Staft Handbaok & Compasry Policy Docurnents

a) Tomuﬁghumm»mmmhum-m(qn-
b) : To engags in active coraiitation with employses In any matiers regarding haatsh and safty.

To provide training, Instruction, infermation and supervision in order fo snabls employess 1 perform thelr
,°) u:m-muum | SRR It

) To enaure compilancs with stahstory requiremsnia,
e) To review and revise this policy §s nscasssry and ot regular intervals
) Tomumuum.unmmmmumnm.

Signed: L
MM Austin
Date: 22 Apel 2013

24 ORAANISATIONAL REBPONBIAILTIER

Overs!l and final responsibility for Heailh & Safsty ls that of Mark Austin, Financial & Administrasion Director.

: muzmumumumm.mumnmmﬁmn
Seclor responaibiilty for moniioring & iImproving Health A Gafety will lls with the Director lsve! staff as Bsted:

Administration Sttt Admintatratien Ofrector Mark Auatin
Opsrational Staft Operations Director Ray Dickens
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St Handbook & Company Policy Documents °

All Ezmpioyess have a puponsibifly to:

a)
b)
]
d)

Comply with any ingtrutdions In the pursuance of Haalth and Safely
Make themesives famillar with, and comply, with the Company’s Heaith and Safety Pollcy and Handbooks.
Take reasonable care of thelr cvn heaith & safetly, and that of cthera.

Wear the appropriats safety | and use any appropriaie ssfety davices and 1o not intarfere
mmuwnmm & safety.

Promptly repoit any work siiuation, or any matier, in which thers is & hsalth & safsly concem.

ToMMdnwﬂupmnmonﬂ.amydmm-lmw
the Board of Director:

"Finangial & Administrative Direstor Mark Austin

Opsrationa Director Ray Dickang

The Board wilt mast svary six monihs and at other times should cioumstances recuirs i in order i reviow
and monhor Health & Bafaly matters.

The Finandlal & Administrative Director, Mark Austin, will call the meetings at the raisvant times and wil
chalr the mestings.

The Financial & Administrative Director, Mark Austin, will investigats all accidents end report to the Beard

Any recommendations with regards to accident or any othar Health & Safety matter will be
acted upon by the appropriaie Direcior for the ssctar is concerned

mmuumwumamm:mm
depending upon the activty being assessad

mmummwnumuumum

MMMMHMMMM action recquived within their
sscion |a inplamentsd "l

The Board of Directors will check that the impismentad actions have had the desired effect 4
ﬁ“ﬂhmhﬁmmummmm

mmummnuuwmmwumw
Sasvice baing providad

mmunmmmumummmmnn

mmmumummmmwmmum
cparating risis” In all ather locations

o mm»thmwh-ﬁudm;mﬂwathm



mmammm

MMMlMMhmmhmmnmmm
through the Bosixd

The Oparations Director, Ray Dickens, will be responaibia for ensuring all plant and equipment used on site
and in the flaid ls safe, adequate for the purpase and maintained correctly

The Financial & Administraion Divector, Mark Austin, will be responsible for anauring alf plant and
mummmubmmmhmumm

mmmmuwmnwmmuwbumm
dapending upan the location/usage of the eguipmsni

The Cperations Director, mmnummmwmdm
ussd on slis and In the fisld bsfore and aiter purchase.

The Financial & Administration Director, Mark Ausiin, will bs responaible for identilying and controlling ail
Muummmmmmm

Tha Health & Safsty Law poster is displayed at &l premises whers stalf are actively working
Health A Bafely advice is avalinbie from the Financial 8 Administration Direstor, Mask Austin

mnuwmmwnmmunmh
mh-wd

staf? mizsa other than wil be Haalth &
mmm at pro our own ghven appropriate Bafaty

Any Irfugtion trairtng wil be provided, eupsrviesd and menRored by the eparopsise Direstos
Job epeciic training wil usualy be provided by Superviscr level stait

Tralning rccrcs A7 kapt with Gthar paronnsl documents

Any recuired trining wil be dantied; arenged end monkored by the eppropriste Director

Auamwmunum--mmmHnmmmm
are ‘mabiis” a firet aid iRt will be stored in the motor vehicls

wmmmwmmmunmnmmnm

accidants that o be under RIDDOR wi be the Financial 8
Any mﬂk reparted reguiationg reported by
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mgggsgag%_?s
Assessment of Risk as to minimise overwork




Siaft Handbook & Company Pelicy Documents

3.0 Equality & Divershty

and o woing

ofRhas a
of the community

much

stoms from
ranting

the Campany accepts gladly. The Company's woridores, right up i boardroom

and the condribution mads by minority groups to

from which it drews iis {abour

and ingreasing.

out, in clear terms, this Company's policy with regand %o Equailly & Diversily for s

poiicy at loast annually.

aemployes or sub-contractor has any quastions or

Mark Austin who will review this
offsnce, and If considerad o be serious snough, may

gy

appropriate is sub-co

and whare
propesal regarding this document, they should contact

employses,

The Company hes adopiad the foliowing poficy statement.
“The Company wil ensure that divarsity s vaksed, that thers s
mMmmmnm‘mwn

members of the public) is
. nationallty
or civil parinership status,

belisl, race,
marial

T e g
_qmmm
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Adsiitional training In Equaity & Diversity is availabis from the Company through the usa of Case Studies, harciouts

and intsrvisw/discussion sassiona.



Vacandiss must be pubiished intemally and extemally on a sufficiently wide basils 10 aitract sultably
quaiifiad and experienced candidaies.

Job vacancies will be advertised so that they are equally accessibls 10 ali persons.
Cave will be taken o avoid discriminatory language in the wording of the advertisament.

Advertlsing by word of mouth alons is unaccspisble.

When short fisting or Interviewing potenttal staf!, the most sullable applioants wil be seisctad besed salely
upon marits, abiities and past performance.

A member of staft working sions should not earry out intsrviews.
“MDWMNM-“&WIM“MMW“M
mmmummuwmmumnmnmnm
opinion ks taken knto assount.

mmumwmmmmmmmmm
mmndhhh.

wunmnummmmumm«mhmnm :
Mhhbhmhdmm

All appiicants should be informad that the Compary operatas an Equailly & Diversity Poliey

nunmmmwhmamﬁmmm.rmu
Anryal Staff Appraisals.
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