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1. Introduction 
 
About the Independent Panel for Councillors’ Allowances 
 
The Local Authorities (Members’ Allowances) Regulations 2003 allows local 
councils to establish and maintain an Independent Remuneration Panel.  The Panel 
is responsible for the developing and monitoring of the Councillors’ Allowances 
Scheme by making recommendations to the Council.  Recommendations may 
include the level of basic and special allowances for Councillors and, childcare and 
dependent carers’ allowances, plus the level of allowances for travel and 
subsistence. 
 
The Panel will need to meet a number of times during 2017 at Shire Hall, 
Cambridge.  Panel membership is not a salaried position.  However, panel members 
will be reimbursed for time spent at a rate of £20.00 per hour up to a maximum of 
£150.00 in any one day.  This includes time spend in meetings, preparation and 
meeting time.  (Please note that this current rate of remuneration is under review).  
Training will also be provided.  
 
The panel will be provided with advice and administrative support by the Council.  
 
 
2.  Cambridgeshire County Council’s Democratic Structure 
 
The County Council currently comprises 69 elected Councillors.  The current 
political make up is as follows: 
 

Conservative –   

32 

Liberal Democrat –  

14 

UKIP -  

 

 

10 

Labour 

– 

 

  8 

Independents -   

5 

 
The Local Boundary Commission for England is proposing a reduction in council by 
eight to 61 members which it believes will ensure the Council can perform its roles 
and responsibilities effectively.  
 
Each councillor represents a geographical area known as an electoral division.  
Many of our councillors also undertake additional roles, such as the Leader of the 
Council, Committee Chairs and Spokes for which Special Responsibility Allowances 
can be paid. 
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Further information about Cambridgeshire County Council is available on our 
website http://www.cambridgeshire.gov.uk/ (information on Councillors and meetings, 
under the Your council tab, may be of particular interest) 
 
 
3. Role 

Description 

 
Purpose of the Role:  
 
Working as one of a Panel, to evaluate the roles and responsibilities of councillors 
and make recommendations to the County Council on the level of allowances which 
should be paid to councillors for carrying out particular duties.  
 
Principal Responsibilities:  
 
1.  Contributing to reviews of the County Council’s Members’ Allowances Scheme 

and other related work carried out by the Panel.  

 
2.  Analysing written and oral reports submitted to the Panel on issues connected 

with the provision of Members’ Allowances. 

 
3.  Discussing information received by the Panel constructively with other Panel 

members to develop objective recommendations on issues under consideration. 

 
4.  Contributing to the preparation and presentation of reports to Council meetings 

setting out particular recommendations agreed by the Panel.  

 
5.  Attending meetings of the Panel that are arranged to enable it to carry out its 

work. 

 
6.  Ensuring that your own conduct complies with the County Council’s Health and 

Safety policies and procedures and takes reasonable care of your own safety and 
that of others. 

 
7.  Ensuring that your own conduct reflects the County Council’s equal opportunities 

policies 
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4. Person 

Specification 

 

Essential Skills 
Panel members should be able to:  
 
1.  Analyse verbal and written information effectively; 

 

2.  Assess differing views on a particular question objectively;  

 

3. Contribute constructively to open discussion during Panel 

meetings;  
 

4.  Reach coherent conclusions based on a range of evidence;  

 

5.  Work with Council officers and councillors to carry out the Panel’s 

duties.  

 

Desirable Skills 
Panel members should be able to show an understanding of the work 
and responsibilities involved in being a councillor through, for 
example: 
 

a)  Involvement in community / voluntary work; 
b)  Knowledge of local government or other public services.   

 

Additional Requirements 
1.  Panel members must be resident in Cambridgeshire. 
2.  Panel members must NOT be: 

 
a)  A councillor of any local authority except a parish council; 

 

b)  Related to a councillor of any local authority except a parish 

council; 
 

c)  A close friend or associate of a county councillor, or someone 

with any other direct links - personal or public - with a county 
councillor; 
 

d)  Associated with a political party to the extent that it might be 

thought to affect the independence of the Panel;  
 

e)  An employee of Cambridgeshire County Council. 
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5.  Important information about making an application 
 
An application form can be found at the end of this information pack.  In addition to 
completing the application form, please include answers to the following questions in 
your supporting statement that relate specifically to your ability to be a panel 
member. 
 
1.  Are you or have you ever been a Councillor of any authority excluding a Parish 

Council?  

 

If so please give dates regarding your term of office. 

 
2.  Are you or have you ever been actively or formally connected with a political 

party? If so please give details. 

 
3.  Please give details of any voluntary organisations you are actively involved with. 
 
4.  Please indicate whether there is any matter concerning your conduct which, if it 

were generally known, might affect public confidence in your ability to be a panel 
member. 

 
Please provide your answers to the above questions with your completed 
application form. 
 
If you have any questions regarding the Independent Panel for Councillors’ 
Allowances or the selection process, please contact: 
 
Michelle Rowe 
Democratic Services Manager 
Democratic and Members’ Services 
Cambridgeshire County Council 
County Hall 
Box SH1102 
Shire Hall 
Castle Hill 
Cambridge 
CB3 0AP 
 
01223 699180 
Email xxxxxxxx.xxxx@xxxxxxxxxxxxxxx.xxx.xx 
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Application Form 

 

Application for the post of: 

Member, Independent Remuneration Panel 

Location: 

Shire Hall, Cambridge, CB3 0AP 

 

Surname 

First Name(s): 

Title (Mr, Mrs, Miss, Ms etc) 

Preferred Name: 

Address: 

Telephone Numbers 

 

Home: 

 

Business: 

 

Mobile: 

Post Code: 

email address: 

 

Are you aged 16 or over? 

Yes 

 

No 

 

 

Employment Status *(please delete as appropriate) Employed/Self-employed/Retired 

If employed or self-employed please give the following details.  If retired please give the 
relevant details at the time of retirement.  
 
Name of Employer/Business:  
 
Nature of Business:  
 
 
 
Position Held:  
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Are you, a relative or close friend of a present County Councillor: Yes /No 
Please give details where relevant: 

 

 

Are you currently a Member of any other Local Authority? (This includes Parish Councils) 
 
Yes/No 
 
If yes please provide the name of the Authority: 
 
 
Please provide details of any organisations (including political parties) you are, or have 
been a Member of during the past 5 years. 
 
 
 
 
 
 
 
 
 
Please describe any links which you have or have had with the County Council or with the 
community of the County Council e.g. living or working in the County, through work or 
business, through voluntary bodies, public bodies etc.  
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Experience and Qualities 
 
Please explain why you wish to be an Member on the Independent Remuneration Panel and give 
details of any relevant experience you may have for the role.  
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Please explain how you meet the person specification laid out in the key attributes.   
Give examples from your work or other experience to evidence how you can demonstrate 
them.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Please supply the name and address of a person whom we may contact for a reference as 
to your suitability for the role.  
 
Name:  
 
Address:  
 
 
 
 
Tel:  
E-mail: 

 

Continue on a separate sheet if necessary. 

 
In submitting this application I declare that I am aware of the disqualifications that apply to this 
appointment and confirm that I am eligible to apply for membership of the Panel. 
 
Signed: ____________________________ Date: 

_____________________ 

 
Please return completed forms by 31 January 2017 to Michelle Rowe, Democratic Services 
Manager, Democratic and Members’ Services, Box No. Res 1102, Shire Hall, Cambridge, 
CB3 0AP.  E-mail:xxxxxxxx.xxxx@xxxxxxxxxxxxxx.xxx.xx 
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