
Department   -
Unit  -              
Name of Unit Manager  -

Belfast City Council Personal Data Audit Register

Personal data 
owner

Description / 
name of the 
processing 

Categories of Data 
Subjects

Source of the 
data 

Categories of 
Personal Data 

Does it contain 
Sensitive Personal 

Data (Y/N)                 
If Yes, include brief 

details)

Does the data relate  
to children under 13 

years  (Y/N)             
Do you need or have 

have parental 
consent to hold this 

data. 

Is the personal 
data only held in 

paper format,   
electronic format 
or mixed format                   

P - Paper               
E - Electronic       

M - Mixed          

On what basis are 
you processing the 

data.           Via 
consent or Via a 
legislative basis.  

Is this personal 
data managed by a 
Data Processor  on 
your behalf ?  (Y/N)                    
If Yes, do you have 
a Data Processor 

agreement in place.

Equality & Diversity 
Unit

Equality & Disability 
List

Client / Customers 
and Council Staff

Data was 
obtained by Paul 

Stewart

Names, position, 
organisations, 

addresses, emails 
and telephone 

numbers

Racial or ethnic 
origin

Political opinions
Religious beliefs 

Trade union 
membership 

Physical or mental 
health 

No E - Electronic

BCC's Complying with 
the Data Protection Act 

– Guidance for Staff 
and Members 

(Interlink), The Data 
Protection Act (DPA) 

(1998) and Section 75 
of the

Northern Ireland Act 
1998 - A Guide for 
Public Authorities

No

Equality & Diversity 
Unit

Disability Advisory 
Panel

Clients / Customers
Data was 

obtained by Clare 
Hutchinson

Names, 
addresses, email 
and mobile phone 

numbers

Physical or mental 
health (disability)

No E - Electronic

BCC's Complying with 
the Data Protection Act 

– Guidance for Staff 
and Members 

(Interlink), The Data 
Protection Act (DPA) 

(1998) and Section 75 
of the

Northern Ireland Act 
1998 - A Guide for 
Public Authorities

No

Equality & Diversity 
Unit

Equality 
Consultative Forum

Clients / Customers 
and Council Staff

Data was 
obtained by Paul 

Stewart

Names, position, 
organisations, 

addresses, emails 
and telephone 

numbers

Racial or ethnic 
origin

Political opinions
Religious beliefs 

Trade union 
membership 

Physical or mental 
health 

No E - Electronic

BCC's Complying with 
the Data Protection Act 

– Guidance for Staff 
and Members 

(Interlink), The Data 
Protection Act (DPA) 

(1998) and Section 75 
of the

Northern Ireland Act 
1998 - A Guide for 
Public Authorities

No

Description of the personal data                                                                        How the personal data is held and size                                                                                                        Consent                Processor                                    


