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[bookmark: 1]Notes from Friday’s meeting: 
 
Acorn Assessment: 
 
Sorry I didn’t have many notes from this meeting. [section 40(2) – FOIA] is following 
up with some information as per the email I copied you into.  
 
Office base for staff - some fixed desks some hot desks -  numbers to be confirmed.  
 
Meeting room - can be shared.  
 
Walk in cupboard for toys. Storage requirements for equipment.  
 
Requirements much the same as Colindale except for the staffing office 
requirements, accounting for differences in shared space between sites, parent 
waiting room for ‘settling in’, parent/child training room hope to share with CC.  
 
Happy to share as much as possible. 
 
Library 
 
Happy to share staff room space,  
 
Need a dedicated work room that is easly accessible to library. 2 pc's.  
 
Storage: new stock, newspapers, direct delivery could be shared space with the 
book start work area. If book start work area is shelved along the wall.  
 
Visit South Friern – CD to arrange in New Year 
 
2 kiosks and 3 bins all linked - each take the space of a chair. Self issue, return. 
Kiosks are backed up against a wall. A counter will need to go somewhere close by. 
Must be at least 2 meters away from security gates.  
 
Café closed off from library 
 
12-18 for teenage room. Casual room, hang out with some privacy but with some 
sight line.  
 
Avoid teenage space being next to children’s space 
 
Children's Space - has to have discreet bits within it, under 5's section, space for 
story rhyme time, primary school children section with tables and PC's and definitely 
need sight lines into areas .Usually demarcation is achieved with shelves.  
 
Less baby looking furniture - primary school/study tables for 9 to 10 year olds 
Smaller tables for under 5's.  
Couple of PC's in each section. 
 



[bookmark: 2]Delivery point needs to be relatively close. Book start is a lot of boxes so there is a 
lot of coming and going.  
 
Need to think about late night library opening hours and toilet facilities being in 'open' 
shared space. Would need some reception 'supervision'/security. 
Management/facility issue.  
 
Adult lending - shelving, comfortable seats, study tables, PC's. - similar to children's 
in the sectioned areas, e.g. newspaper reading, fiction area with comfy chairs, IT 
 
Mix of natural and artificial light - as long as it is enough.  
 
Desk at front big enough for at least two staff with place for 1 visitor to sit and stand.  
 
Well lit and clear footpath at the entrance.  
 
The campus - Western Supermare - good collocated facility to visit.  
 
Children’s Centre/Nursery 
 
 
Total Staff = 19 staff - all break together.  
 
Nursery 
 
Admin Office - 2 all day in an office 
 
3-5 year olds part time AM/PM - 50+ adults 
 
Zoned areas (Brixton – Effra – good place to visit)  
 
Built in Child's size kitchen in nursery to play – would be nice.  
 
Full Kitchen for breakfast and tea time meals, although expect to use the nearby 
school for full catering service.  
 
12 - 2-3 years separate space - all day – IDEAL.   
 
 
Children's Centre 
 
Kitchen in centre to run sessions.  
 
Large room, can sectioned off into two smaller rooms 
Toy Library - accessed by parents in the same room. Variety items - bikes, puzzles.  
Small Room 3/4 adults - 1:1 interview rooms. Health vistor conversations.  
 
PCT deliver: baby clinic, hearing checks, talk to a health visitor, speech and 
language, midwives. [section 40(2) – FOIA]  to coordinate discussion between 
PCT/CC 




    

  

  
