Margaret Gallagher

From: Alex Rivers <Alex.Rivers@circle.org.uk>

Sent: 11 May 2016 11:36

To: Margaret Gallagher

Cc: Bob Souster; Alison Hawker; Peter Doble

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Hi Margaret,
That’s very helpful — thanks again for organising.
Regards

Alex

From: Margaret Gallagher [mailto:margaret.gallagher@waltham.ac.uk]
Sent: 11 May 2016 11:29

To: Alex Rivers

Cc: Bob Souster; Alison Hawker; Peter Doble

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Alex

Tim and Becky Fishlock of No 5 Spruce Hill have confirmed they will meet with you and your colleagues at 3.30 pm

on 25 May in Room 126. | will meet them in Reception on arrival and bring them to Room 126 and make
introductions.

Kind regards

Margaret

Margaret Gallagher
Head of Estates
Waltham Forest College
707 Forest Road
London E17 4]B

Tel: 020 8501 8010
Mob: 07920 790574
Fax: 020 8501 8321

Email: margaret.qallagher@waltham.ac.uk

From: Alex Rivers [mailto:Alex.Rivers@circle.org.uk]

Sent: 11 May 2016 11:21

To: Margaret Gallagher

Cc: Bob Souster; Alison Hawker

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Ok Thanks!



From: Margaret Gallagher [mailto:margaret.gallagher@waltham.ac.uk] -
Sent: 11 May 2016 11:15

To: Alex Rivers

Cc: Bob Souster; Alison Hawker

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

I have sent an invite to him and awaiting a response.
Kind regards

Margare

From: Alex Rivers [mailto:Alex.Rivers@circle.org.uk]

Sent: 11 May 2016 11:11

To: Margaret Gallagher

Cc: Bob Souster; Alison Hawker

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Hi Margaret,

Now that the date and room has been agreed could you advise whether Mr Fishlock would be able to attend the
consultation date on the 25" May from 3-4pm?

Many Thanks

Alex

From: Alison Hawker [mailto:alison.hawker@waltham.ac.uk]
Sent: 11 May 2016 11:01

To: Alex Rivers

Cc: Margaret Gallagher; Bob Souster

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Hi Alex

After a bit of re-jigging of the timetable | have managed to free up room 126 for you on Wednesday, 25" May from
15:00 — 20:00.

Is this the only date you now require for your public consultation or do you still also require Tuesday, 31* May?

Kind regards
Alison

Alison Hawker
Estates Administrator

Waltham Forest College
707 Forest Road
Walthamstow

London

E17 4IB

Phone: 020 8501 8012



From: Alex Rivers [mailto:Alex.Rivers@circle.org. uk]

Sent: 11 May 2016 10:34

To: Alison Hawker

Cc: Margaret Gallagher; Bob Souster

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Hi Alison,

we are doing a public consultation with probably about 6-10 boards — do you think this will be enough?

Thanks

From: Alison Hawker [mailto:alison.hawker@waltham.ac.uk]
Sent: 11 May 2016 10:06

To: Alex Rivers

Cc: Margaret Gallagher; Bob Souster

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Hi Alex

I have availability in the room next door to 126 which is room 125 however this room doesn’t have as much display
space as 125.

Kind regards
Alison

Alison Hawker
Estates Administrator

Waltham Forest College
707 Forest Road
Walthamstow

London

E17 4)B

Phone: 020 8501 8012

From: Alex Rivers [mailto:Alex.Rivers@circle.org.uk]

Sent: 11 May 2016 09:40

To: Alison Hawker

Cc: Margaret Gallagher; Bob Souster

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Hi Alison,
Is it possible to take room 125 or another similar room on the Wednesday 25" between 3-8pm?

| spoke to Luke yesterday and he advised that there was some availability for similar sized rooms at the College
(approx. 20 people)

Many Thanks

Alex



From: Alison Hawker [mailto:alison.hawker@waltham.ac.uk]
Sent: 11 May 2016 09:22

To: Alex Rivers

Cc: Margaret Gallagher; Bob Souster

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Hi Alex
Regrettably room 126 is in use on Wednesday 25" May until 17:00.

Could you please advise if you wish to go ahead with the booking on Thursday 26" and/or Tuesday 31 May?
I look forward to hearing from you.

Kind regards
Alison

Alison Hawker
Estates Administrator

Waltham Forest College
707 Forest Road
Walthamstow

London

E17 41B

Phone: 020 8501 8012

From: Alex Rivers [mailto: Alex.Rivers@circle.org.uk]

Sent: 10 May 2016 11:47

To: Alison Hawker

Cc: Margaret Gallagher; Bob Souster

Subject: RE: Spruce Hills Road - Public Consultation & Room hire

Hi Alison,

Just left a message — do you have availability for the same room on Wednesday 25" May between 4-8pm?

Many Thanks

Alex Rivers

From: Alison Hawker [mailto:alison.hawker@waltham.ac.uk]
Sent: 27 April 2016 07:51

To: Alex Rivers

Cc: Margaret Gallagher

Subject: RE: Spruce Hills Road - Utility and consultation

Hi Alex

Please find attached a copy of our Application Form for room bookings. If you could complete with your
requirements and return a signed copy to me | can get everything confirmed for you.



From the date range provided below we would have availability from 16:00 — 20:00 on a daily basis (Monday —
Friday) in a ground floor room.

If there are any questions please let me know.

Kind regards
Alison

Alison Hawker
Estates Administrator

Waltham Forest College
707 Forest Road
Walthamstow

London

E17 4)B

Phone: 020 8501 8012

From: Margaret Gallagher
Sent: 26 April 2016 16:57
To: Alex Rivers

Cc: Alison Hawker
Subject: RE: Spruce Hills Road - Utility and consultation

Alex

| will ask my colleague, Alison Hawker, who deals with room bookings to make contact with you and advise room
availability etc. There will be a form to complete, but this is to cover the reservation process only. Suggest keep me
cc’'d into all correspondence etc. Do you need WFC representation to attend or not required?

Kind regards
Margaret

Margaret Gallagher
Head of Estates
Waltham Forest College
707 Forest Road
London E17 41B

Tel: 020 8501 8010
Mob: 07920 790574
Fax: 020 8501 8321

Email: margaret.gallagher@waltham.ac.uk

From: Alex Rivers [mailto:Alex.Rivers@circle.org.uk]
Sent: 26 April 2016 16:52

To: Margaret Gallagher

Subject: RE: Spruce Hills Road - Utility and consultation




Hi Margaret,

That’s good to know!

We are aiming for dates from 23-31" May — could you advise the a ground floor classroom that might be available
from 4-8pm on any of these days?

Many Thanks

Alex Rivers

From: Margaret Gallagher [mailto:margaret.gallagher@waltham.ac.uk]
Sent: 26 April 2016 16:48

To: Alex Rivers

Subject: RE: Spruce Hills Road - Utility and consultation

Hi Alex
Very well thank you, always busy at WFC.

Our consultants are actively progressing the arrangements of service diversions and orders placed with Thames

Water and approved gas contractors. Just awaiting confirmation of dates and programme for relocation of both and
Comms, we will keep you in the loop.

In terms of booking a room at the College, just let me know what you need and we can provide access to a
classroom for you for the consultation FoC.

Look forward to hearing from you.
Kind regards

Margaret

Margaret Gallagher
Head of Estates
Waltham Forest College
707 Forest Road
London E17 41B

Tel: 020 8501 8010
Mob: 07920 790574
Fax: 020 8501 8321

Email: margaret.gallagher@waltham.ac.uk

From: Alex Rivers [mailto:Alex.Rivers@circle.org.uk]
Sent: 25 April 2016 13:50




To: Margaret Gallagher
Subject: Spruce Hills Road - Utility and consultation

Hi Margaret,

Hope you are well?

| was just wondering if you could give an update on the utility diversions and whether or not we could hire a room in
the College for sometime at the end of May for the Public Consultation?

Please advise.
Many Thanks

Alex Rivers
Development Manager
Development

Circle Housing
T-0203784 3583

M —-07977 285 261

About Circle Housing

Circle Housing is one of the UK's largest providers of affordable housing with over 70,000 properties across the
wouritny. Ominke omdiig association partners provide desirable homes, sustainable communities and trusted
services to around 200,000 customers. Our specialist provider Centra offers a range of support services to around
100,000 customers, including telecare and home care, as well as a choice of housing options including shared
ownership and market rent. By acting with a business head and social heart, together we achieve our mission to
enhance life chances by helping people to fulfil their potential and live better, more independent lives.

This message is confidential. You should not copy it or disclose its contents to anyone. You may use and apply the
information only for the intended purpose. Internet communications are not secure and therefore Circle Housing and
its Group partners do not accept legal responsibility for the contents of this message. Any views or opinions presented
are only those of the author and not those of Circle Housing and its Group partners. If this email has come to you in
error please delete it and any attachments.

Please note that Circle Housing may intercept incoming and outgoing e-mail communications.

Circle Anglia Limited (known as Circle Housing) is a Registered Society (Registration Number 27604R). Circle Anglia

Limited is registered with the Homes and Communities Agency (Registered Number LH4046). VAT registered 640
4327 66.

There are other companies within Circle Housing and their registration details are listed on the Circle Housing website
at the following location: Qur reqgistered company information.

Visit : www.waltham.ac.uk/ for more information.

DISCLAIMER: This message is for the named person's use only. It may contain confidential, proprietary or
legally privileged information. No confidentiality or privilege is waived or lost by any mistransmission or
retransmission. If you receive this message in error, please immediately delete it and all copies of it from
your system, destroy any hard copies of it and notify the sender. You must not, directly or indirectly, use,
disclose, distribute, print, or copy any part of this message if you are not the intended recipient. Waltham
Forest College and any of its subsidiaries each reserve the right to monitor all e-mail communications

7



through its networks. Any views expressed in this message are those of the individual sender, except where
the message states otherwise and the sender is authorized to state them to be the views of any such entity.
Email has been scanned for viruses by Critical Software's email service.

Visit : www.waltham.ac.uk/ for more information.

DISCLAIMER: This message is for the named person's use only. It may contain confidential, proprietary or
legally privileged information. No confidentiality or privilege is waived or lost by any mistransmission or
retransmission. If you receive this message in error, please immediately delete it and all copies of it from
your system, destroy any hard copies of it and notify the sender. You must not, directly or indirectly, use,
disclose, distribute, print, or copy any part of this message if you are not the intended recipient. Waltham
Forest College and any of its subsidiaries each reserve the right to monitor all e-mail communications
through its networks. Any views expressed in this message are those of the individual sender, except where
the message states otherwise and the sender is authorized to state them to be the views of any such entity.
Email has been scanned for viruses by Critical Software's email service.

Visit : www.waltham.ac.uk/ for more information.
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DISCLAIMER: This message is for the named person's use only. It may contain confidential, proprietary or
legally privileged information. No confidentiality or privilege is waived or lost by any mistransmission or
retransmission. If you receive this message in error, please immediately delete it and all copies of it from
your system, destroy any hard copies of it and notify the sender. You must not, directly or indirectly, use,
disclose, distribute, print, or copy any part of this message if you are not the intended recipient. Waltham
Forest College and any of its subsidiaries each reserve the right to monitor all e-mail communications
through its networks. Any views expressed in this message are those of the individual sender, except where
the message states otherwise and the sender is authorized to state them to be the views of any such entity.
Email has been scanned for viruses by Critical Software's email service.

Visit : www.waltham.ac.uk/ for more information.

DISCLAIMER: This message is for the named person's use only. It may contain confidential, proprietary or
legally privileged information. No confidentiality or privilege is waived or lost by any mistransmission or
retransmission. If you receive this message in error, please immediately delete it and all copies of it from
your system, destroy any hard copies of it and notify the sender. You must not, directly or indirectly, use,
disclose, distribute, print, or copy any part of this message if you are not the intended recipient. Waltham
Forest College and any of its subsidiaries each reserve the right to monitor all e-mail communications
through its networks. Any views expressed in this message are those of the individual sender, except where
the message states otherwise and the sender is authorized to state them to be the views of any such entity.
Email has been scanned for viruses by Critical Software's email service.

Visit : www.waltham.ac.uk/ for more information.




