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1.0 INTRODUCTION

These guidelines are produced as part of a wider corporate
communication strategy by Gwynedd Councll.

It is important that the Council produces clear and consistent publications, These guidelines provide direction for the use of the Corporate Logo, and

as these will help establish the personality, the quality and the character develops it into a coherent design framework that can be applied across all
of the product and services that the Council delivers. The visual identity helps ~ communication materials produced by, or on behalf of any Council service. Al
to promote awareness of the Council, thus it is important the brand publications should be recognisable as belonging to Gwynedd, and should

is clearly understood and consistent standards are maintained. include proper use of the Gwynedd logo and other graphic elements.

All materials produced/or funded by Gwynedd Council should carry the These guidelines help to implement the Gwynedd brand correctly. The
Gwynedd logo and adhere to these guidelines. This applies from printed Communications Unit within the Customer Care Support Service would be
materials to electronic media. pleased to assist with any queries you might have over use of the logo and

producing materials.

www.gwynedd.gov.uk CWYNEDD 4

CORPORATE GUIDELINES



2.0 LOGO GUIDELINES

Types/formats

The Gwynedd corporate logo is supplied in a number of master
artwork files; the logo should not be altered in any way. The
Communications Unit will be able to advise on which format is
required. The Gwynedd corporate colours are Pantone 335 (Green)

and Pantone 200 (Rubine Red). CYNGOR CYNGOR
GWYNEDD GWYNEDD

COUNCIL COUNCIL

| PANTONE 335 | | PANTONE 200 | |C00 m0 y65 k30| |C0 m100 y65 k5| — —

PANTONE CMYK Colour version Black & White version

RGB

BS REFERENCE

www.gwynedd.gov.uk CWYNEDD 5
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2.0 LOGO GUIDELINES

Background colour

Whilst the logo should generally be placed on a white background, if
the logo appears on a coloured background or a photograph, a white

keyline will surround it, as illustrated.

Minimum Size

The recommended minimum size for the logo is 16mm x 22mm, as
shown adjacent.

www.gwynedd.gov.uk

CYNGOR

GWYNEDD
COUNCIL

Full Colour

CYNGOR

GWYNEDD
COUNCIL

Black & White

CYNGOR

22mm GWYNEDD
COUNCIL

[6mm

GWYNEDD
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2.0 LOGO GUIDELINES

.25 x width

The Gwynedd logo should always have a white area surrounding it ‘ width |
when appearing with other elements. Logos, for example, should ‘ ‘
not intrude upon this space; this allows the logo space to ‘breathe’.
This space is determined by the width of the logo, as shown right.

One quarter of the width is the space, which must be allowed CYNGOR
around the logo. GWYNEDD

White area

CYNGOR
GWYNEDD

|
|
|
[
\
|
|
|
|
|
[
COUNCIL : COUNCIL
|
|
[
\
|
|
|
|
|

.25 x width

www.gwynedd.gov.uk CWYNEDD 7
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2.0 LOGO GUIDELINES

Remember
* Consistent and correct use of the logo is important. Always use the artwork
supplied by the Communications Unit " o &;‘N&%

’\couNch

* The proportions of the logo should be maintained and not distorted in any
way

* The logo should never be taken apart and reconstituted in any way to
create new artwork

N 7 ~

» Never take elements from the logo and use them on their own oD (cvfﬁ‘s“_é’é (GV»‘C:‘JEGI;)S

Ce INCIL CC T INCIL
< «

* Never change the colours of the logo
* Never replace the typeface used within the logo

* Do not reproduce the logo smaller than the minimum size

, K
CYM LOR

(\'wv' )
.OUNCIL

.

www.gwynedd.gov.uk CWYNEDD 8
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3.0 GENERAL GUIDELINES

Communicating clearly

All Council publications must be written in clear, easy to understand and
correct Welsh and English. Do not use abbreviations or jargon. Always

ensure that final proofs are checked by a member of staff qualified to do so.

If you would like the final draft of your text proof-read, contact the
Communications Unit.

Where to get files

Files are available on CD from the Communications Unit or are
downloadable direct from the Communications Unit pages on the
Gwynedd Council Intranet at http://mewnrwyd.gwynedd.gov.uk Please
follow the directions there with regard to the logo formats and usages.

www.gwynedd.gov.uk

Language Guidelines

All Gwynedd materials are produced bilingually. The majority of documents
such as leaflets and booklets are produced in a ‘tip and flip’ format, as
illustrated in the section on Third A4 leaflets (p16). With these type of
documents Welsh and English appear seperately. In certain materials, such as
posters for example, both languages will appear side by side. In these cases
Welsh will appear first. Further details can be found in the section dealing
with posters, adverts and signs.

Accessability Guidelines

The Council will always try and ensure that all public information will be in an
appropriate |12 pt typeface such as Gill Sans. Occasionally it will be technically
difficutt to reproduce information at the minimum point size. We would
recommend in this situation the use of the disclaimer below at 14 or |6 pt:

This information is available in large-print format, braille and tape
by contacting: name, telephone.

It is good practice that external documents are available on request in different
formats (e.g. braille, audio tapes) and in languages other than Welsh or English.
Any request for such information should be dealt with promptly. For more
information, please contact the Equailty Officer on extension 2056.

GWYNEDD
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3.0 GENERAL GUIDELINES

Primary Typeface (External)

The Gwynedd corporate typeface for public documents is GillSans.
Recommended weights are shown below. Both GillSans Bold
and GillSans are suitable for use as headings. GillSans Light

is recommended for body copy.

GillSans Light
abcdefghijklmnopgrstuvwxyz
ABCDEFGHIKLMNOPQRSTUVWXYZ

GillSans Light Italic

abcdefghijklmnopgrstuvwxyz
ABCDEFGHIIKLMNOPQRSTUYWXYZ

GillSans

abcdefghijkimnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ

www.gwynedd.gov.uk

GillSans Italic
abcdefghijklimnopgrstuvwxyz
ABCDEFGHIJ[KLMNOPQRSTUVWXYZ

GillSans Bold
abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ

GillSans Bold Italic
abcdefghijkimnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ

GWYNEDD
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3.0 GENERAL GUIDELINES

Secondary Typeface

These documents are those that will not be seen by the public.

This typeface should be used for body copy in all documents, including fax,
letterheads, internal policy documents etc. For these the font Times New
Roman is to be used. Times New Roman is a default PCfont and comes
supplied with Windows.

Times New Roman
abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ

Times New Roman Bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ

www.gwynedd.gov.uk
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3.0 GENERAL GUIDELINES

Colour palette

Below is a selection of colours recommended for use in publications.
These have been carefully selected to complement the colours of the
logo. If you are uncertain about using a particular colour please contact
the Communications Unit or the Print Room. Colour references are
supplied for the PANTONE range, together with CMYK references.

l PANTONE 335 | | PANTONE 200 | l PANTONE 234 | l PANTONE 117 | | PANTONE 313 | l RO GlOI B74 | l R212 GO BBS| | R159 GI B89 | |R27 GI78 B0| |R0 G130 BI55 |

PANTONE
|C00 MO Y65 K30| |C0 MI100 Y65 K5| | C6 MI10 YO K30 | |C0 Mi8 YO0K40| | C100 MO Y6 K37 | l | l | | | l | l |
CMYK BS REFERENCE
Please note colours are used for illustrative purposes only.
For correct colours please consult the PANTONE library of colours.
www.gwynedd.gov.uk
gwYy & GWYNEDD /2
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3.0 GENERAL GUIDELINES

Use of Pictures

Most Gwynedd publications will make use of photography and care should be
taken in selecting appropriate images. Good use of photography will help to
reinforce the Gwynedd brand and promote the Council in a positive light.

It is envisaged photography will focus on either Gwynedd and its surrounding
area, or, depending on the document, people. Using people in photographs
will make the Council appear friendly and approachable. Should help be
required in choosing an appropriate photograph the Communications Unit
will be able to assist and provide suitable sources for photography. The
Communications Unit also holds a library of images and may be able to
provide a suitable image for your project.

Please ensure that a record is kept of the date on which all images used in a
document were taken, the name(s) of the photographer(s), and that all
individuals photographed have consented to their image being used.

A copy of the Corporate Photography Policy can be found on the
Communications Unit pages on the Council intranet:
http://mewnrwyd.gwynedd.gov.uk

As a general rule do not use clip art in Gwynedd publications. The use of
this can make documents appear unprofessional and home-made.

www.gwynedd.gov.uk

Preparing a brief

For external documents it is possible an outside contractor will sometimes
be used. A designer whether internal or external will require a clear brief in
order to produce the required outcome. Any text should be supplied in an
unformatted Word document, which the designer will then be able to
transfer into their graphic programme.

Images should be supplied in Jpeg format, ideally at 300 dpi (dots per inch)
for print work. Images should not be supplied inside Word documents as
this can sometimes create problems for the designer.

Please note images should not be taken from the internet as it is unlikely
that these will be of a high enough quality to use in print work.

GWYNEDD
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3.0 GENERAL GUIDELINES

The Blocks Motif The Gwynedd Strapline

As part of the Gwynedd visual language a system of blocks was devised. These In some cases the Gwynedd visual language will include a strapline. The
can be used in a number of ways, containing photographs or blocks of colour Gwynedd straplines are shown below. These appear bottom left, above the
where appropriate, for example if suitable photography is not available. website address. Guidelines on their usage are given in later sections.

Detailed guidelines for their usage will be included in later relevant sections. Lle da i fyw
The blocks form an important part of the new distinctive Gwynedd identity, €dd
and careful consideration must go into their correct usage. Gwella Gwynedd

www.gwynedd.gov.uk GWYNEDD 14

CORPORATE GUIDELINES



3.0 GENERAL GUIDELINES

Sponsor Logos

When the Gwynedd Logo appears with other logos, the guidelines for white
space should be followed. All sponsor logos should appear to the left of the
Gwynedd logo as illustrated below.

25 x width .25 x width
width width
P
N
v V
CYNGOR V v CYNGOR
GWYNEDD N .\/ GWYNEDD
COUNCIL \. ' / COUNCIL
NG
e o

INVESTOR IN PEOPLE NN

www.gwynedd.gov.uk

GWYNEDD /5

CORPORATE GUIDELINES



4.0 EXTERNAL DOCUMENTS

More often than not printed documentation such as
brochures or leaflets will be the first example of visual
communication people will receive from us.

It is important we produce documents that effectively promote Gwynedd The following section outlines the basic rules and good practice on producing
Council and that have a consistent visual look and feel. This is achieved by using ~ documents in line with the new system.
the complementary elements devised as part of Gwynedd's new branding.

www.gwynedd.gov.uk GWYNEDD 16
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4.0 EXTERNAL DOCUMENTS

Third A4 Leaflets
Shown are examples of the correct layout when producing a third A4 leaflet.

L L . ;ﬁfsﬁ)!}o%ﬁ;[! oin AU CYNGHORWYR
The cover design is split into essentially three seperate areas as shown. A block — -

of colour at the top, containing the publication title and, if necessary, a subtitle.

The majority of the cover is taken up by the image area, which may contain an
image, the blocks or a combination of the two if required. It is suggested that
where a good quality image is available the single image format is used (fig a).
If images are available but none are suitable to use as a large image the it is
recommended the multiple image format is available (fig b). If no images are
available the blocks should be used by themselves (fig ).

The bottom area of the cover contains the Gwynedd logo bottom right,
together with the website and/or the Gwynedd strapline.

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit.

www.gwynedd.gov.uk

srerm ipsur dolar met
wowwgwynedd.gov.uk — www.gwynedd.gov.uk

a. Single image b. Multiple images c. No image

On the following two pages are many examples of the layout.

Where there is a need to include the name of an individual Directorate or
Service (ie." Gofal Care" or "Ecomoni ac Adfywio Economy and
Regeneration") these can be substituted for the strapline on the bottom left,
above the web address.

www.gwynedd.gov.uk GWYNEDD 17
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4.0 EXTERNAL DOCUMENTS

Third A4 Leaflets

GWASANAETH
LLYFRGELLOEDD

AMSEROEDD ACOR

LEISURE
CENTRE OPENING TIMES & EVENTS
== 5y
e
5

www.gwynedd gov.uk

BUS TIMES

Pt iy @
e e b g un
o

HWYL YR HAF
. < —

RECREATION

Lorem ipsum dolor sit amet,

jolor
consectetuer adipiscing elit

www.gwynedd.gov.uk

www.gwynedd.gov.uk

GWYNEDD
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4.0 EXTERNAL DOCUMENTS

Third A4 Leaflets

Shown are the measurements for producing a third A4 leaflet cover.
All measurements shown are in millimetres.

Welsh

Welsh

English . English (inside back)
(inside middle) (inside back) (inside middle)
Welsh Welsh
(cover) / (cover)
3 Page leaflet 5 Page leaflet

Third A4 leaflets are bilingual, with Welsh on one side and English on the other.
They use a ‘concertina’ fold as illustrated above.

www.gwynedd.gov.uk

93mm

TEITL

IS-DEITL...

Lle da.i._fyw

www.gwybedd.gav.uk

7.5mm

GWYNEDD

CORPORATE GUIDELINES
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4.0 EXTERNAL DOCUMENTS

Third A4 Leaflets

The inside of leaflets should be consistent with the overall visual identity.
Layouts should be clean and easy to read; in line with disability guidelines
it is recommended that main body text should be a minimum of |2
points wherever possible. Photography or the blocks may be used where
appropriate. A suggested layout is shown adjacent.

Standard information should come on the final page. Information on
obtaining large print versions should appear after contact details. Other
standard information such as copywrite/publishing date should appear

on the final page of the leaflet at the bottom, in the grey area indicated.

(Please note grey box is used to illustrate area and does not appear in
the final leaflet)

www.gwynedd.gov.uk

MDDEN

lor sit amet

tuer odipiscing efit

www.gwynedd.gov.uk

iLorem ipsum dolor sit
amet, consectetuer piscing
elit. Donec metus leo.

Denec fermentum, tortor nec dapibus
accumsan?
» Jectiss e

CONTACT
Mr Gwyn W Jones
Mam felis augue

Suspendisse et adio. Lorem ipsum doler sit
amet, consectetuer adipiscing elit. Aliguam erat
volutpat. Donec orci lorem, congue et.

5 mm

Suggested Inside Spread

GWYNEDD

CORPORATE GUIDELINES

standard information/logo area
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4.0 EXTERNAL DOCUMENTS

A4/A5 Documents

Shown is the correct layout of document covers produced in A4
(210mm x 297mm) and A5 (148mm x 210mm) formats. The example
shows a layout just using the blocks, images can be used as illustrated in
the previous section. Either a full image or multiple images is acceptable.

www.gwynedd.gov.uk

CYNLLUN IAITH

CANLLAWIALI STAFF

www.gwynedd.gov.uk

GRANTS
INFORMATION & HOW TO APPLY

A4 Document cover

www.gwynedd.gov.uk @
L~ |

A5 Document cover

GWYNEDD 2|
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4.0 EXTERNAL DOCUMENTS

A4/A5 Documents

Shown is the correct layout of document covers produced in A4
(210mm x 297mm) and A5 (148mm x 210mm) formats. The example
shows a layout just using the blocks, images can be used as illustrated in

the previous section. Either a full image or multiple images is acceptable.

www.gwynedd.gov.uk

ADRODDIAD BLYNYDDOL 2004/05
ANNUAL REPORT 2004/05

|
|
- ,:www.gwxnedd.gomuk
|
|

I
[2mm

A4 measurements

(not to scale)

58mm

— 5mm

[85mm

— 5mm

— 5mm

142mm

3mm

ANGUAGE SCHEME

_ ,}w,wmgwyueddgoy‘uk ,,,,,,,,,,,,,, @ _
1 L~ ]

3mm

40mm

~3mm

130mm

—3mm

9mm

A5 measurements
(not to scale)

“3mm

GWYNEDD 22
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4.0 EXTERNAL DOCUMENTS

In some cases a format apart from those already discussed may be
required. The Gwynedd design framework is flexible enough to be
adapted to other formats. Layout guidelines for the previous examples
should be followed, with regard to titles, image and position of
logo/website.

Other Formats

www.gwynedd.gov.uk

(D)

Square format

www.gwynedd.gov.uk GWYNEDD 23
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4.0 EXTERNAL DOCUMENTS

Recruitment advertisements

Recruitment advertisements should be clearly and concisely laid out, in cxncon GWYNEDD

order that we can successfully communicate our requirements and Sha/INIF0Y shaullEEle i

information regarding the position. Gwynedd produces two types of HEEEE B

recruitment adverts as shown, one advertising a number of positions e T DISTRICT OFFICE ADMINISTRATOR UWCH REOLWR -TG

Jooliad Pwi sof awr. 37 awr 05, M: ffordd y d: holl Golyga hy

et N i Dyoid cau: 10 o gloch Dydd .Ml 20 2008 _ _
and one advertising a single position. g oo S G

oo o i o 245 o O 16_av s Gwahoddirceisiadau ar gyfery swydd uchod. Fe fydd yr technoleg gwybodacth.
(. 15pm530pm) ymgeisydd Iwyddiannus yn darparu gwasanaeth mabwysiadu

b o il T 155678 Cynhwysfawr mewn ymateb | ofynion statudol,gan ganolbwyntio Am becyn gwybodseth a furflen gai, ewch i www.gwynedd go.uk neu foniwch (0128€) 679 683,
Dydiad cau: Dy b Ml 142004 ar wasanaethau cefog lleoliadau parhaol,

SENIOR MANAGER - IT
Guynedd is a unitary authority that has embraced a modernising agenda that sets IT at the heart of
the way we operate,

Am sgwrs anffurfiol gellir cysylitu 4 Aled Gibbard, Rheolwr
Gwasanaeth Maethu, Mabwysiadu a Phreswyl
(Rhif ff5n:01286 679 713)

For advice on recruitment advertisments, please contact the
Human Resources Department.

This is a post which offers challenges and opportunites to a senior manager with wide ranging
The abilty to communicate inWelsh and English s essential to all of s e e

the above posts.

For an information pack and an application form, go to www.gwynedd gov.uk or phone

gl i L Pyt Am furflen gais cliciwch www gwynedd goruk neu floniweh hify (0128¢) 679 683
‘gyfadran uchod.
HWYLUSYDD | LEIHAU YMDDYGIAD GWRTH GYMDEITHASOL
o oo o 01 181340 www gwynedd gov.uk
e o G — 1

Care should be taken to maintain the hierarchy of the information o . e @ Single job ad with images

e pavrine
e i i b T S s 018 4274 iy
Ot 10 o Dy 13204 neu floniwch rhif y gyfadran uchod.

presented. Quark Xpress templates are available from the Print Room A

oo o s Single job ad
on request. R g'c )

CYFADRAN ADNODDAU (01286) 679"+

Dy Ca 1000 o loch i s Gl 29,2004

The ity o communicatein Wesh and Englsh s sl f of the abore poss.

Am ffurflen gais cliciwch
www.gwynedd.gov.uk q
neu ffoniwch rhif y gyfadran uchod. —7

Multiple jobs ad

www.gwynedd.gov.uk GWYNEDD 24
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5.0 ADVERTISING

Posters

Posters should be visually striking and convey information in a clean
straightforward manner. The poster is divided into four areas, the
header, image band (or blocks if no suitable image is available), the
information and the footer containing the logo, website address and
Gwynedd corporate strapline.

An introductory paragraph in large type. Welsh and English can be
accommadated into the design where appropriate. Below are the
font/type sizes used in the examples opposite. Whilst the font style
should be followed, type size is flexible. In line with disability guidelines

main body text should be a mimimum of |2 points wherever possible.

Header Gill Sans Bold 60 pt
Sub-heading Gill Sans 30 pt
Introductory text Gill Sans 30 pt

Body Copy Gill Sans Light 14 pt

www.gwynedd.gov.uk

POSTER

Strapline here...

Lorem ipsum dolor sit amet, consectetuer
a elit. Morbi quam. Mauris nunc

posuere nunc. Cum sociis
s et magnis dis parturient

ut mi sit amet pede pharetra feugiat. Ut

rhoncus mauris nec ligula

www.gwynedd.gov.uk

Consectetuer adipiscing elit. morbi quam
mauris nunc ligula, consequat ac, ullamcr.

Nulla nulla. Aenean nunc. Morbi eu purus
nec urna tempor sodales. Duis euismod,
nunc in feu; t
mi,id laoree
Suspendisse po
ugiat lobs v
magna, pharetra id, imperdiet id, viverra id,
risus. In hac habitasse

Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Etiam blandit nibh id dui.

HWYL YR HAF
SUMMER FUN

Consectetuer adipiscing elit. morbi quam mauris nunc ligula,
consequat ac, ullamcr,

Consectetuer adipiscing elit. morbi quam mauris nunc ligula,
consequat ac, ullamer,

www.gwynedd.gov.uk Iq
.

A4 Poster
Suggested layouts

GWYNEDD 25
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6.0 INTERNAL DOCUMENTS

Notices & Memos

Gwynedd uses a standard format for internal notices and memoranda. These
are available pre-printed from the Print Room and Word Templates are
available to assist in producing materials. Press releases follow a standard
format as shown right.

The full area between the blocks and the logo at the bottom can be used for

any information required, including date, title, information and contact details
to include name, telephone, fax and email address.

www.gwynedd.gov.uk

GWYNEDD

Date: 01/09/04
Lorem ipsum dolor sit, consectetuer adipiscing.

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Sed consequat turpis
malesuada tortor: Quisque porttitor varius dolor. Praesent est sapien,
bibendum quis, posuere nec, consequat quis, massa.Vivamus turpis urna,
aliquam eu, pretium in, cursus et, purus. Aenean sagittis volutpat urna. Etiam
dolor. Donec feugiat. Suspendisse porttitor commodo metus. Sed rutrum odio.

Nullam augue sem, luctus a, vestibulum a, tincidunt lobortis, massa. Ut porta.
Proin quis sem sed lectus ullamcorper commodo. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames ac turpis egestas. Donec
congue turpis non augue. Nulla ligula erat, elementum vitae

Suspendisse augue. Suspendisse pulvinar tincidunt orci. Integer libero. Maecenas
odio dolor; consequat vel, tristique i, lobortis ac, elit. Phasellus id lectus eu nisl
faucibus condimentum. Quisque fermentum. Ut blandit porttitor risus.
Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas. Nulla feugiat turpis vitae urna. Integer feugiat eros egestas nibh.
Phasellus eu nulla eget magna vestibulum ornare.

Fusce faucibus quam sed quam. Sed nunc enim, elementum id, mollis quis, rutrum
semper, diam. Donec sapien ipsum, condimentum at, fermentum id, porta nec,
tellus. Duis ullamcorper tincidunt risus. Suspendisse semper orci ut quam,

Contact: ~ Nullam Augue

Tel: 01286 679002
Email: Nullam Augue

www.gwynedd.gov.uk !ﬂ
[~ ]

A4 Memorandum

GWYNEDD

CORPORATE GUIDELINES
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7.0 STATIONERY

Letterheads

30 mm

Gwynedd letterheads are available pre-printed from the Print Room /

Directorate Support Unit. The design illustrated here should be used once Rsorces Dctorac

existing supplies of letterhead paper have been used up. These should be used oo mrm e
in ALL cases. Shown right is the correct way to set up a letter. 1 Sepeer 2004

Title/addressee
Address Line 1
Address Line 2
Town/City

It is important that all letters sent out by Gwynedd follow these guidelines to Poseoe
ensure consistency and that high standards of communication are maintained. A
Black type should be used in all circumstances. Letters should be set up in e e

| 2 T N R cgestas. Nam lectus purus, mattis quis, faucibus sit amet, placerat sit amet, elit. Mauris
pt Imes ew noman. ultricics. In luctus, quam ac rhoncus cursus, mi purus vulputate tortor, fringilla
scelerisque libero wisi quis wisi. Donec ligula pede, fringilla vitae, vulputate ac,
volutpat et, quam. Aenean nunc. Pellentesque placerat ipsum vel ipsum imperdiet
cgestas. Ut at ante vel pede bibendum feugiat. Mauris pretium wisi quis arcu.
1Suspendisse lectus. Etiam semper. Nullam a sapien. Fusce ultricies, massa vitae
placerat egestas, ipsum dui auctor augue, ultrices feugiat massa orci quis nulla. Ut
molestie, felis a faucibus tempor, risus mi tincidunt nisl, ut sodales lectus velit et pede.
Nulla dolor tortor, ac, tincidunt at, i ac, metus. Donec varius
ivestibulum enim. Donec erat mi, placerat vel, iaculis ac, laoreet sit amet, dolor.

CYNGOR
GWYNEDD
COUNCIL

Donec pulvinar pede sit amet lorem. Aenean eu velit non lorem elementum pretium.
Duis posuere, sapien et ullamcorper vestibulum, mauris augue porta arcu, quis posuere
dolor magna ut elit. Pellentesque habitant morbi tristique senectus et netus et

fames ac turpis egestas. Ut blandit ornare elit. Donec lectus nisl, gravida
cu, feugiat et, accumsan eleifend, mauris. Aliquam nec dolor. Maecenas pulvinar
ultricies arcu. Donec eget tellus a dolor laoreet iaculis. Lorem ipsum dolor sit amet,
iconsectetuer adipiscing elit. Mauris cursus consequat orci. Aliquam nisl. Sed a dolor.
Donec sagittis, nulla eu tempor luctus, elit ligula vulputate ante, a auctor tellus nibh et
clit. Morbi pulvinar risus vitae dolor. Morbi convallis mattis odio.

Yours Sincerely

Name
Title

Suyddar Cyp . Cae aip
Guydd, LLS ISH
FOAT B 0186 679002
Flatfax 0186 673993
VBN b vewapyade

A4 Letterhead

www.gwynedd.gov.uk
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7.0 STATIONERY

Compliment Slips & Business Cards

Gwynedd compliment slips and business cards are available pre-printed
from the Print Room.The design illustrated here should be used once
existing supplies of letterhead paper have been used up. These should be
used in ALL cases. If you require new copies please inform the Print Room
of your requirements.

www.gwynedd.gov.uk

CYFADRAN ADNODDAU
RESOURCES DIRECTORATE

Pennaeth Cefnogaeth Gofal Cwsmer ¥ Head of Customer Care Support
Gwenan Parry

CYNGOR

GWYNEDD
COUNCIL

Swyddfar Cyngor
Caernarfon,

Gwynedd, LLS5 1SH
Ffén/Tel:01286 679002
Ffacs/Fax: 01286 673993
We/Web: wwwgwynedd govuk

Compliment slip

CYFADRAN ADNODDAU
RESOURCES DIRECTORATE
Pennaeth Cefnogaeth Gofal Cwsmer
Head of Customer Care Support

Enw / Name
Teitl y Swydd / Job Tide

Swyddfa'r Cyngor/Counci Offices
CAERNARFON,

Gwynedd, 01286 679+
LLS5 ISH Symudol/Mobile 07971 081++*
& bost.email: X000000@@X0000H XXX 01286 679+

Business Card

GWYNEDD
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8.0 CLOTHING

Clothing

On clothing the logo and the website address must be clearly and consistently
positioned. This serves to heighten awareness of the Council and to promote
the Gwynedd brand.

For outerwear and high visibility clothing the logo is positioned on the left
breast on the front. Previous guidelines apply with regard to the colour of
the background.

CYNGOR

GWYNEDD
COUNCIL

— -
200mm

60mm
Front recommended size Back recommended size
www.gwynedd.gov.uk

I

[

Logo positioning outerwear
&high visibility clothing

‘www.gwynedd.gov.uk

GWYNEDD
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8.0 CLOTHING

Clothing

For leisurewear the logo appears on the front left breast as shown. If
appearing on a coloured background a white keyline should surround
and back the logo. When a sponsor logo is present this should
appear on the right breast where possible

Where there is a need to include additional wording on clothing to
describe specific duties i.e. "Cynnal a Chadw Maintenance & Repair”,
"Morwrol Maritime" "Tal Housing" "Hamdden Leisure”, this should be
inserted in font Gill Sans, size | 8pts, colour white or green, depending
on colour of the clothing, above the Council logo.

The Comminications Unit should be consulted whenever a new
design is to be produced.

www.gwynedd.gov.uk

Sponsor logo positioning

Logo positioning
on trousers

Polo shirts

GWYNEDD 30
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9.0 ELECTRONIC

Email

All e-mails sent out by the Council should follow a standard format. This will
introduce consistency in communications and allow people access to further
information if they wish to follow up the communication using other means.

Signatures should be set to with the following information in the format below.

A N Other
Pennaeth Cefnogaeth Gofal Cwsmer

XIOXXKX@XXXXXXK XXV UK | 1 Q1286 **¥##% | £ 0] 286 *FHHHH% | www.gwynedd.gov.uk

Cyngor Gwynedd Council | Stryd vy Jél | Caernarfon | Gwynedd | LL55 |SH

Followed by Gwynedd's standard privacy information that relates to electronic
communication.

www.gwynedd.gov.uk

uo—  _message El

Sand Mo Send Latar Save a3 Dreft #30 Attaeh ments Slgnature = DOptlonz = | 1= Rew'rap
et ol “ |# |7 5 E

T —F|
B To: @ another duebsite oro.uk
3o
B Boo:
Subject: [mearme |
I+ #tfachments: A

\'ﬂl’lu! eui=mod, ek dion ultrlcles loren, pulv

« Ut ronuey regque mon sepien. Sed e oelit ut et aliouet udlDl::lr‘U
I‘hllu feli= ougue, noruemy mc, tincidunt pel lentesous, blardit o
lechus, Curgbitur dignissin.

baretra enin justo o

Rawri= imperdiet =levenbuy belius, Integer bistique tellus. In lu: nia. Mo
wel =niw vel purus worius ul lecorper. Fusce felis lores, omaes

ultricies wiverra, elenentun ron, leo. UE sk enin, Mauris ultrlcles tul:rr
ext. bmstibulun herdrerit petus d rune. Oonec pede =ros, mattis o

plocerat vel, vorius ron, eros, Duisque nec bapis ot dalor fringillo

ul lavcarper. Froin ralesti ig, edio id convalliz rhorcus, ool rassa plocerat
quen, nec magithis purus noweis eger orci, Moweis =it et justa viboe adic
scelerisque lchortis, Yivarus at justo actunon mauris vehicula grevica

Etiay porthitor egestes falis. Suspendisss nalesuada elif et ouan, M.lllu ac
rarc. Nulle cwrsus porueey dui o Uf ut ipsan. Maur s senper Lleo ot ras

A H Other
Pernaeth Cefnogoeth Gofol Cusmer

anotherBgaunedd.govauk |t B1205 ekl | f 31206 seckiend umw, ougnadd. Do Uk

Curgar Guwyredd Counby Councd || Steed ¢ JBI | Caemerfon | Geunedd | LLSS 15H

Larsn |psun dolor &1t aset, i aLit. ol
gent, intardan ok, euizeod et, loorest vel, libaro. Aliquan grovido leetus
at tartor. In ispardiet. Hoebl o augue. Mare ronc soplen, tincidut uel,
faucibus wel, vestibulus o, peds. Dorec sed Fisl. Fralk fareentun, tortor sy
warius suismad, eeot dion Ultricias loesn, pulvirae pracetra snin justa a
macna. UE ronuney reque non soplen. Sed e alit at est aligust ump iscing.
Hulla fslis augue, narusny oz, tincidint pellentescus, Dlardit i tos,

Lmckun . Curchi tur dignisxin.

Lorsn Ipsun dolor 51t awat, alit. i
@eob, IntRrdun ot eulseod et Laoreat vel, LIBAro. ALIuan graulds Leetus
at tartor, In (wpardiet. Mordl O augue. Mune ranc saolen, Eincidunt vely
Faucibus vel, vestibulus 4, peda. Doee sad MiSL. Praln farmantun, tortar o
wariUS BUIERaD, 4ot Olon WLERIZias Lokan, pulvinar pharatra ealn |usto a
nagna. Ut ronunay regue non Soplen. Sed Gu @lit At est aliouat adiplscing,
Halla ToLIZ uque, ParuEng o2, tikcidunt Dellontescua, Dlardit ultok,
Lactug, Curdnl tur dignissin.

GWYNEDD 3|
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|0 SIGNAGE

Signage

Signage produced should follow guidelines as outlined previously in respect
of colour, logo positioning, blocks and fonts. Care should be taken to ensure GWYNEDD GWYNEDD

the signage is consistent with the Gwynedd brand.

the sk e
www.gwynedd govuk
.

wwrw gevynedd. govuk
GWYNEDD SIOP GWYNEDD
HE © BN Bl PLAS SILYN gt €]
DERBYNFA _ -
RECEPTION -
@ CANOLFAN HAMDDEN
www.gwynedd.gov.uk =1 LEISURE CENTRE STAD DDIWYDIANNOL
DO0O0000 @
Signage
WWW. nedd.gov.uk
gWY 8 GWYNEDD 32
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| I CONTACT DETAILS

Contact Details

The purpose of this document is to provide guidelines for the consistent and Files and templates are available on disc from the Communications Unit in
correct use of the new Gwynedd brand. Should you require any further both Mac and PC format. Files are also downloadable direct from the
information regarding producing materials and using the logo please contact: Communications Unit pages on the Council intranet

The Communcations Unit http://mewnrwyd.gwynedd.gov.uk/

Tel: 01286 679 323

Fax: 01286 679 488 Communications Department

Email:  ywasg@gwynedd.gov.uk Gwynedd Council,

Council Offices,
Shirehall Street,
Caernarfon,
Gwynedd, LL55 ISH

The Printroom
Gwynedd Council,
Council Offices,
Shirehall Street,
Caernarfon,
Gwynedd, LL55 ISH

www.gwynedd.gov.uk GWYNEDD 33
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