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SUMMARY SHEET 

PROVIDING CRIMINAL CONVICTION INFORMATION TO THE CRIMINAL COURTS 
TO SUPPORT PROSECUTIONS BROUGHT BY TM EYE / BARK AND CO 

SOLICITORS AND UPDATING THE POLICE NATIONAL COMPUTER WITH THE 

RESULT 

 

ACRO Ref: ACRO/3/312/61 

 

PURPOSE 

This Information Sharing Agreement formalises the arrangements for the ACRO 
Criminal Records Office (ACRO), acting on behalf of the National Police Chiefs’ 
Council (NPCC), to provide criminal conviction information to the criminal courts 
to support prosecutions conducted by TM EYE and Bark & Co Solicitors. The 
conviction information will be shared from the Police National Computer which, 
in turn will be updated with the court result. 
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1 INTRODUCTION 

1.1 Purpose 

1.1.1 TM EYE Ltd operates on behalf of rights holders by conducting investigations and 
prosecutions relating to counterfeit goods / intellectual property crime. Bark & Co Solicitors, a 
law firm specialising in private prosecutions, conducts prosecutions arising out of TM EYE’s 
investigations. 

1.1.2 This Information Sharing Agreement (hereafter referred to as the Agreement) formalises the 
arrangements for ACRO, acting on behalf of the National Police Chiefs’ Council (NPCC), to 
provide criminal conviction information (previous convictions, cautions, warnings and 
reprimands) from the Police National Computer (PNC). 

1.1.3 The Agreement also allows for the creation, by ACRO, of PNC records relating to the criminal 
prosecutions conducted by TM EYE and Bark & Co, to ensure the completeness and 
accuracy of the central criminal record.  

2 PARTIES 

2.1  Agreement between 

2.1.1  This Agreement is between the following Parties: 

ACRO Criminal Records Office (ACRO) 
PO Box 481 
Fareham 
PO14 9FS 
 
and 

 
TM EYE Ltd 
PO Box 10147 
Epping 
Essex 
CM16 9BR 
 
and 
 
Bark & Co Solicitors 
14 New Bridge Street 
London 
EC4V 6AG 

3 POWER(S) 

3.1 Legal basis 

3.1.1 The legal basis and conditions for processing under this Agreement is as follows: 
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 Personal data under this Agreement is being processed for law enforcement 
purposes as outlined in Part 3, Section 31 of the Data Protection Act 2018. 

 General Data Protection Regulation (GDPR) - Article 6(1)(f), where the legitimate 
interests of TM EYE and the trademark/copyright holders outweigh those of the data 
subject (where an offence has or is likely to have been committed).   

 GDPR - Article 6(1)(e), where it can be claimed that it is in the public interest 
criminal offences to be prosecuted, provided the prosecution hasn’t failed the CPS’ 
Full Code Test (i.e. the prosecution would be prejudicial to other criminal matters, 
vexatious, malicious, contrary to an official promise of immunity, or otherwise 
damaging to the interest of justice, or fails the public interest test, amongst other 
reasons). 

 GDPR - Article 9(2)(f) - Establishment, exercise or defence of legal claims. The claim 
is that an offence has been committed against the trademark holder, for whom TM 
EYE act. 

 GDPR - Article 10 by virtue of Schedule 1 Part 3 Section 33 of the Data Protection 
Act 2018 (for or in connection with any legal proceedings). 

 The CPS states: “The right to bring private prosecutions is preserved by Section 6(1) 
of the Prosecution of Offences Act (POA) 1985. There are, however, some 
limitations:  

- the Director of Public Prosecutions (DPP) has power under section 6(2) POA 
1985 to take over private prosecutions;  

- in some cases, the private prosecutor must seek the consent of the Attorney 
General or of the DPP before the commencement of proceedings”. 

3.2 Code of Practice for the Management of Police Information 

3.2.1 The Code of Practice on the Management of Police Information (MoPI) was made by the 
Secretary of State for the Home Department in 2005 under sections 39 and 39A of the Police 
Act 1996 and sections 28, 28A, 73 and 73A of the Police Act 1997. 

3.2.2 The Code of Practice provides a legal framework and sets out the principles governing the 
management of information by the Police Service, including the collection, recording, 
evaluating, sharing and retention of information. 

3.2.3 Any information that is shared under this agreement shall meet one or more of the policing 
purposes referred to in the Code of Practice: 

(a) Protecting life and property; 

(b) Preserving order; 

(c) Preventing the commission of offences; 

(d) Bringing offenders to justice; 

(e) Any duty or responsibility of the police arising from common or statute law. 

3.2.4 These five policing purposes provide the legal basis for collecting, recording, evaluating, 
sharing and retaining police information. The policing purposes do not replace or supersede 
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any existing duty or power defined by statute or common law. Section 4.8 of MOPI provides 
for police information to be shared outside the UK police force where it is lawful and 
reasonable to do so. 

3.3 Criminal Practice Directions 2015 

3.3.1 The Criminal Practice Directions 2015 (the CPD), s.8, clearly sets out the types of information 
which may be of relevance to a Court at various stages of proceedings. Paragraph 8 states 
as follows: 

‘The defendant's record (previous convictions, cautions, reprimands, etc) may be taken into 
account when the court decides not only on sentence but also, for example, about bail, or 
when allocating a case for trial. It is therefore important that up to date and accurate 
information is available. Previous convictions must be provided as part of the initial details of 
the prosecution case under Part 8 of the Rules.’ 

4 PROCESS  

4.1 Overview 

4.1.1 The service provided by ACRO to TM EYE / Bark & Co under this Agreement shall be only in 
relation to criminal prosecutions. No personal information or sensitive personal information 
shall be shared under this Agreement for any other purpose including investigations. 

4.1.2 When TM EYE / Bark & Co has gathered sufficient evidence to commence a criminal 
prosecution in relation to a recordable offence (as defined by the National Police Records 
(Recordable Offences) Regulations 2000), it shall make a request to ACRO for the creation 
of an Arrest Summons Number (ASN) on the PNC in relation to the impending prosecution. 

4.1.3 Non-recordable offences may also be added to the PNC provided they arise out of the same 
incident as and are to be prosecuted together with a recordable offence. 

4.1.4 ACRO shall create the appropriate record on the PNC and issue an ASN to TM EYE / Bark & 
Co, which Bark & Co shall provide to the court. 

4.1.5 If relevant, ACRO shall provide to Bark & Co for onward provision to the court a PNC 
Prosecutor’s Multi Print showing the subject’s previous convictions, cautions, warnings and 
reprimands, if any exist. Information regarding convictions, cautions, warnings and 
reprimands shall only be provided as part of the ASN creation process in relation to a current 
prosecution. 

4.1.6 ACRO shall update the PNC with the result of prosecutions, except for cases dealt with in 
Magistrates’ Courts where the result has been updated to the PNC automatically. 

4.1.7 Where a prosecution initiated by TM EYE / Bark & Co results in a conviction in Court, ACRO 
will record this information on the PNC as required by The National Police Records 
(Recordable Offences Regulations 2000 (SI 2000/1139), on behalf of TM EYE / Bark & Co. 

4.1.8 Where a historical conviction arising out of a TM EYE / Bark & Co prosecution exists, ACRO 
shall add this conviction to the PNC on request to ensure a full and complete record of the 
individual’s offending is maintained on the central record. 
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4.2 Creating Records on the Police National Computer  

4.2.1 TM EYE / Bark & Co shall complete and submit the relevant NPA form, attached at Annex A, 
in the agreed format together with a copy of the relevant documentation to be laid before the 
court in order for an ASN to be created on the PNC.  Court dates shall be provided if known 
at the time of submission. 

4.2.2 TM EYE / Bark & Co shall provide a completed NPA form to the nominated ACRO Mailbox in 
respect of every person for whom an ASN is to be created on the PNC, one request per 
email with the surname of the subject and TM EYE’s / Bark & Co’s reference number (if 
applicable) in the subject line. It should clearly state in the body of the email and the relevant 
NPA Form that the request is from TM EYE / Bark & Co. Emails shall not be password 
protected, contain the words ‘Private and Confidential’ in the subject line or exceed 6MB in 
size. 

4.2.3 As part of the record creation service provided by ACRO, the TM Eye / Bark & Co will be sent 
a PNC Prosecutors Multi Print for each ASN created. The multi print consists of a 
Prosecutor’s Print plus a Court/Defence/Probation Print. The content of each type of print is 
defined in the list of PNC Printer Transactions attached at Annex B.  

4.2.4 ACRO will only provide information regarding previous convictions, cautions, warnings and 
reprimands if it is satisfied, based on the alphanumeric data provided on the request form 
and any additional information supplied, that there is a positive match between the subject of 
the request and a record contained on the PNC.  Information will not be provided where there 
is doubt as to the match and the ASN will be created on a new record on the PNC. 

4.2.5 The response will include a caveat to the effect that in the absence of fingerprints the identity 
of the subject cannot be confirmed. 

4.2.6 ACRO will only provide sensitive personal information (as defined in the Data Protection Act 
2018, and which includes information about criminal convictions) to a secure email account 
such as one containing pnn or cjsm. In the absence of secure email, all responses will be 
double enveloped and sent by first class signed for post to the nominated Bark & Co postal 
address. Postal responses shall be charged for at cost recovery. 

4.2.7 Where the prosecution is conducted in a Magistrates’ Court, any adjournment or disposal will 
be automatically updated to the PNC, except where there is a conflict in information held on 
the PNC and the Magistrates Court. In such cases where ACRO cannot manually update the 
PNC with the correct information in the first instance, ACRO will contact TM EYE / EMM for 
clarification.    

4.2.8 Where the prosecution is conducted in Crown Court, TM EYE / Bark & Co shall advise 
ACRO of any adjournments or disposals handed down using the ACRO Court Disposal form 
attached at Annex C. On receipt of the completed form, ACRO shall update the PNC with the 
result. 

4.2.9 Where the request relates to a historical conviction that occurred prior to the signing of this 
Agreement, ACRO shall acknowledge to the nominated TM EYE / Bark & Co mailbox that 
the request has been received and updated to PNC. No additional information shall be 
provided to TM EYE / Bark & Co. 

4.2.10 If, once a PNC record has been created by ACRO and an ASN issued to the TM EYE / Bark 
& Co, a decision is taken to deal with the offender by way of an ‘Out of Court disposal’ or 
proceedings are otherwise concluded by way of a discontinuance or ‘NFA’ disposal, for 
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instance on the advice of the Crown Prosecution Service (CPS), TM EYE / Bark & Co will 
inform ACRO as soon as reasonably practical in order that the PNC record can be resulted. 

5 SUBMISSION 

5.1 NPA Forms 

5.1.1 Completed NPA forms are to be sent via secure email i.e. cjsm, gsi etc. to the following email 
address; npa@acro.pnn.police.uk  

5.1.2 Erroneous/incomplete NPA forms will not be processed. They will be returned to TM EYE / 
Bark & Co as invalid and a reason provided. 

5.2 Telephone requests 

5.2.1 Requests may be made by telephone in cases of emergency, for example, where there is a 
risk of immediate violence, and the relevant form submitted retrospectively. Such requests 
can only be made by a limited number of TM EYE / Bark & Co caseworkers, namely Philip 
Niznik and Ann Fairbrass. 

6 PROVISION OF INFORMATION 

6.1 Response to a request for a record creation 

6.1.1 In response to a formal application, written or verbal, ACRO will provide TM EYE / Bark & Co 
with the following information derived from the PNC in response to requests made in 
accordance with this Agreement; 

 All convictions, cautions, warnings & reprimands 

 Additional information as deemed relevant by ACRO where there is a pressing 
social need to do so (via a Force Disclosure Unit as appropriate). 

6.1.2 It should be noted that the service provided under this Agreement only covers the provision 
of certain PNC prints depending on the request submitted by TM EYE / Bark & Co. This will 
usually be in the form of a ‘Prosecutors Multi Print’. 

6.1.3 If TM EYE / Bark & Co require an additional copy of the ‘Prosecutors Multi Print’ then this 
should be made clear in the correspondence submitted by TM EYE / Bark & Co. Such 
requests will be charged in accordance with Section 10 of this Agreement. 

6.1.4 PNC Warning Signals will not be disclosed.  

6.1.5 If TM EYE / Bark & Co has a secondary query or wish to follow-up on the PNC information 
provided, a formal request is to be made through the nominated ACRO Mailbox; 
npa@acro.pnn.police.uk. The request should contain both ASN and PTI URN for reference. 

6.1.6 TM EYE / Bark & Co will need to liaise directly with forces to obtain specific information 
regarding the offending revealed in the prints provided under this Agreement or to gain 
access to statements, interviews under caution etc. relating to any previous offending. Forces 
may apply their own charges in respect of any information they disclose. 

mailto:xxx@xxxx.xxx.xxxxxx.xx
mailto:xxx@xxxx.xxx.xxxxxx.xx
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7 INFORMATION MANAGEMENT 

7.1 Government Security Classification Policy 

7.1.1 Parties to this Agreement undertake to ensure that personal data are handled, stored and 
processed at OFFICIAL - SENSITIVE level as defined by the Government Security 
Classification Policy. 

7.2 Information Security Policy 

7.2.1 Either Party to this Agreement may request a copy of the others Information Security Policy 
(ISP) (where it exists) when sensitive personal data is to be shared. 

7.3 Volumes 

7.3.1 It is estimated that for the year 2018/19, TM EYE / Bark & Co will request approximately 80 
ASN creations.  

7.3.2 TM EYE / Bark & Co will advise ACRO as soon as possible if the above number of requests 
is likely to be significantly exceeded. 

7.4 Transmission 

7.4.1 With the exception of telephone requests in cases of emergency, contact between ACRO 
and TM EYE / Bark & Co should only be made over a secure communication network and 
care must be taken where personal information is shared or discussed.   

7.4.2 Similarly, requests and replies must not be communicated via insecure email as the Internet 
is not secure and must not be used for the transmission of personal/sensitive personal data. 

7.4.3 Emails must not be password protected, contain personal data or contain the descriptor 
‘Private and Confidential’ in the subject field or be over 6Mb in file size.  

7.4.4 The TM EYE / Bark & Co case reference number must be included in the subject field of 
every email sent to ACRO. 

7.5 Disputed Information  

7.5.1 Should the validity of the information disclosed be disputed, TM EYE / Bark & Co will contact 
ACRO to determine a suitable method to resolve the dispute. 

7.6 Turnaround 

7.6.1 Subject to the exceptions set out below, ACRO will respond to all requests for ASN creation 
within 7 working days, calculated from the date a fully completed request form is received into 
the nominated Mailbox to the date the response is despatched. 

7.6.2 If additional information is requested by ACRO in order to facilitate or eliminate a match 
between the subject of the request and a record on the PNC, the 7 working days will be 
calculated from the date the additional information is supplied, or confirmed not to be 
available. 
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7.6.3 Responses to requests for additional information must be made by TM EYE / Bark & Co 
within 10 working days. If ACRO do not receive the information, the request will be closed 
and an invoice sent to TM EYE / Bark & Co for work undertaken to date. 

7.6.4 A further exception to the 7 working day turnaround are those occasions where the conviction 
data is held on microfiche stored in the national police microfiche library at Hendon. In these 
cases ACRO will provide a response when the required information has been supplied by the 
custodians of the microfiche 

7.6.5 TM EYE / Bark & Co will be advised if the 7 working day turnaround cannot be met. 

7.7 Quality Assurance and Control 

7.7.1 ACRO employs strict quality control procedures and staff undertaking this work will be 
appropriately trained. 

7.7.2 On a monthly basis ACRO can, if required by TM EYE, provide regular management 
information which may include: 

 Number of NPA request forms received and ASNs created 

 Number of cases falling outside of agreed service levels 

 Number of issues and/or disputes 

 

7.8 Force Majeure 

7.8.1 Neither party shall be liable to the other by reason of any failure or delay in performing its 
obligations under the DPA which is due to Force Majeure, where there is no practicable 
means available to the Party concerned to avoid such failure or delay. 

7.8.2 If either party becomes aware of any circumstances of Force Majeure which give rise to any 
such failure or delay, or which appear likely to do so, they shall promptly give notice of those 
circumstances as soon as practicable after becoming aware of them and shall inform the 
other Party of the period for which it estimates that the failure or delay will continue. 

7.8.3 For the purposes of this Condition, “Force Majeure” means any event or occurrence which is 
outside the control of the Party concerned and which is not attributable to any act or failure to 
take preventive action by the Party concerned, but shall not include any industrial action 
occurring within ACRO or within any sub-contractor’s organisation. 

7.8.4 Any failure or delay by ACRO in performing its obligations and this ISA which results from 
any failure or delay by an agent, sub-contractor or supplier shall be regarded as due to Force 
Majeure only if that agent, sub-contractor or supplier is itself impeded in complying with an 
obligation to ACRO by Force Majeure. 
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8 CONSTRAINTS ON THE USE OF THE INFORMATION 

8.1 Freedom of Information Act 2000 

8.1.1 Both parties, on receipt of a request made under the provisions of the Freedom of 
Information Act 2000 in respect of information relating to or created by this ISA and the 
services provided under it, shall immediately contact the relevant nominated individual for the 
other party to advise them of the nature of the request and to ascertain whether the other 
party wishes to propose the engagement of any relevant exemptions under the Act to the 
requested information prior to responding to the requestor.  

8.1.2 The NPCC FOI Mailbox address is: npcc.foi.request@cru.pnn.police.uk 

8.1.3 Mutual consultation on the proposed engagement of exemptions notwithstanding, the final 
responsibility for responding to requests for information made under the Act rests with the 
party to which the request was directed. 

8.2 Data Protection Act 2018 and the General Data Protection Regulation (GDPR) 

8.2.1 Where the TM EYE / Bark & Co receives a request for information under data protection 
laws, which captures personal or special category personal data provided by ACRO under 
this Agreement, the TM EYE / Bark & Co representative identified in Section 9 below is to 
immediately contact the NPCC Data Protection Officer at: 
data.protection@npcc.pnn.police.uk to ascertain whether the NPCC wishes to propose to TM 
EYE / Bark & Co any relevant exemptions when responding to the applicant. 

8.2.2 Where ACRO receives a Subject Access Request (SAR) under data protection laws which 
captures personal or special category personal data requested by TM EYE / Bark & Co under 
this Agreement, the NPCC Data Protection Officer is to immediately contact the TM EYE / 
Bark & Co representative identified in Section 9 below to ascertain whether the TM EYE / 
Bark & Co wishes to propose to ACRO that ACRO applies any relevant exemptions prior to 
responding to the applicant. 

8.2.3 It is acknowledged that where the receiving party cannot comply with a request without 
disclosing information relating to another individual who can be identified from that 
information, it is not obliged to comply with the request, unless; 

a. The other individual has consented to the disclosure of the information to the 
person making the request; or 

b. It is reasonable in all the circumstances to comply with the request without the 
consent of the other individual.  

8.2.4 In determining whether it is reasonable, regard shall be had to:- 

a. Any duty of confidentiality owed to the other individual; 

b. Any steps taken by the Data Controller with a view to seeking consent of the other 
individual; 

c. Whether the other individual is capable of giving consent; and, 

mailto:xxxx.xxx.xxxxxxx@xxx.xxx.xxxxxx.xx
mailto:xxxx.xxxx.xxxxxxxxxx@xxx.xxx.xxxxxx.xx
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d. Any express refusal of consent by the other individual. 

8.2.5 It is acknowledged that the GDPR and the DPA provide rights for individuals in respect of 
their personal data in some circumstances. These include (but are not limited to): 

a. A right to rectification; 

b. A right to erasure; 

c. A right to restrict processing; and 

d. Rights in relation to automated decision making and profiling 

8.2.6 Both parties will liaise via the representatives identified in Section 9 below should a request 
be received in relation to any of these rights. 

8.2.7 In particular, where TM EYE / Bark & Co receives a Notice under the provisions of GDPR or 
DPA to erase or restrict personal data processed under this Agreement, the TM EYE / Bark & 
Co representative identified in Section 9 will contact the NPCC Data Protection Officer to alert 
them to the fact that a Notice has been served: data.protection@npcc.pnn.police.uk 

8.2.8 Where ACRO receives a Notice under to erase or restrict personal data under the provisions 
of GDPR or DPA concerning personal or sensitive personal data processed under this 
Agreement, the NPCC Data Protection Officer will contact the TM EYE / Bark & Co 
representative identified in Section 9 below to alert them to the fact that a Notice has been 
served. 

8.3 Third Party Sharing 

8.3.1 Personal data relating to criminal convictions and offences, other personal data and special 
category personal data shared in accordance with this Agreement will only be used for the 
specific purpose for which they are requested.     

8.3.2 The information shared shall only be disclosed by Bark & Co to TM EYE for the purposes of 
giving or taking instructions in the criminal proceedings to which the information relates. It is 
provided solely and exclusively for the court for use in the criminal proceedings. 

8.3.3 The information shared should not be disclosed to any third party without the written consent 
of the Party that provided the information in the first instance, unless required by law.   

8.4 Retention and Disposal 

8.4.1 Information shared under this Agreement shall be securely stored and disposed of when no 
longer required for the purpose for which it is provided, unless otherwise agreed in writing in 
a specific case, and legally permitted. 

9 ROLES AND RESPONSIBILITIES 

9.1 Authorised Contacts  

9.1.1 Contact in relation to the services provided for under this Agreement shall only be made by 
the persons named below, using the nominated telephone numbers, emails / mailboxes and 
postal addresses. 

mailto:xxxx.xxxxxxxxxx@xxxx.xxx.xxxxxx.xx
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9.1.2 Any changes to the nominated persons or the authorised telephone numbers, emails and 
addresses shall be agreed in writing (email acceptable) and appended to this agreement. 

9.1.3 The following Single Points of Contact (SPoC) will work together to jointly solve problems 
relating to the sharing of information under this Agreement.   

ACRO Head of Section: 

npa@acro.pnn.police.uk 

  TM EYE / Bark & Co – Philip Niznik: 

S40(2) Personal Information 

If the above individual is unavailable contact should be made with:  

 S40(2) Personal Information 

9.1.4 The above named TM EYE / Bark & Co representatives will have joint responsibility of 
resolving all day to day operating issues and initiating the escalation process set out below 
if/when necessary as well as any other problems relating to the sharing of information under 
this Agreement, with the exception of Freedom of Information and Data Protection issues. 

9.2 Escalation 

9.2.1 In the event that the nominated ACRO and TM EYE / Bark & Co SPoCs cannot agree on a 
course of action or either party appears not to have met the terms and conditions of this 
Agreement, the matter should initially be referred jointly to the following: 

ACRO Records Management Supervisor: 

S31(1)(a)(b) Law Enforcement 

TM EYE / Bark & Co – Giles Bark-Jones: 

gbarkjones@barkco.com 

10 CHARGES AND INVOICING 

10.1 Prices and Rates 

10.1.1 TM EYE / Bark & Co shall pay ACRO for the provision of services set out in this Agreement 
and in line with the letter of charges provided to TM Eye / Bark & Co separately and are 
reviewed annually. 

11 REVIEW 

11.1 Frequency 

11.1.1 This Agreement will be held by ACRO and reviewed on an annual basis. 
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12 SIGNATURE 

12.1 Undertaking 

12.1.1 By signing this Agreement, all signatories accept responsibility for its execution and agree to 
ensure that staff for whom they are responsible are trained so that requests for information 
and the process of sharing is sufficient to meet the purpose of this Agreement. 

12.1.2 Signatories must ensure compliance with all relevant legislation. 

 

 

Signed on behalf of 
ACRO: 
 

Signed on behalf of TM 
EYE: 

Signed on behalf of 
Bark and Co: 

Signature: Signature: Signature: 

 
 
 

  

Full Name: Full Name: Full Name: 

Supt James Fulton David McKelvey Giles Bark-Jones 

Position Held: Position Held: Position Held: 

Head of ACRO Director Principal  

Date: Date: Date: 
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ANNEX A – NPA Form 

 
 

NPA Form February 

2018.xlsm
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ANNEX B – PNC Printer Transactions 

 

1. INTRODUCTION 
 
The PNC Names application produces a range of printouts that have been specifically 
designed to meet the requirements of the Police Service, other Criminal Justice Service 
(CJS) Organisations and for disclosure to Home Office approved agencies. 

2. ON-LINE PRINT 

The following on-line prints are available: 
 

 Disclosure Print 

 Prosecutors Multiple File Print 

 Prosecutors Print 

 Court / Defence / Probation Print 

 Witness Print 

3. DISCLOSURE PRINT 

This printout is designed for responding to requests from Non-Police Agency vetting 
enquiries on a particular person authorised in accordance with Home Office Circulars.  
A detailed list of Home Office Circulars is at Appendix 5.  The printout is designed to 
exclude all information that is not relevant to the enquiring agency. 
 
In addition to the standard information, the front page also displays a warning in 
relation to subject identity and the Rehabilitation of Offenders Act 1974.  Also present is 
the PNCID of the subject of the printout and the total number of pages produced. 

4. PROSECUTORS AND COURT MULTIPLE PRINTS 

This print option has been designed to provide multiple printouts in accordance with 
The Manual of Guidance for the Preparation, Processing and Submission of Files 
covered under Pre-Trial Issues.  It has been designed to have a default setting for one 
copy of the Crown Prosecution Service (CPS) printout (see Section 8 of this chapter), 
plus four copies of the Court/Defence/Probation printout (see Section 7 of this chapter), 
to the designated printer.  The operator has the option to amend the number of each 
type of printout to suit local needs (to a maximum of 99 each).  However, it has been 
agreed nationally, between NPCC and the Lord Chancellor’s Department that providing 
that these five printouts are submitted on A4 paper produced from a laser printer, 
additional copies will be photocopied by the Courts, if required. 

5. PROSECUTORS PRINT  

This printout has been designed in consultation with the Crown Prosecution Service 
(CPS).  It provides the CPS with details of Impending Prosecutions and the Conviction 
History.  As agreed by the NPCC Crime Committee, it does not disclose the Police 
Method of Offence. 
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6. WITNESS PRINT 

This printout is available to anyone with entitlement to use the Court/Defence/Probation 
print for the purpose of witness vetting.  It shows the subject’s Name and Alias names 
(other identification details like Date of Birth, Sex, Colour and Height are not shown), 
plus Convictions Summary, Impending Prosecutions, Convictions and 
Cautions/Reprimands/Warnings. 

7. COURT/DEFENCE/PROBATION PRINT 

This printout has been designed in consultation with the Lord Chancellor’s Department, 
Justices’ Clerks’ Society and the Probation Service.  It has been agreed between 
NPCC and the LCD that providing that it is produced on A4 paper from a laser printer it 
is suitable for direct submission to the Courts in accordance with The Manual of 
Guidance for the Preparation, Processing and Submission of Files. 
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ANNEX C – ACRO Court Disposal Form 

 
NON-POLICE AGENCIES 

(Notification of Disposal to ACRO) 
 

AGENCY NAME: AGENCY REF. No: 
 
ADDRESS: : 
 
OFFICER IN CHARGE OF CASE: SIGNATURE: ______________________  
 
For ACRO Use Only 
A/S Reference Number PNC Court Case Reference Number 

 
 

  
 

 
PNC 
ID Number 

 CRO 
Number 

 

Entered on PNC by 
 
 Date 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Name Charged/Summonsed 
Surname  Forename(s) 

 

Alias 

Name(s)

 

 

 

 

Nickname

 
 

 

Date of Birth

 
         Charged/Summonsed 

on date 
        

 
COURT RESULT 
 
Court Date: __________________________________  Name of Court:  _________________________________  
 (in full) 
Number of TIC’s:  _____________________________  
 

OFFENCE 
(Incl. Section & Act) 

Plea 
G/NG 

Adj. 
G/NG 

DISPOSAL 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 
Date:  __________________________________________ 
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