Travelling to Quarseds futor Send invoice to Sl
Overseas tutors Yes UK? J No9»{ teaching locally i AP > invoice and
’ process pay
Yes
Overseas tutor
teaching in UK
No process
Y \ 4
Process tutor 3 Pay tutor and
Are they a Lt 5 - . L el Invoice and - Move onto AP Approved by ESS EQUALS AP take off the - AP sent to -
company? Ves>EECHIVEIEERIOE 4 |nforr2§;|on n 7| | ESS sent to AP = system Budget Holder? Yes Employed? Ve No- AP system = Payroll - deduc:\ltlax and
A A
No Yes
A 4 A 4 \ 4
Budget holder Tutor receives
No to discuss with No AP pay VAT vl
tutor paysiip
A\ 4 Y
End
No AP pay invoice
Budget holder =
to discuss with
tutor
No
\ 4 \ 4
Non Ltd Invoice - iE;g:::t:;rt\Di; g Invoice and +| | Move onto AP Approved by Yes ESS EQUALS AP take off the i AP sent to - i::ltctj:t:arxa:: d
process i ESS "1 | ESS sent to AP = system Budget Holder? Employed? AP system = Payroll e Rl
Nea
AP pay invoice
Thisis not a
mandatory process
[dependant on
College] v
Enter into HPS Sl
P contract of | peceee-
employment




