Access – You have the right to access (receive a copy) of your personal data and 

supplementary information. 

 Right to Rectification – You have the right to have any inaccurate or incomplete personal data 

rectified. 

 Right to Erasure – You have the right to request the erasure of your personal data so long as it's 

processing is no longer necessary for the purposes for which it was obtained or unlawfully 

obtained (non-exhaustive) or the information is required for a legal obligation or if it is needed to 

defend a legal claim. 

 Right to object – You have the right to object to us processing your personal data where you 

have an objection on “grounds relating to your particular situation”. 

 Right to Restriction – You have the right to request a restriction of the processing of your 

personal data in situations where it is inaccurate, unlawful, and no longer needed for the purposes 
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for which it was originally collected, or if a withdrawal of consent has been made. 
 

Personal data of individuals representing an organisation may also be collected on documents 
relating to the processing of an application such as bank account details and monitoring of 
awards. 
 

3. Sharing your information 
We will not share your personal data with external agencies or individuals. However, we may process the 

information you provide to prevent and detect fraud in any of our systems and may supply information to 

government agencies, internal audit or other external bodies for such purposes. 
 

If any of the information we have about you is incorrect, please tell us; we are reliant on you assisting us 

to keep the information we hold on you accurate and up to date. 
 

4. Retention of your personal information 
We will delete enquiry information which did not result in an application after one year. 
 

5. Transfer of personal data 
We do not routinely process any information about you outside the UK. We will not transfer your 

personal data outside of the EU. 
 

6. Automated decision making 
Your personal data will not be subject to any automated decision making  
 

7. Data Controller & ICO reference 
Cambridge City Council is a registered Data Controller with the Information Commissioners Office. You 

can find out more about how we handle your data by visiting the Council’s Privacy Notice page on the 

website. 
 

If you have a query regarding your rights, please contact the Data Protection Officer who can be 

contacted by emailing infogov@3csharedservices.org or you can write to the Council and mark your 

letter for the attention of the Data Protection Officer. Alternatively you can call 07864 604221 or 01954 

713318. 
 

You have the right to lodge a complaint with the Information Commissioner’s Office (ICO) should you 

believe any part of this statement to be unlawful. 
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ABOUT YOUR GROUP 

 

Q1 What is the name of the group? 

Tell us the name of the group that is applying for the funding for the project. 
 

Q2 For this application, who is the contact? 
We need to be able to contact someone if we need more information about your application, or if we 

have questions about it. This is usually the person completing the form. 
 

Q3 What is their position in the group? 
Tell us what role the contact has within the group e.g. Chair, Administrator, etc. 
 

Q4 What is their daytime telephone number and e-mail address? 

Tell us the best way to get hold of the contact, if we need more information. An e-mail address would be 

preferable. 
 

Q5 What are the names of the Chair, Secretary and Treasurer of the group? 

You don’t have to have a Chair, Secretary or Treasurer to be eligible for this funding, unless the project 

will be ongoing, in which case formal constitution is advisable. It is advisable that the group is at least 

organised, with a recognised leader. 
 

Q6 What are the main aims of the group? 

Whether or not your group is formally constituted, you must tell us what your aims are, and show that 

you are clear about what you are trying to do. Let us know what your group was set up to do, for 

example, if the group was set up specifically to apply for this funding. 
 

Q7 What is the group’s main source of funding? 

How is your group funded? We want to know about all of the other funding or grants that you receive, 

how much money you have and who gives it to you. If we decide to give you a grant, we need to know 

that your group is financially sound. If you have recently-audited accounts, please send us a copy. 
 

THE PROJECT 

 

Q8 What is the name of the project you want us to fund? 

This means the name of your project, not the name of your group. It is better if you can give your project 
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a name or title in order to distinguish it from other projects you may be running and can give people a 

good idea of what the project is about. 
 

Q9 Which of the Community Safety Partnership’s priorities does the project 
address? 

The Cambridge Community Safety Partnership (which the City Council, as a member, supports) focuses 

its work on a number of priority areas. If your project can be shown to fit within one of these priority 

areas, it would help contribute to other efforts. However, this is not essential if you can clearly define the 

problem you wish to tackle and show that your proposed project will reduce crime, the fear of crime and 

anti-social behaviour. 
 

Q10 What are the main aims of the project? 

The aims of the project need to be clear. If you have identified a priority area in the previous question, 

relate them to this. They should describe what you wish to achieve. We would like to see evidence of the 

problem you are trying to resolve (see Q24). 
 

Q11 Where will the project be located? 

Tell us where your project will be based and which areas of Cambridge it will effectively cover. 
 

Q12 Who will manage the project? 

This means the name of the person who will have day-to-day responsibility for the project. It might be a 

different person to the contact for the application, so please make this clear and include contact details 

(daytime telephone number and e-mail address). We might need to contact them either before or after 

the project receives funding to ask for further information, and in any case (should the application be 

successful) we will need to request them to conduct a project evaluation (see Q15). 
 

Q13 How will it work? 

In this section you need to explain how the project will resolve the problems or issues you have in mind. 

It will strengthen your case if you can give evidence of similar projects that have worked elsewhere. 
 

Q14 Who is the project aimed at? 

Tell us about your client group. Who will your project target? Have you already identified them, and if so, 

how did you do this? Have you had help from any other organisation or group in identifying your target 

group, and if so, who are they and how did they help? 
 

Q15 How many people will benefit? 

You don’t need to give us exact numbers if you don’t know what they will be. You do need to make clear, 
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however, whether this is the number of people who will benefit per month, or per year, or during the 

whole life of the project. Please be realistic in considering the benefits of the project because, if 

successful, we will request that the project is evaluated after three months following conclusion of the 

project or six months of continual operation (whichever is the sooner). 
 

Q16 Who will be your partners on the project? 

We prefer to fund projects that involve groups and organisations working together (in other words, 

partnership projects). Tell us whom you have worked with in planning the project and who will be 

involved when it is running. What will they actually do? 
 

FUNDING 

 

Q17 What are the project’s start and finish dates? 

Tell us when your project will start and when you expect it to end. If it will be ongoing, please be aware of 

Q19. 
 

Q18 How will the project be wound up when it has finished? 

Explain to us how your project will be brought to an end, as we need to ensure that people, for example, 

who have been receiving a service, don’t suddenly find that the service has disappeared. 
 

Q19 If the project is ongoing, how will it be funded once Safer City funding ends? 

The Safer City grant scheme will not provide continual support beyond the initial grant (if your project is 

to be an ongoing venture). If your project is ongoing, you must tell us how it will be funded in the longer 

term. You should be able to show that you have made enquiries about ongoing funding and that it is 

possible for you to obtain this funding from other sources. We may contact the organisations that you 

identify, to find out how likely ongoing funding will be. If you cannot show how you plan to obtain ongoing 

funding, then it is very unlikely to be funded under this scheme. 
 

Q20 What are the full costs of the project? 
The full cost of your project should be shown clearly and in as much detail as possible. Where a large 

sum of money (over £2,500) is to be spent, we need to see a quotation or offer. We will give preference 

to projects that can show they have obtained contributions from others, either in the form of money, 

materials, work-in-kind, volunteer time and so on. This is also the place to show what the grant will be 

funding if it is awarded, for example, it may be that improving safety is only one aspect of the project. 
 

Q21 How much Safer City grant funding are you applying for? 
Please bear in mind that the maximum amount of grant you can apply for is £5,000; this is particularly 
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relevant to groups that are VAT registered. 
 

Q22 How will you make up the rest of the money? 
If you are only seeking a partial grant for the project, we need to know how you intend to make up the 

remainder. 
 

MONITORING 
 

Q23 Whom have you consulted about the project and what was the outcome? 
We need to know that the people who will be involved in your project think it is a good idea. This means 

not only the people who the project is aimed at, but also anyone who might be working with you or in a 

similar area; we need to know that there isn’t an identical scheme already being run by another 

organisation. You could include letters of support or references to people we could contact to find out 

what they think about your project. It would be useful if your ward councillors were also made aware of 

your project, as they may be able to provide support. 
 

Q24 What evidence do you have of the problems the project is trying to tackle? 
We need to know that your project will be addressing a problem that needs attention. In this section, you 

could include things like crime statistics for specific areas, the findings of a survey of local residents or 

the results of a national study. Tell us why your project should go ahead. The evidence you gather 

should show how serious the problem you are trying to tackle is. The police should be able to assist you 

with advice on gathering this evidence. You can contact Cambridge Police Station on 101 for further 

details. 
 

Q25 How will you monitor the project? 

You need to have a clear idea about how you will collect information on your project. If you have clear 

aims, how will you know whether or not you are achieving them? You can monitor your project in all sorts 

of ways, for example, regular reports, figures and statistics. Tell us what you think you will use and how 

often you will employ these tools to measure how well (or not) your project is doing. It might be helpful to 

consider gathering the same evidence you used to understand the problem after your project has 

finished; this might show whether your project has made a difference. Ultimately, you need to be able to 

demonstrate the project’s success and that it has provided value for money to the City Council. We will 

call for an evaluation of the project after three months following conclusion of the project or six months of 

continual operation (whichever is the sooner). 
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FURTHER INFORMATION 
 

What happens next? 
Once your application is received, it will be recorded and checked for viability; this will include ensuring 

that all questions have been answered and that all relevant information and evidence is provided. We will 

then formally acknowledge the application and start examining the supporting evidence, which may 

include contacting some or all of the partners that you have identified. We will then write a report to the 

Leader of the Council who will decide whether to accept or reject the application. The decision of the 

Leader of the Council is final. 
 

What if I want more than £5,000? 
The maximum amount you can bid for under the Safer City grant scheme is £5,000 as the purpose of the 

scheme is to provide funding for small-scale community projects. If you require more than £5,000, you 

are advised to contact the City Council’s Community Development team (01223 457000) to see if they 

have any appropriate grants that you can bid for. 
 

What if I prefer to complete an application manually? 
Whilst we prefer Application Forms to be completed and submitted electronically, via e-mail, we can 

send you the hard copy version of the Application Form for completion. Please contact the Safer 

Communities team, as below. 
 

If you have any queries about any aspect of the application process, please contact: 
Safer Communities 
Cambridge City Council 
PO Box 700 
Cambridge 
CB1 0JH 
E-mail: safer.communities@cambridge.gov.uk 
Telephone 01223 457042 
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Eleanor Dent

From: Gardner, Eddy (CCTV) 
Sent: 09 July 2018 08:11
To: Tom Kingsley; ROGERSON, Paul 1668
Cc: Louise Walbank
Subject: RE: Fen Road CCTV: Safer City grant funding

Importance: High

Tom hi 
 
The bid form seems fine to me. I will look to view the site on Thursday next time I am across to City location, hopefully 
with someone who knows the local ara and where events are occurring to aid best placement of the new LC and camera
 
Kind Regards 
 
Eddy 
 
 
Eddy (Alan) Gardner Dip SS Dip SM 

Shared Services CCTV Manager  
Huntingdonshire District and Cambridge City Council’s 
 
Part time (Monday to Thursday) 
C/O 
Shared Service Monitoring Centre 
East Field House 
Latham Rd 
Huntingdon 
Huntingdonshire  
PE29 6YG 
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Eleanor Dent

From: ROGERSON, Paul 1668 
Sent: 09 July 2018 14:46
To: WILLIAMS, Tracy 717
Cc: Tom Kingsley
Subject: FW: Fen Road CCTV: Safer City grant funding [OFFICIAL]
Attachments: East Chesterton Community Group.rtf; Privacy Notice and Guidance Notes 2018-19.pdf

Importance: High

Dear Tracy – can you please review this for me, 
 
Many thanks 
 
Paul  
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Eleanor Dent

From: Gardner, Eddy (CCTV) 
Sent: 12 July 2018 09:46
To: @BalfourBeatty.com; @balfourbeatty.com
Cc: Louise Walbank
Subject: new power feed plus swap out of exisiting LC for a toughened column 8m with lamp 

at normal 6, and camera to go above it  (blue commando to be fitted)

 
 
 

Eddy (Alan)  Gardner Dip SS Dip SM 
 

Shared Service Monitoring Centre Manager 
Huntingdonshire & Cambridge City Council’s 
C/O 
East Field House 
Latham Rd 
Huntingdon 
Huntingdonshire  
PE29 6YG 
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Eleanor Dent

From: Tom Kingsley
Sent: 13 July 2018 08:44
To: WILLIAMS, Tracy 717
Cc: 'ROGERSON, Paul 1668'
Subject: RE: Fen Road CCTV: Safer City grant funding [OFFICIAL]

Tracy 
 
Lynda is hoping to be able to report to the next North area committee that the CCTV camera is up and running. The next 
North area committee is 13 September; so we need to keep this target date in mind. 
 
Regards 
 
Tom 
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Eleanor Dent

From: Gardner, Eddy (CCTV) 
Sent: 17 July 2018 10:55
To: Louise Walbank; Tom Kingsley; @balfourbeatty.com
Subject: FW: Q2388 - Supply, Install 8m column  & Fit Commando Sockets for CCTV, L11RNM  

Fen Road, Cambridge
Attachments: Quotation Q2388-7400B.pdf; Sale Conditions Business Q2388-signed.pdf

Importance: High

 
 
 
Dear Lindsey 
 
In reference to your quotation I notice the column quoted to be swapped out is L11RNM whereas the column the client 
requested is L11RMD and a description and photos attached 
 

 
 
Can you therefore review your quotation and resend back with the correct column details on so as it can be relayed to 
the clients and raised if they approve it to you to install. 
 
Kind Regards 
 
Eddy 
 
 

 
 
Regarding the application for RCCTV on Fen Road, ref 2018‐06‐25 the lamppost number where we would like the RCCTV 
camera is L11RMD as stated on the application form attached. The lamppost is situated on Water Lane, going on to Fen 
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Road and is the preferred location. I’ve attached the photo of the lamppost to give you an idea of where it is. I’m 
presuming this will be the one that is replaced. Do let Tom know the costs of this when you know. 
 
 
Eddy (Alan) Gardner Dip SS Dip SM 

Shared Services CCTV Manager  
Huntingdonshire District and Cambridge City Council’s 
 
Part time (Monday to Thursday) 
C/O 
Shared Service Monitoring Centre 
East Field House 
Latham Rd 
Huntingdon 
Huntingdonshire  
PE29 6YG 

  
 
 

From: @balfourbeatty.com]  
Sent: 17 July 2018 08:45 
To: Gardner, Eddy (CCTV) 
Subject: Q2388 - Supply, Install 8m column & Fit Commando Sockets for CCTV, L11RNM Fen Road, Cambridge 
 
Mimecast Attachment Protection has deemed this file to be safe, but always exercise caution when opening files. 

Good morning, 
 
Please find attached our quotation for the above job. 
 
Kind regards 
 

 

Technical Administrator/Third Party Coordinator/Payroll | Balfour Beatty | UKCS |Living Places 

T: 0800 0850 257  

6 Stanton Close, Finedon Road Industrial Estate, Wellingborough, Northants, NN8 4HN 

www.balfourbeatty.com |    @balfourbeatty |   LinkedIn 

 
 

 
This email may contain information which is confidential and is intended only for use of the recipient/s named 
above. If you are not an intended recipient, you are hereby notified that any copying, distribution, disclosure, 
reliance upon or other use of the contents of this email is strictly prohibited. If you have received this email in 
error, please notify the sender and destroy it. 
Balfour Beatty Living Places Limited, registered in England and Wales: Company No.02067112. Registered 
Office: Pavilion B, Ashwood Park, Ashwood Way, Basingstoke, Hampshire RG23 8BG, as agent of Balfour 
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Beatty Group Limited, registered no. 101073, registered office 5 Churchill Place, Canary Wharf, London E14 
5HU 
______________________________________________________________________ 
Warning: Although the company has taken reasonable precautions to ensure no viruses or other malware are 
present in this email, the company cannot accept responsibility for any loss or damage arising from the use of 
this email or attachments. 
This email has been scanned by the Symantec Email Security.cloud service. 
For more information please visit http://www.symanteccloud.com 
______________________________________________________________________ 
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Eleanor Dent

From: Tom Kingsley
Sent: 18 July 2018 11:06
To: 'Gardner, Eddy (CCTV)'; Louise Walbank
Subject: RE: Q2388 - Supply, Install 8m column  & Fit Commando Sockets for CCTV, L11RNM  

Fen Road, Cambridge

Eddy/Lou 
 
I’m still waiting on Sergeant Williams to provide some extra detail on the draft application. Once this is provided, I can 
then seek approval from councillors. We are working on the basis of reporting that the CCTV is up and running at the 
next North area committee (13 September).  
 
Regards 
 
Tom 
 

From: Gardner, Eddy (CCTV)   
Sent: 18 July 2018 10:45 
To: Tom Kingsley; Louise Walbank 
Subject: FW: Q2388 - Supply, Install 8m column & Fit Commando Sockets for CCTV, L11RNM Fen Road, Cambridge 
Importance: High 
 
Dear Louise and Tom 
 
Please see the updated quote for your bid for funding to replace the lamp column at this location. Please let me know 
when the order has been raised to Balfour Beatty so as to arrange Camera to be moved across to it once it is up. 
 
Kind Regards 

Eddy 
 
Eddy (Alan) Gardner Dip SS Dip SM 

Shared Services CCTV Manager  
Huntingdonshire District and Cambridge City Council’s 
 
Part time (Monday to Thursday) 
C/O 
Shared Service Monitoring Centre 
East Field House 
Latham Rd 
Huntingdon 
Huntingdonshire  
PE29 6YG 
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From: @balfourbeatty.com]  
Sent: 17 July 2018 11:57 
To: Gardner, Eddy (CCTV) 
Cc: Crabb, Brian 
Subject: RE: Q2388 - Supply, Install 8m column & Fit Commando Sockets for CCTV, L11RNM Fen Road, Cambridge 
 
Mimecast Attachment Protection has deemed this file to be safe, but always exercise caution when opening files. 

Good morning Eddy, 
 
Please find attached the updated quotation as requested. 
 
Kind regards 
 

 

Technical Administrator/Third Party Coordinator/Payroll | Balfour Beatty | UKCS |Living Places 

T: 0800 0850 257  

6 Stanton Close, Finedon Road Industrial Estate, Wellingborough, Northants, NN8 4HN 

www.balfourbeatty.com |    @balfourbeatty |   LinkedIn 
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Eleanor Dent

From: Gardner, Eddy (CCTV) 
Sent: 18 July 2018 10:45
To: Tom Kingsley; Louise Walbank
Subject: FW: Q2388 - Supply, Install 8m column  & Fit Commando Sockets for CCTV, L11RNM  

Fen Road, Cambridge
Attachments: Quotation Q2388-7400B 2.pdf; Sale Conditions Business Q2388 2.pdf

Importance: High

Dear Louise and Tom 
 
Please see the updated quote for your bid for funding to replace the lamp column at this location. Please let me know 
when the order has been raised to Balfour Beatty so as to arrange Camera to be moved across to it once it is up. 
 
Kind Regards 

Eddy 
 
Eddy (Alan) Gardner Dip SS Dip SM 

Shared Services CCTV Manager  
Huntingdonshire District and Cambridge City Council’s 
 
Part time (Monday to Thursday) 
C/O 
Shared Service Monitoring Centre 
East Field House 
Latham Rd 
Huntingdon 
Huntingdonshire  
PE29 6YG 
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Eleanor Dent

From: WILLIAMS, Tracy 717 
Sent: 22 July 2018 17:44
To: Safer Communities
Cc: Tom Kingsley
Subject: Fen Road CCTV [OFFICIAL]
Attachments: East Chesterton Community Group Safer City Grant Funding.rtf

Dear Sir/Madam 
 
Please find attached a request for funding. Should you need to speak to me about this application, I will not now be on 
duty until 7pm on Thursday July 26th however will have my work phone switched on during the day. 
 
Kind Regards 
 
PS 717 Tracy Williams 
Southern Partnerships – Cambridge North 
Parkside Police Station 
 

 

 
 

 
----------------------------------------------------------------------- 

To visit Cambridgeshire Constabulary's website please follow this link:  

https://www.cambs.police.uk/home.aspx  

----------------------------------------------------------------------- 

Internet e-mail is not to be treated as a secure means of communication. 
Cambridgeshire Constabulary monitors all internet e-mail activity and content. 
This communication is confidential and intended for the addressee(s) only. 
Please notify the sender if you have received this in error. 
Unauthorised use or disclosure of the contents may be unlawful. 
Opinions expressed in this document may not be official policy. 
Thank you for your cooperation. (c) Cambridgeshire Constabulary 

----------------------------------------------------------------------- 
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Regards  
 

From: Louise Walbank  
Sent: 24 July 2018 12:39 
To:   
Subject: Fen Road enquiry  
  
Dear  , 
  
I’ve been given your details by Councillor Gerri Bird as I am looking at getting a redeployable CCTV camera in 
Fen Road due to the reported incidents that have occurred in the area. A feasibility study has been carried out 
and unfortunately there is an issue with the size of the lampposts on Fen Road. We are therefore looking at 
replacing one of the lampposts with another that is suitable for the camera. However, in order to do that, we 
have to apply for funding from the Safer City grant. My colleague has completed an application form but we 
are requiring a name and contact details for someone, preferably from a residents’ association if there is one 
for the form. Cllr Bird has suggested you would be the right contact, so I wanted to email to ask if that is the 
case? If it is, can you please give me your contact details and if there is a residents’ association, the name of 
that.  
  
As far as I’m aware, this is all that is required for the form, and once that is completed, we then have to seek 
authorisation for the grant. 
  
If you have any questions, please don’t hesitate to contact me.  
  
I look forward to hearing from you, and would appreciate a reply sooner rather than later so that we can 
move this forward. 
 
Kind regards, 
  
Louise 
  
Louise Walbank, Anti‐Social Behaviour Officer, Cambridge City Council 

 
cambridge.gov.uk | facebook.com/camcitco | twitter.com/camcitco 
  
 

Disclaimer 
The information contained in this communication from the sender is confidential. It is intended solely for use by the recipient and 
others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure, copying, distribution or 
taking action in relation of the contents of this information is strictly prohibited and may be unlawful. 
 
This email has been scanned for viruses and malware, and may have been automatically archived  
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Eleanor Dent

From: Tom Kingsley
Sent: 26 July 2018 10:20
To: Richard Johnson
Cc: Lewis Herbert; Lynda Kilkelly; Louise Walbank
Subject: Safer City grant application: Fen Road CCTV
Attachments: East Chesterton Community Group.rtf; Quotation Q2388-7400B 2.pdf; Safer City 

2018-19 - Bid Sheet.docx

To: Councillor Johnson 
 
As the Executive Councillor for Communities, I understand that you have taken over responsibility for determining grant 
applications made under the Safer City grant scheme from Councillor Herbert. I have copied in Cllr. Herbert for his 
information. 
 
The Safer City grant scheme provides grants up to £5,000 (from a combined £20,000 pot) to community‐based groups 
for projects that will tackle crime, the fear of crime and antisocial behaviour. 
 
Our team – Safer Communities – administers funds for projects that impact across the whole of Cambridge, whilst 
Community Funding & Development Service (CF&DS) administers funds for area‐based projects, via area committee 
funding: the £20,000 pot is split 50/50. 
 
Occasionally, our team will be made aware of local issues and will work with community groups – as well as colleagues 
in the CF&DS – to look at solutions that can be funded from the Safer City grant scheme: such as in this case. 
 
Please see the attached documents for further details: the Bid Sheet is my report on the application and quotation. 
Essentially, approval for funding is being sought for a replacement streetlight column on Fen Road that will be able to 
hold a CCTV camera to monitor antisocial driving and parking that is plaguing the area. 
 
Although the residents affected by the antisocial behaviour on Fen Road have been resolved as the East Chesterton 
Community Group with a local spokesperson, this is only for the purpose of the application. The project will be managed 
by the Shared Services CCTV Manager (Eddy Gardner) in conjunction with the County Council/Balfour Beatty and Louise 
Walbank, ASB Officer dealing with redeployable CCTV administration. 
 
Grateful if you would consider the application and approve the grant for the maximum £2,500 (the current quote from 
Balfour Beatty is £1,732.32 plus VAT). 
 
If you have any questions regarding the application, please let me know. 
 
Regards 
 
Tom Kingsley, Safer Communities Project Officer, Cambridge City Council 

 
cambridge.gov.uk | facebook.com/camcitco | twitter.com/camcitco 
 
My working days are Wednesday, Thursday and Friday 
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SAFER CITY 2018-19: APPLICATION FORM 

 

IT IS IMPORTANT THAT YOU READ THE GUIDANCE NOTES BEFORE 
COMPLETING THIS APPLICATION FORM, 

PAYING PARTICULAR ATTENTION TO THE PRIVACY NOTICE CONCERNING USE 
OF PERSONAL INFORMATION BY THE COUNCIL. 

 

ABOUT YOUR GROUP 

 

Q1 What is the name of the group? 
East Chesterton Community Group 

 

Q2 For this application, who is the contact? 
 

 

Q3 What is their position in the group? 
Spokesperson for the Group 

 

Q4 What is their daytime telephone number and e-mail address? 
Daytime Telephone Number  

E-mail Address  

 

Q5 What are the names of the Chair, Secretary and Treasurer of the group? 
Chair Not Applicable 

Secretary Not Applicable 

Treasurer Not Applicable 

 

Q6 What are the main aims of the group? 

To get an old streetlight on Fen Road replaced with one that can hold a spur for a redeployable CCTV 

camera to overlook a hot spot area of the road. 

 

Q7 What is the group’s main source of funding? 
Not applicable as the full cost of the project will be met by the City Council, via the Safer City grant 

scheme. 
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THE PROJECT 

 

Q8 What is the name of the project you want us to fund? 
Fen Road CCTV 

 

Q9 Which of the Community Safety Partnership’s priorities does the project address? 
Identifying and responding to vulnerable locations. The project also addresses one of the issues raised 

at the North area committee meeting of 21 June, and at two previous residents’ meetings held on 28 

March and 8 May at which both the police and City Council attended. 

 

Q10 What are the main aims of the project? 
To enable redeployable CCTV to be located at a stretch of Fen Road currently plagued by anti-social 

driving and parking. To lessen the impact of ASB on residents of Fen Road. 

 

Q11 Where will the project be located? 
On a Fen Road streetlight selected by the Shared Services CCTV Manager, Eddy Gardner, in 

discussion with police, City Council, County Council and Balfour Beatty. 

 

Q12 Who will manage the project? 
Shared Services CCTV Manager in conjunction with County Council / Balfour Beatty 

 

Q13 How will it work? 
The current streetlight is too old to support the necessary spur for a redeployable CCTV camera and 

requires replacement. The County Council / Balfour Beatty do not have the necessary funds available 

under the PFI to upgrade the streetlight column. 

 

Q14 Who is the project aimed at? 
The residents on Fen Road currently affected by anti-social driving and parking. 

 

Q15 How many people will benefit? 
The residents on Fen Road currently affected by anti-social driving and parking. 

 

Q16 Who will be your partners on the project? 
Eddy Gardener (CCTV Manager); Inspector Paul Rogerson; Sergeant Tracy Williams; Lynda Kilkelly 

(Safer Communities Manager); Louise Walbank (ASB Officer); and Balfour Beatty. 
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FUNDING 

 

Q17 What are the project’s start and finish dates? 
Start July/August 2018 

Finish August 2018 

 

Q18 How will the project be wound up when it has finished? 
Once the streetlight column is replaced, a redeployable CCTV camera will be installed. 

 

Q19 If the project is ongoing, how will it be funded once Safer City funding ends? 
Not on-going. A one-off cost. 

 

Q20 What are the full costs of the project? 
£2,500 (current quote Q2388-7400B from Balfour Beatty is £1,732.32 plus VAT) 

 

Please attach a detailed breakdown of the costs, together with quotes, where appropriate. 

 

Q21 How much Safer City grant funding are you applying for? 
£2,500 (based on current quote, with allowance for any unforeseen additional costs) 

 

Q22 How will you make up the rest of the money? 
Not applicable. Safer City grant will fund the entire capital costs of the project. 
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MONITORING 

 

Q23 Whom have you consulted about the project and what was the outcome? 
Consultation has taken place with both the police and the City Council. The City Council agreed to use 

Safer City grant funding to replace the chosen streetlight for the CCTV as this could not be adapted to 

take the necessary spur due to age. 

 

Q24 What evidence do you have of the problems the project is trying to tackle? 
Two well-attended residents’ meetings took place in March and May of this year where the question of 

anti-social behaviour on Fen Road was raised as a growing serious issue. Media reports have also 

highlighted concerns in this area involving anti-social driving and parking. At the North area committee, 

residents again raised these issues and action was agreed to install CCTV in the area. 

 

Q25 How will you monitor the project? 
Feedback will be provided to both the police and the City Council. 

 

Once completed, please email this form to: Safer.Communities@cambridge.gov.uk 
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Safer City grants scheme 2018-19 
City-wide Bids 

Project 
Applicant 
Amount of Grant 
Date Received/Acknowledged 
Priority/Criteria 
 

Purpose of Grant 
Supporting Documentation 

Further Details Recommendation 
Justification 

Fen Road CCTV 
 
East Chesterton Community 
Group 
 
£2,078.78 (Minimum) 
 
25 July 2018 
 
Identifying and responding to 
vulnerable locations 
 
 

To replace an existing 
streetlight on Fen Road with 
one that can hold a spur for a 
redeployable CCTV camera to 
overlook an ASB hot spot 
area. 
 
Quote from Balfour Beatty 
 
 

Antisocial driving and parking 
has long been an issue on Fen 
Road, which has recently 
come to a head. The issue was 
raised at two well-attended 
residents’ meetings (28 March 
and 8 May) and the North area 
committee of 21 June. It was 
agreed at the latter to install 
CCTV to monitor the situation; 
however, the most appropriate 
streetlight does not have the 
necessary spur to support 
CCTV and requires 
replacement. Replacement is 
not covered by the existing 
street lighting PFI. 
 

Approve 
 
The Street Lighting PFI between the 
County Council and Balfour Beatty 
will not cover any additional lights or 
replacements of light outside of 
general wear and tear. The selected 
column will not accommodate the 
spur from a CCTV camera. Safer 
City grant funding is available to 
fund this project on the basis that 
the CCTV will help to address the 
crime, fear of crime and ASB on 
Fen Road. 
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Safer City grants scheme 2018-19: Priorities / Criteria / Residual 
 

Priorities 
 Safeguarding people against violence and exploitation 

 Identifying and responding to vulnerable locations 

 Domestic abuse 

 

Criteria 
 The application is submitted by a group with a clear structure, and not an individual 

 There is an identified need for the project, which is supported by evidence 

 The project involves working in partnership with the community or other organisations 

 The aims of the project are clearly defined 

 The project is realistically costed 

 The project represents value for money when comparing the amount of grant requested with the benefits described 

 The project falls within one of the Cambridge Community Safety Partnership’s priority areas 

 The ways in which the project will be monitored and evaluated have been considered 

 The grant required is no more than £5,000 

 

Residual1: £7,921.22 

                                            
1 On the basis that the bid(s) is/are accepted 
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Eleanor Dent

From: Richard Johnson
Sent: 26 July 2018 11:55
To: Tom Kingsley
Cc: Lewis Herbert; Lynda Kilkelly; Louise Walbank
Subject: Re: Safer City grant application: Fen Road CCTV

Dear Tom, 
  
Thanks very much for this. I believe this will be an important step forward in assisting the police and other authorities in 
reassuring the public regarding the concerns expressed in recent months. I like to give my approval to the bid, and ask if 
it is fine to inform the East Chesterton councillors of this decision? 
  
Best wishes, 
Richard 
Cllr Richard Johnson 
 
Labour & Co-operative - Abbey Ward  
Executive Councillor for Communities 
Cambridge City Council 
 
Tel: 07712 129529 
Website: cllrrichardjohnson.wordpress.com 
Twitter: @cllr r johnson 
 

 
 

 
 

  
  

 
  

 
 

 
  

 
 

  
 
 

 
  

 
 

  
 
 

 



1

Eleanor Dent

From: Tom Kingsley
Sent: 26 July 2018 12:10
To: Louise Walbank
Subject: RE: Safer City grant application: Fen Road CCTV

Importance: High

Lou 
 
I haven’t alerted Eddy of the fact that funding has been secured on the basis of what you said about ensuring the 
right column was replaced. 
 
I have promised Cllr Johnson updates, so if you can keep me in the loop, I’ll be grateful. 
 
Regards 
 
Tom 
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Eleanor Dent

From: Lynda Kilkelly
Sent: 26 July 2018 10:09
To: Tom Kingsley
Subject: RE: Safer City grant - draft email

Hi Tom, 
Yes this is fine. 
Lynda  
 

From: Tom Kingsley  
Sent: 26 July 2018 09:30 
To: Lynda Kilkelly 
Subject: Safer City grant - draft email 
 
Lynda 
 
Grateful if you would okay the attached email to go to Cllr Johnson. I didn’t know how much background to give him 
about the Safer City grant scheme on the basis that this is – technically – an area project, which he could argue should 
be dealt with by area committee funding. 
 
Regards 
 
Tom 
 
Tom Kingsley, Safer Communities Project Officer, Cambridge City Council 

 
cambridge.gov.uk | facebook.com/camcitco | twitter.com/camcitco 
 
My working days are Wednesday, Thursday and Friday 
 



1

Eleanor Dent

From: Tom Kingsley
Sent: 26 July 2018 12:06
To: Richard Johnson
Subject: RE: Safer City grant application: Fen Road CCTV

Richard 
 
Many thanks for approving this. 
 
I will let the project managers know that funding is secured, so that they can proceed with getting the column replaced 
and the CCTV camera erected and activated. I believe that Cllr Bird is already aware of the application – via Louise 
Walbank here – but you may alert Cllrs McQueen and Thittala additionally by all means. 
 
I will keep you advised of progress. 
 
Regards 
 
Tom 
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I’m afraid I don’t know the answers to your questions. I know that everyone involved has advanced matters to the stage 
that – once funding was approved – work can be done pretty quickly. 
 
I have copied in Louise – who is currently on leave and back on Monday – and she will bring you up to speed with 
regards timescales as she has been working with local residents and others on this issue. 
 
Regards 
 
Tom 
 

From: Richard Johnson  
Sent: 26 July 2018 12:54 
To: Tom Kingsley 
Cc: Lewis Herbert; Lynda Kilkelly; Louise Walbank 
Subject: Re: Safer City grant application: Fen Road CCTV 
 
Tom, just a question: how long will it take for the camera to be installed once the light column is up, and how long is it 
intended to have the camera there? It needs to be up for more than a couple of weeks. 
  
Thanks, 
Richard 
Cllr Richard Johnson 
 
Labour & Co-operative - Abbey Ward  
Executive Councillor for Communities 
Cambridge City Council 
 
Tel: 07712 129529 
Website: cllrrichardjohnson.wordpress.com 
Twitter: @cllr r johnson 
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Eleanor Dent

From: @balfourbeatty.com>
Sent: 01 August 2018 15:02
To: Tom Kingsley
Cc: Eddy Gardner; Louise Walbank
Subject: RE: Purchase Order PO002156

Good afternoon, 
 
Thank you for the purchase order. I have now passed this job over to   who will programme in the works. 
 
Kind regards 
 

 

Technical Administrator/Third Party Coordinator/Payroll | Balfour Beatty | UKCS |Living Places 

T: 0800 0850 257  

6 Stanton Close, Finedon Road Industrial Estate, Wellingborough, Northants, NN8 4HN 

www.balfourbeatty.com |    @balfourbeatty |   LinkedIn 

 

From: Tom Kingsley   
Sent: 01 August 2018 14:54 
To:  
Cc: Eddy Gardner; Louise Walbank 
Subject: FW: Purchase Order PO002156 
 

 
 
PO in relation to Water Street lighting column replacement. 
 
Regards 
 
Tom Kingsley, Safer Communities Project Officer, Cambridge City Council 

 
cambridge.gov.uk | facebook.com/camcitco | twitter.com/camcitco 
 
My working days are Wednesday, Thursday and Friday 
 
-----Original Message----- 
From: fms@cambridge.gov.uk [mailto:fms@cambridge.gov.uk] 
Sent: 01 August 2018 14:41 
To: Tom Kingsley 
Subject: Purchase Order PO002156 
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Printing 'Purchase Order PO002156' (0f1_PUPRT01_CCC_cia_(2365_1_P_1).pdf), copy 
0f1_PUPRT01_CCC_cia_(2365_1_P_1).pdf of 1 

Disclaimer 

The information contained in this communication from the sender is confidential. It is intended solely for use by the recipient and 
others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure, copying, distribution or 
taking action in relation of the contents of this information is strictly prohibited and may be unlawful. 
 
This email has been scanned for viruses and malware, and may have been automatically archived  

 
______________________________________________________________________ 
This email has been scanned by the Symantec Email Security.cloud service. 
For more information please visit http://www.symanteccloud.com 
______________________________________________________________________ 
 
This email may contain information which is confidential and is intended only for use of the recipient/s named 
above. If you are not an intended recipient, you are hereby notified that any copying, distribution, disclosure, 
reliance upon or other use of the contents of this email is strictly prohibited. If you have received this email in 
error, please notify the sender and destroy it. 
Balfour Beatty Living Places Limited, registered in England and Wales: Company No.02067112. Registered 
Office: Pavilion B, Ashwood Park, Ashwood Way, Basingstoke, Hampshire RG23 8BG, as agent of Balfour 
Beatty Group Limited, registered no. 101073, registered office 5 Churchill Place, Canary Wharf, London E14 
5HU 
______________________________________________________________________ 
Warning: Although the company has taken reasonable precautions to ensure no viruses or other malware are 
present in this email, the company cannot accept responsibility for any loss or damage arising from the use of 
this email or attachments. 
This email has been scanned by the Symantec Email Security.cloud service. 
For more information please visit http://www.symanteccloud.com 
______________________________________________________________________ 



Tel:

To The Supplier

Deliver To
Invoice To

CCC Contact:Tom Kingsley £5K

Date Issued : 01/08/2018

Order Number : PO002156

To be quoted on ALL documents pertaining to this order. 
Please note invoices without a valid purchase order will 
be held in dispute

CAMBRIDGE CITY COUNCIL
Accounts Payable
PO Box 1299
The Guildhall
Cambridge
CB1 0XQ

01223 458120

xxxxxxxxxx@xxxxxxxxx.xxx.xx

Purchase Order

Supplier Number: 100105.00

Date Required: 08/08/2018

See address on delivery instructions

Balfour Beatty Living Places Ltd
Q14 Quorum Business Park
Benton Lane
Newcastle Upon Tyne       
NE12 8BU

Delivery Instructions

Contact Email

Contact Tel

Please do not hasten submitted invoices until 30 days after 

the invoice date. We will refuse to check any invoice that 

has not passed its due date.

To replace column L11RMD on Water Street as per quote 
Q2388-7400B dated 17 July 2018

Reference NumberDescription Quantity Unit Price Total CostUOM

 1 EACH£1,732.32Replacement of street lighting column 
L11RMD on Water Street as per quotation 
Q2388-7400B dated 17 July 2018

£1,732.32

A copy of our standard terms and conditions which are the 
Council’s basis for accepting your offer can be found at;

This Order has been raised in UK Sterling  

Total £1,732.32

https://www.cambridge.gov.uk/standard-procurement-terms-and-conditions

1 of 1Page:
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Eleanor Dent

From: Louise Walbank
Sent: 01 August 2018 09:20
To: Tom Kingsley
Cc: Louise Walbank
Subject: Lamppost on water lane (which leads onto Fen Rd)
Attachments: IMAG0095.jpg

 
 
Sent from my HTC 
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Eleanor Dent

From: Tom Kingsley
Sent: 01 August 2018 14:41
To: Louise Walbank; 'Gardner, Eddy (CCTV)'
Subject: Purchase Order to Balfour Beatty

Lou/Eddy 
 
Just to let you know that PO 002156  dated 1 August 2018 has just been sent to Balfour Beatty. 
 
This is in connection with Q2388‐7400B (as amended) dated 17 July 2018 to replace column L11RMD on Water Street. 
 
Regards 
 
Tom 
 
Tom Kingsley, Safer Communities Project Officer, Cambridge City Council 

 
cambridge.gov.uk | facebook.com/camcitco | twitter.com/camcitco 
 
My working days are Wednesday, Thursday and Friday 
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Eleanor Dent

From: Tom Kingsley
Sent: 01 August 2018 14:54
To: balfourbeatty.com'
Cc: 'Gardner, Eddy (CCTV)'; Louise Walbank
Subject: FW: Purchase Order PO002156
Attachments: 0f1_PUPRT01_CCC_cia_(2365_1_P_1).pdf

 
 
PO in relation to Water Street lighting column replacement. 
 
Regards 
 
Tom Kingsley, Safer Communities Project Officer, Cambridge City Council   

 | facebook.com/camcitco | twitter.com/camcitco 
 
My working days are Wednesday, Thursday and Friday 
 
‐‐‐‐‐Original Message‐‐‐‐‐ 
From: fms@cambridge.gov.uk [mailto:fms@cambridge.gov.uk] 
Sent: 01 August 2018 14:41 
To: Tom Kingsley 
Subject: Purchase Order PO002156 
 
Printing 'Purchase Order PO002156' (0f1_PUPRT01_CCC_cia_(2365_1_P_1).pdf), copy 
0f1_PUPRT01_CCC_cia_(2365_1_P_1).pdf of 1 



Tel:

To The Supplier

Deliver To
Invoice To

CCC Contact:Tom Kingsley £5K

Date Issued : 01/08/2018

Order Number : PO002156

To be quoted on ALL documents pertaining to this order. 
Please note invoices without a valid purchase order will 
be held in dispute

CAMBRIDGE CITY COUNCIL
Accounts Payable
PO Box 1299
The Guildhall
Cambridge
CB1 0XQ

01223 458120

xxxxxxxxxx@xxxxxxxxx.xxx.xx

Purchase Order

Supplier Number: 100105.00

Date Required: 08/08/2018

See address on delivery instructions

Balfour Beatty Living Places Ltd
Q14 Quorum Business Park
Benton Lane
Newcastle Upon Tyne       
NE12 8BU

Delivery Instructions

Contact Email

Contact Tel

Please do not hasten submitted invoices until 30 days after 

the invoice date. We will refuse to check any invoice that 

has not passed its due date.

To replace column L11RMD on Water Street as per quote 
Q2388-7400B dated 17 July 2018

Reference NumberDescription Quantity Unit Price Total CostUOM

 1 EACH£1,732.32Replacement of street lighting column 
L11RMD on Water Street as per quotation 
Q2388-7400B dated 17 July 2018

£1,732.32

A copy of our standard terms and conditions which are the 
Council’s basis for accepting your offer can be found at;

This Order has been raised in UK Sterling  

Total £1,732.32

https://www.cambridge.gov.uk/standard-procurement-terms-and-conditions

1 of 1Page:
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Eleanor Dent

From: abb@balfourbeatty.com>
Sent: 24 August 2018 10:40
To: Lynda Kilkelly; Tom Kingsley
Cc: Eddy Gardner; Louise Walbank; 
Subject: RE: Purchase Order PO002156

Good Morning All, 
 
As this job was requested to be done as a 1‐4‐1 we are waiting on the date from our sub‐contractor so we can 
programme the works in. We  are also waiting on stock coming in for this job and have been given a 5 week lead time 
for the items to arrive.  
 
Kind regards 
 

 
 
3rd Party Operations Supervisor| Balfour Beatty| UKCS | Living Places 

 
  

Buckingway Business Park | Unit 4 Rowles Way | Swavesey | CB24 4UG 

www.balfourbeatty.com |    @balfourbeatty |   LinkedIn 

 

 
 

From:   
Sent: 24 August 2018 10:29 
To:  
Cc: Lynda Kilkelly; Tom Kingsley; Eddy Gardner; Louise Walbank 
Subject: RE: Purchase Order PO002156 
 

 
 
Please see the email below & can you advise? 
 
Thanks 
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From: Tom Kingsley   
Sent: 24 August 2018 10:27 
To: ; Eddy Gardner; Louise Walbank 
Cc: Lynda Kilkelly 
Subject: RE: Purchase Order PO002156 
Importance: High 
 

/Eddy/Lou 
  

– sorry for coming back to you, but I don’t have a contact email for  .) 
  
One of the local Councillors is asking for a progress update as there were reports of ASB last weekend; is there a date for
installation? 
  
Can you let Lynda – by replying all – know as I won’t be in the office until next Thursday. 
  
Thanks 
  
Tom 
  

From: @balfourbeatty.com]  
Sent: 01 August 2018 15:02 
To: Tom Kingsley 
Cc: Eddy Gardner; Louise Walbank 
Subject: RE: Purchase Order PO002156 
  
Good afternoon, 
  
Thank you for the purchase order. I have now passed this job over to   who will programme in the works. 
  
Kind regards 
  

 

Technical Administrator/Third Party Coordinator/Payroll | Balfour Beatty | UKCS |Living Places 

T: 0800 0850 257  

6 Stanton Close, Finedon Road Industrial Estate, Wellingborough, Northants, NN8 4HN 

www.balfourbeatty.com |    @balfourbeatty |   LinkedIn 

 
From: Tom Kingsley   
Sent: 01 August 2018 14:54 
To:  
Cc: Eddy Gardner; Louise Walbank 
Subject: FW: Purchase Order PO002156 
  

 
 
PO in relation to Water Street lighting column replacement. 
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Regards 
 
Tom Kingsley, Safer Communities Project Officer, Cambridge City Council 

 
cambridge.gov.uk | facebook.com/camcitco | twitter.com/camcitco 
 
My working days are Wednesday, Thursday and Friday 
 
-----Original Message----- 
From: fms@cambridge.gov.uk [mailto:fms@cambridge.gov.uk] 
Sent: 01 August 2018 14:41 
To: Tom Kingsley 
Subject: Purchase Order PO002156 
 
Printing 'Purchase Order PO002156' (0f1_PUPRT01_CCC_cia_(2365_1_P_1).pdf), copy 
0f1_PUPRT01_CCC_cia_(2365_1_P_1).pdf of 1 

Disclaimer 

The information contained in this communication from the sender is confidential. It is intended solely for use by the recipient and 
others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure, copying, distribution or 
taking action in relation of the contents of this information is strictly prohibited and may be unlawful. 
 
This email has been scanned for viruses and malware, and may have been automatically archived  

 
______________________________________________________________________ 
This email has been scanned by the Symantec Email Security.cloud service. 
For more information please visit http://www.symanteccloud.com 
______________________________________________________________________ 
 
This email may contain information which is confidential and is intended only for use of the recipient/s named 
above. If you are not an intended recipient, you are hereby notified that any copying, distribution, disclosure, 
reliance upon or other use of the contents of this email is strictly prohibited. If you have received this email in 
error, please notify the sender and destroy it. 
Balfour Beatty Living Places Limited, registered in England and Wales: Company No.02067112. Registered 
Office: Pavilion B, Ashwood Park, Ashwood Way, Basingstoke, Hampshire RG23 8BG, as agent of Balfour 
Beatty Group Limited, registered no. 101073, registered office 5 Churchill Place, Canary Wharf, London E14 
5HU 
______________________________________________________________________ 
Warning: Although the company has taken reasonable precautions to ensure no viruses or other malware are 
present in this email, the company cannot accept responsibility for any loss or damage arising from the use of 
this email or attachments. 
This email has been scanned by the Symantec Email Security.cloud service. 
For more information please visit http://www.symanteccloud.com 
______________________________________________________________________ 
 

Disclaimer 

The information contained in this communication from the sender is confidential. It is intended solely for use by the recipient and 
others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure, copying, distribution or 
taking action in relation of the contents of this information is strictly prohibited and may be unlawful. 
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Eleanor Dent

From: Gardner, Eddy (CCTV) 
Sent: 03 September 2018 09:57
To: ; Lynda Kilkelly; Tom Kingsley
Cc: Louise Walbank
Subject: RE: Purchase Order PO002156

Importance: High

 hi 
 
Thanks for the update below, when is the five weeks lead time to expire and you expected or approximate delivery of 
the new LC and that will help provide information to councillors at a coming meeting? 
 
Regards 
 
Eddy 

Eddy (Alan) Gardner Dip SS Dip SM 
Shared Services CCTV Manager  
Huntingdonshire District and Cambridge City Council’s 
 
Part time (Monday to Thursday) 
C/O 
Shared Service Monitoring Centre 
East Field House 
Latham Rd 
Huntingdon 
Huntingdonshire  
PE29 6YG 

  
 
 
 

  

 
 

 

 
 

  




