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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON 

 

APPROVED MINUTES OF A MEETING OF  

THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON HELD ON 

WEDNESDAY 10th MARCH 2010 AT 7 PM SUTTON VILLAGE HALL 

Present: 

ACTION 

Cllrs. Gordon Owen, Anthea Pratt, and  Anna Gillam. 

 

 

 

In Attendance:- 

 
 

D.Cllr  J  Elliott,  and  Louise  Collis  (Clerk  to  the  Common  Parish  Council  of  Sutton  &   

Barlavington). 

 

 

 

The Common Parish Council of Sutton & Barlavington Meeting commenced at 7pm. 

 

 

 
 

18.10 Agenda item No.1 -  APOLOGIES AND REASON FOR ABSENCE 

 

Joy Mayes, Jeremy Pontin and Paul Nicholls. C.Cllr M.Brown was delayed and arrived after the   
meeting.  C.Cllr  Brown  submitted  a  report  to  all  the  Parish  Councillors  a  few  days  after  the   
meeting. The report is recorded in the minutes in the Agenda order. 

 

 

 
 

19.10 Agenda item No.2  CODE OF CONDUCT - DECLARATION OF INTEREST by 

 

Councillors on any of the agenda items 

 

 

 

The Clerk reminded Councillors of their duty to declare personal and prejudicial interests.   

 

 

 
 

No other new or altered Declarations were made. 

 

 

 

20.10 Agenda item No.3 MINUTES OF THE MEETING HELD ON  12th JANUARY 2010   
The Minutes of the meeting held on 12th January 2010 were declared correct and accepted as a   
true  record,  and  Council  AGREED  that  they  should  be  signed  following  completion  of  the    

meeting. Cllr. A Gillam PROPOSED and Cllr. G.Owen SECONDED the motion. 

 

 

 

 

Agenda item No.4 MATTERS ARISING 

 

a.  Broadband update / Grant applications –there was nothing more to report but that the   

Parish Council was encouraged by the County Councillors report. 

 
 

b.  BT Kiosk competition – The Parish Council is still awaiting the £100 awarded by BT 

G.Owen 

towards the project. Cllr Owen will be starting work on the BT Kiosk in the near future. 

 

c.  Potholes – Since the last Parish Council meeting a road survey of the parishes has been 

 

carried out by the Parish Councillors and has been discussed at the Planning meetings. 

 

Cllr Pontin has been in discussions with Ben Whiffin at WSCC Highways. The clerk 

 
Clerk 

will collate the information re the pothole survey and forward it on to WSCC Highways.   

d.  Barlavington Fingerpost – Plastic letters were sent to the Parish Council. These were 

 

not suitable for the fingerpost repair. WSCC have stated that they cannot provide metal 

 

lettering and it has come to light that the bracket on the post also needs to be repaired, 

 

again such work is no longer carried out by WSCC. A fingerpost fund of £50,000 is 

 
 

currently available where WSCC where WSCC will match 50% of any repair until the 

 

funds run out as long as the grant applications are submitted before 31 March 2010. The 

 

clerk has contacts JK Engineering who specialize in Fingerpost restoration. The clerk is 

 

awaiting a quote. D.Cllr Elliott mentioned that there may also be CDC funding 

 

available. 

 
 

e.  Grit Box – To date the clerk has not looked into this. It was AGREED that the Parish 

Clerk 

Council will order 2 grit boxes – one to be located near Greenfields and the other near 

 

the pub. The clerk will not order the grit boxes until Bignor have had their meeting and 

A.Gillam 

are larger order could be placed for Bury, Sutton & Barlavington and Bignor, hopefully 

Clerk 
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f.  APM guest speaker – The clerk has approached both Sam Irving, CDC Rural enabler 

 
 

officer re Affordable Housing, and David Few, CDC Planning. However both are 

 

unavailable on 28th April. Cllr Owen has suggested contacting DEFRA re the National 

 

Park. Jane Schiller and DEFRA has confirmed that a member of her team will be 

 

attending the APM. Contact details are to follow.  

 

g.  Website – The Clerk has been looking at available suitable website names – 

 
 

suttonbarlavingtonparishcouncil.org.uk is available for £9.99 for 2 years, or 

 

suttonbarlavingtonpc.org.uk is available for £9.99 for 2 years. It was AGREED that the 

 

clerk will try and purchase the www.suttonbalravingtonpc.org.uk domain name for 2 

Clerk 

years. The clerk will try and get the website up by mid summer. 

 

h.  Bank Mandate – This has now been submitted and awaiting confirmation from Cllrs 

 
 

Pontin, Young, Nichols and Gillam that the relevant documentation has been presented 

 

to NatWest Bank Petworth. 

 

i.  To discuss any matters arising not dealt with elsewhere on the Agenda None 

 

 

 

22.10 Agenda item No. 5 -   COUNTY COUNCILLOR’S REPORT  

 
 

Report Submitted following the meeting. 

 

 

 

I am  sorry to  have missed  you on Wednesday night.  I  was at  Fernhurst  and Easebourne, both   
large  parishes  and  on  that  night  a  number  of  important  issues  affecting  the  County  had  to  be   
dealt with. I arrived at the Village Hall at 8.45pm. I set out below a few points of interest. 

 
 

 

 

Three  of  the  last  four  BT  exchanges  not  adopted  for  Broadband  usage  are  in  West  Sussex,   
Plaistow,  Sutton  and  East  Marden.  I  am  told  that  there  is  a  short  window  of  opportunity  to   
apply for funding to support the necessary work and that a strong well constructed bid is likely   
to be successful. The necessary co-ordination work will be handled by County Hall. I assume    

Sutton will wish to be part of the funding bid and if this is so could the clerk please email Mike   

Hicks formally to register the Parish Council’s interest and support. 

 

 

 

All routine maintenance work has been set aside in an effort to come to terms with the pothole   
problem. £6.6m  is  available and work will need to progress  right  through the summer. At the    

moment  13  gangs  are  filling  in  500  potholes  a  day,  but  there  are  over  70,000  on  the  list.  As   

from  next  week  permanent  repairs  will  start  in  earnest.  The  “signed”  length  of  Barlavington   
Lane is due for permanent repair work in June to be followed by resurfacing in July. 

 

 

 

At its February meeting the County agreed its revenue and capital budgets for 2010/11. For the    

eight  successive  year central  government  grant  income to  West  Sussex was the lowest  of any   

county in  the country. One consequence of that  is  that the proportion of income  generated by   
Council tax in  West  Sussex is  at  43% higher that  the average  county at  37%. Council tax for   
2010/11  will  rise  by  2.5%  (last  month’s  CPI  inflation  index  was  2%).  The  average  band  D   
Council  Taxpayer  will  have  to  find  an  extra  £38  per  year.  The  revenue  budget  balances  only    

because efficiency cuts of £22m have been built into the budget. 

 

 

 

I had the pleasure in leading a debate at the February Council Meeting on a motion calling on   
the County to change its policy in relation to rural village speed limits. The motion was carried   
overwhelmingly and the village norm for speed limits will from now on be 30mph. For villages    

such  as  Duncton  and  Easebourne  this  is  very  welcome  news.  East  Sussex  and  Hampshire  are   

already moving in this direction. The change was fiercely contested by Officers, but democracy   
prevailed.  

 

 

 

I can expand on these points at the next meeting. 
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Cllr Elliott reported on the Planning Committee meeting that had taken place earlier that day. 

 
 

The Planning application for The Estate Office, Church Lane, Barlavington - 

 

BV/09/02994/FUL -  was permitted. Cllr Elliott congratulated Cllr Gillam for her excellent 

 

presentation to the committee opposing the application on behalf of the Parish Council. 

 

 

 

Cllr Elliott also mentioned that 3 senior officers have now left CDC (2 deputy Chief Executives    

and the Head of Finance). Also the Council tax for 2010/11 is increasing by 2.5%, this is the 

 

lowest in the country. 

 

 

 

D.Cllr John Cherry is to head up the resurrected CDC Minerals Committee. All documentation 

 

with regard to Horncroft should be forwarded to John Cherry. 

 
 

 

 

24.10 Agenda item No. 7 -  PROCEDURE OF MEETINGS, PUBLICATION AND 

 

LENGTH OF MINUTES – To discuss the Legal  Topic No.1 distributed prior to the January 

May 2010 

2010 meeting.- Postponed to May 2010 meeting. 

 

 

 
 

25.10 Agenda item No. 8 -  REVIEW OF STANDING ORDERS – A new Model for 

 

Standing Orders has been published by NALC. It is recommended that Standing orders are 

July 2010 

reviewed every 3-4 years. In light of the new Standing Orders Model the clerk advises the 

G.Owen/ 

Council that the Standing orders should be reviewed. This issue will be discussed at the July 

clerk 

2010 meeting. Prior to this the clerk will discuss the issues with Cllr Owen.  

 
 

 

 

26.10 Agenda item No. 9 - CHANGE OF NAME – Cllr Owen has raised the issue of possibly   
changing the name of the Parish Council to The Parish Council of Sutton & Barlavington. The 

 

clerk contacted CDC who stated that having had a quick look at “information about Parish 

 

Council/ Community Governance Reviews as discussed yesterday. 

 
 
 

In 200 the respective charges to Parishes were Barlavington £126 and Sutton was 

 

charged £141 (both as uncontested Parish elections) 

 
 

If this were one parish (unwarded) the charges would be reduced to approximately 150 

 
 

- this would be based on an increased electorate but a reduced cost for notices and 

 

returning officer fee. 

 
 

I'm attaching (a rather lengthy) document produced regarding Community Govenance 

 

Reviews.  Briefly, if the request comes from electors (less that 500 registered Electors) 

 
 

50% of the electorate would need to petition the District Council to carry out a review.  

 

This would be considered by the Boundary Review Panel and ultimately the District 

 

Council would decide whether or not to allow any changes to be made and it would also   
need to create an order to implement any changes - create/abolish existing Parishes set 

 

number of Councillors etc.  If the request comes directly from the Parish Council then 

 
 

the District Council will need to consider if a review is necessary and take the request 

 

forward.  In any case, if the review goes ahead the DC <<Guidance on community 

 

governance reviews.pdf>> needs to create a procedure which will involve consultations   
and reports to and fro….  (The usual sort of thing) with further consultations etc etc.” 

 
 
 

To date the clerk has not had time to review the Community Governance Review 

 

document. 

 
 

Cllr Owen has reviewed the document and extracted the relevant section. His interpretation of 

Clerk  

Section 4 part 106 – 111, allows the Parish council to change it’s name.  
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The comments for the Minerals and Waste consultation have been submitted by Cllr Pontin. 

 
 

The Parish Council objected to the inclusion of the Horncroft site. 

 

 

 

The Clerk for Bury Parish Council has  spoken to James Neave at WSCC and reported the following to 

 

the neighbouring parishes:- 

 

 

 

In order to explain what is about to happen in respect of the Horncroft application it is probably best to 

 

summarise what happened during the last consultation process in 1997. Based on my conversation with 

 

Mr Neave I understand that the following occurred. In 1997 the Minerals Plan proposed to include the 

 

Horncroft site as a possible sand extraction site. The public consultation period that followed resulted in    

many objections to the inclusion. However WSCC continued to include the site. Eventually after a very 

 

lengthy process the Secretary of State made the final decision that the site could not be included in the 

 

Minerals Plan. A planning application was never submitted by the Barlavington Estate. 

 

 

 

Now 2 separate issues are taking place. 

 

 

 

1.  The Minerals and Waste Plan – the public consultation that finished on 28/2/10 – outlined the 

 

inclusion of the Horncroft Site in the new Minerals and Waste Plan. Mr Neave is unsure when 

 

the results of this consultation will be made public 

 

2.  Planning application for the Horncroft site – this has been submitted by the Barlavington 

 
 

Estate. Once it is validated the parish Councils and other bodies will be given 21 days to 

 

comment (as set out in statute). The planning application then needs to be advertised to the 

 

general public. The general public are given 21 days to comment on the planning application. If 

 

further information is required a request for the information will be made. On receipt of the 

 

information, consultees will have a further 10 days to comment on the new information. 

 

Assuming there are objections to the application the decision will be made during a planning 

 

committee meeting. A report will be prepared for the planning committee of WSCC and 5 days 

 

prior to the committee meeting those who objected to the application will be given access to the 

 

report. All those who objected can make a representation at the planning committee meeting. At 

 

the meeting a decision is made. 

 

 

 
Clerk 

It was AGREED that as soon as the clerk is notified that the planning application has been 

Public 

validated the clerk will arrange a public meeting to take place for the parishioners of Sutton and  meeting 
Barlavington. The clerk will contact WSCC to see if someone could come to the public meeting   
to explain the application. Cllr Gillam mentioned Clare Potts and Eleanor Harman as 

 

possibilities. Following the public meeting the chairman will meet the other chairmen of the 

 
 

neighbouring Parish Councils and then the Parish Council will submit their comments. 

 

 

 

 28.10 Agenda item No. 11 - LOCAL DEVELOPMENT FRAMEWORK – Nothing to 

 

report 

 
 

 

 

29.10 Agenda item No.12 – Highways and Footpaths 

 

a) Roads & Ditches Committee  Cllr Mayes to report. – Cllr Mayes was not present.  

 

b) To discuss any other matters relating to Highways and Footpaths – Potholes covered   
under matters arising. 

 

. 

 
 

30.10 Agenda item No.13 - NEW PLANNING APPLICATIONS AND NOTIFICATION 

 

OF RECENT DECISIONS 

 

a)  Planning appendix 

 

b)  Planning in Sutton & Barlavington  - The clerk was to prepared a flow chart of the 

 

planning procedure that could be used in the Village news. This is still being prepared. 

Clerk 
 

 

 

31.10 Agenda item No. 14 -   REPORTS FROM REPRESENTATIVES ON OUTSIDE 

 

BODIES .None 

 

 

 
 

The Common Parish Council of Sutton & Barlavington –10th March 2010 

page 4 of 6 



[bookmark: 5]32.10 Agenda item No. 15 -   NEW CORRESPONDENCE – None 

 

 

 
 

Apart from correspondence discussed at the meeting, all other correspondence and documents,   

leaflets, etc., are placed in the Correspondence file.   

 

 

 

33.10 Agenda Item No. 16 -  FINANCE 

 

 

 
 

a)  To approve accounts for payment 

 

 

 

Hall Hire - Planning meeting - 03/02/10 

 

Sutton Village Hall

(winter rate)

£9.50

 
 

Sutton Village Hall

Hall Hire - Planning meeting - 15/02/10

£9.50

 

Sutton Village Hall

Hall Hire - Planning meeting - 3/3/10

£9.50

 

Hall Hire - Parish Council meeting - 

 

Sutton Village Hall

10/3/10

£19.00

 

£47.50

 
 

Mrs Caroline Pontin

Cost of leaflets for Broadband survey

£31.50

 

   

 

 

b)  To approve the Clerk’s salary, salary review and expenses 

 

 

 

To  approve  the  salary  increase  for  the  Clerk.  With  affect  from  1  March  2010  The  Common   
Parish Council of Sutton & Barlavington will increase the Clerk’s salary scale from LC1 SCP    

21 to LC1 SCP 23. Based on the SALC salary list dated September 2009, this would mean an   
hourly rate change from £9.496 to £10.498 

 
 

Salary for March 2010 

 
 
 

LCP 1 Scale 23 (per SALC payment Schedule)

£10.498 per Hour

 

Number of weeks in month (4 weeks and 3 days)

4.43

 

Total number of hours worked in March

17.71

 

Salary for March 2010

£185.96  

 
 

Salary for April  2010 

 
 

 

 

LCP Scale 20 (per SALC payment Schedule)

£10.498 per Hour

 

Number of weeks in month (4 weeks & 2 days)

4.29

 
 

Total number of hours worked in April

17.14

 

Salary for April 2010

£179.97  

 
 

Expenses for March 2010 

 
 
 

Date

Details

Reason

Cost ex 

VAT (£) Cost Inc 

 

VAT (£)

VAT (£)

 

12/1/10 Baby sitting

Parish Council 

24.00

 

meeting 12/1/10

 

24.00  
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Organisation

Agreed  2010-11 

 

payment (£)

 

Sutton PCC

£250

 

Barlavington PCC

£200

 

Sutton Village Hall

£200

 

Citizens Advice Bureau (CAB)

£20

 

Sussex Air Ambulance

£150

 

Victim Support

£50

 

£870  

 

 

 

Cllr. A.Pratt  PROPOSED and  

 
 

Cllr. G.Owen SECONDED the motion (16 a, b & c) 

 

 

 

d.  To approve Income & Expenditure Reports for the period ended 31 January 2010 

 

e.  To approve the bank reconciliation for the period ended 31 January 2010 

 

f.  To approve the Actual v Budget overview for the ended 31 January 2010 

 
 

g.  Internal  Auditor  –  The  clerk  has  received  the  letter  of  Engagement  from  the  WSCC   

internal  Auditor.  The  fee  is  £300  per  day  (approx  pro  rata  figure  £150).  It  was   
AGREED that the Clerk will contact Peter Bentham to see if he would be prepared to   
carry  out  the  Internal  Audit  for  the  year  ended  31  March  2010  free  of  charge.  If  Mr   
Bentham  is  not  available  to  carry  out  the  Internal  Audit  it  was  AGREED  that  the  Clerk 

 

WSCC are to carry out the internal audit. 

 

 

 

Cllr G.Owen PROPOSED and Cllr. A.Gillam SECONDED the motion 

 

 

 
 

 

 

34.10 Agenda item No. 17 -  DATE AND TIME OF NEXT PARISH COUNCIL 

 

MEETING 

 

 

 

The  next  Parish  Council  Meeting  will  be  Wednesday  17th  May  2010  at  7.00  pm,  in  Sutton   
Village Hall. 

 
 

 

 

The date of the APM was set for Wednesday 28th April 2010 at 6pm. 

 

 

 

CLOSURE OF MEETING 

 

The Common Parish Council of Sutton & Barlavington meeting closed at 8.30pm. 

 
 

 Signed: 

 

 
APPROVED AT MEETING ON 17/05/10 & SIGNED BY  THE CHAIRMAN                                                                      
 
Cllr. G.Owen                                                                                              Date:17/5/10 
Chairman of  The Common Parish Council of Sutton & Barlavington 
 
19th March 2010, Louise Collis, Clerk to The Common Parish Council of Sutton & Barlavington 
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