
 
 

 

 
 
Ann Cooper 
 

Customer Services Team
  

Please ask for: Tracey Wallace
FOI Reference: 577834

Direct Dial: 01273 482913
Email: xxxxxxxxxxxxxxxx@xxxxxxxxxx.xxx.xx

Date: 31 August 2018
 
 
Account reference:xxxxxxxxxxxxxxxxxxxxxxx@xxxxxxxxxxxxxx.xxx 
 
Dear Ann Cooper
 
Thank you for your request for information, which has been dealt with under the 
terms of the  Freedom of Information Act 2000
 
Your request and our response are set out below. Please note that any 
information we provide is subject to the copyright and reuse of information 
terms and conditions set out at the bottom of this email.

Request and Response

1. Please provide a blank request form template or templates used for 
requesting advice and information from agencies as part of the EHC 
assessment process. 
 
The E0003O0 letter attached is used to request advice from all professionals 
and no accompanying form is used. 

2. Please provide a copy of service agreements with agencies. If these cannot 
be disclosed in whole, I would like to see the information on any recommended 
phrasing for EHCP assessment reports where requested by the local authority: 
these may include assessments from educational psychology, social care, 
speech and language therapy, occupational therapy, physiotherapy, CAMHS 
etc. This is not an exhaustive list.
 
The E0003O0 letter attached also provides guidance for agencies in writing 
their advice. 
 

Thank you for your request for information which we have been able to comply 
with fully on this occasion.  We will now close our files with regards to this 



 

request, if you feel that this particular request has not been complied with then 
please put your grounds in writing and email us back.

Please quote the FOI reference number in any communication regarding this 
particular request.

 
Kind regards,
 
 
Kathy Gardner 
Customer Services and Information Governance Officer

 
Copyright and Re-Use of information

1. Providing you with documents under the Freedom of Information Act does not 
give you an automatic right to re-use those documents in a way that would 
infringe copyright – for example by making multiple copies, or by publishing / 
issuing copies to the public.

2. Copyright in the information is owned by East Sussex County Council and/or its 
contractor(s) unless otherwise stated. Brief extracts of the material can be 
reproduced under the “fair dealing” provisions of the Copyright Design and 
Patents Act 1988 (S.29 and S.30) for the purposes of research for non-
commercial purposes, private study, criticism, review and news reporting.

3. We do not give permission for this information to be used for the purposes of 
direct marketing.

4. If you wish to use this information then, in accordance with the Regulations on 
the Re-use of Public Sector Information 2015, you must first ask our 
permission. Such re-use may or may not involve the granting of a licence and 
the application of a Fee.


