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SPECSS - HEIGHTENED RISK FACTORS
1 . Separation /ch i ld contact issues - Victims trying
to terminate relationships, or participating i n
child contact processes face increased danger .
2 . Pregnancy/new b irth - 30% of domestic violence
starts or can intensify in pregnancy .
3 . Escalation -Increases in frequency and severity
indicate greater risk. The severity of violence
tends to escalate after each incident.
4 . Cultural Awareness/isolat ion - Reduced access
to services and social isolation can combine to
increase lethal risks . There is a professional an d
moral duty to deal with criminals, irrespective
of whether they seek to blur issues behind a
smoke screen of culture .
5 . Stalking - Obsessive controlling behaviour,
such as watching, following and constant
calling of partners/ex-partners indicate
heightened risk.
6 . Sexual assault - Those who are sexually
assaulted are subject to more serious injury
and perpetrators are more dangerous .

O Metropolitan Police Authority, London 2004 . All
rights reserved . No part of this publication may be
reproduced, modified, amended, stored in any
retrieval system or transmitted in any form or by
any means, without prior permission of the MPA or
its representative.

Book 124D has been des i gned for the purpose of
ensuri ng that off i cers comply w i th Standard
Operat i ng P rocedures for domest i c v i olence (DV ) .
H i stori cally , pol i ce off icers have responded poorly
to vi cti ms of DV tend i ng to overlook i nc i dents as
cri m i nal offences , fai l i ng to retr ieve all ava i lable
evi dence to prove offences , not i denti fy i ng future
r i sk to v i ct i ms and leav i ng them i n vulnerable
pos iti ons hav i ng reported the i nci dents but not
taken pos iti ve act i on .

We must be seen to be cons i stent i n our response
to Domest i c V i olence . Duri ng the p i lot there were
some comments on bureaucracy and dupl i cati on
i n the use of the form and yes , pa rts of the form do
dupl i cate what i s requ i red on a CRIS repo rt, but
there are many examples of poor record i ng on
CRIS result i ng i n i nadequate i nvesti gat ions wh i ch
have come to l i ght as a result of ch i ld and
domesti c vi olence murder rev i ews wh i ch have
h i ghl i ghted a real need for i mprovement

Consequently th i s form was p i loted on two
boroughs at the end of 2003 and was a success i n
terms of the areas of i mprovement that i t sought to
address . The form i s currently be i ng rolled out pan
London .

PAGE ONE

It i s i mpo rtant that i nvesti gators of domest i c
v i olence i nc i dent i nclude as much i nformati on i n
i n it i al case f i les and reports as i s poss i ble to
ensure effecti ve i nvest i gati ons and to remove the
need to seek adjournments to gather fu rther
evidence e . g . med i cal , add i ng to pressures to the
v ict i m to w i thdraw from the cr i m i nal just i ce
process .
Not i ng reference numbers w i ll enable qu i cker
retri eval of i nformat i on and rem i nd off icers to
complete CRIMINT entr i es .
The SPECSS+ model is a structured method of
r i sk assessment for DV and th i s mnemon ic i s set
out on page 1 to i nform offi cers .
Th i s document w i ll be subject to the rules of
d i sclosure and i ncluded as sens i tive mater ial .
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NOTES FOR GUIDANCE
DO NOT leave blank spaces
One form for each victim unless non-crime
Expand in notes where necessary

DEFINITION
" Any incident of threatening behaviour, violence or
abuse (psychological , physical , sexual, financial or
emotional) between adults who are or who have
been intimate pa rtners or family members ,
regardless of gender ." (ACPO )

All incidents falling within the definition should be
entered on CRIS and flagged ` DV '

POSITIVE ACTION POLICY
Where a power of arrest exists, the suspect should
be arrested . Officers must justify any decision not
to arrest and must always make use of intervention
and safety options available .

POLICE AND CRIMINAL EVIDENCE ACT 1984
Codes of Practice
Code C para. 10.4 The caution shall be in the
following terms :-
`You do not have to say anything, but it may harm
your defence if you do not mention when questioned
something which you later rely on in court . Anything
you do say may be given in evidence . '

Under Section 25 of PACE , a constable may arrest
a person where s/he has reasonable grounds for
believing it is necessa ry to prevent him or her
from causing physical inju ry to another person , or
to protect a child or other vulnerable person .

PLAN FOR HUMAN RIGHTS
Propo rtional ity :
Police actions must be fair and achieve a balance
between the needs of society and the rights of the
individual . You should consider different options
capable of achieving the objective and select the least
intrusive .
Legal ity :
Police actions must be supported by legislation or
stated cases. You must know your basic police
powers wel l
Accountab i l ity :
Police actions will be open to scrutiny . You should
fully record your actions and the options considered .
Show what factors influenced your decision, include
reasons for not taking action .
Necess ity :
Police actions must be `necessary in a democratic
society' . You must be able to justify any infringement
of rights .
Best Information/Intell igence :
Police actions must be based on the best information
and intelligence available to you at that time .

PAGE TWO

Focus groups w ith pract i ti oners i dent ifi ed some
areas where i t was felt that gu i dance notes would
be useful as a p rompt /rem i nder for i n i ti al
i nvesti gat ing off i cers .

The form pe rforms many funct ions , includ i ng a
record of every act i on taken at an i nc i dent of DV
negati ng the need to use a pocket book , IRB or
MG11 to make notes , in add i ti on to an a ide
memo i r to prompt offi cers i nto acti on .

As off i cers may be g i v i ng ev idence at cou rt from
th i s document at later cou rt hear i ngs, the caut i on
i s la i d out here to rem i nd off i cers , as i t is not
uncommon for lawyers to ask off icers to rec i te i t
verbat i m .

There may be occas i ons when off icers are
concerned about the i r powers of arrest i n ce rta i n
c i rcumstances , therefore S25 PACE 1984 i s
expla i ned . You are rem i nded that you must have
reasonable grounds to suspect an offence , wh i ch
i s not an arrestable offence , has been comm i tted
or attempted and that the serv i ce of a summons i s
i mpract i cal or i nappropri ate before th is sect i on
appl i es .

Show reference numbers where applicable

2M
PS

 F
O

IA
 D

is
cl

os
ur

e



P hotographs / IC EFLO
VIW

Photographs / I C EFL O
Scen e

Vi d eo footag e

Victim MG1 1

Victim aud io statement

Visually check welfare
of chil d re n

Form 7 8/M erli n

FM E examinatio n
viw
Suspect

Early s w abs / sample s
i.e . urine, spittl e
`SC E N E SA FE '

DNA S amples Victi m
Suspect
Scen e

I DO R e ques t

CPO R eq uest

P roperty seize d (e .g .
weapons , cloth ing , mobi les,
correspondence)

Local / neighbou r
Enquirie s

Initial intelligence
checks (CR IM I N T, CAD
ETC . )

Initial Investigatio n
Officer's MG 1 1

M ed ical consent
attache d (Form 172)

Record d amage to
venu e

CCTV seize d

PAGE THREE

Th i s page is i n the form of an a i de memo i r for
off icers engaged i n ev idence gatheri ng at scenes .
Wh i lst it i s recogn ised that ev i dence retr i eval w i ll
not be an i ssue for non cr i me i nc i dents , qu i te often
oppo rtun iti es for ev idence gather i ng at the scene
are overlooked as off i cers feel that forens i c or
other mater ial evidence w i ll not have a beari ng on
the case as the pa rties are known to each other .

However , the use of mater ial evi dence i n the
forms of photographs , v i sual evidence of
i nvest i gat i ng off i cers , exh i b i ts etc can be ve ry
powerful when used i n i nterv i ews or presented at
i n i ti al cou rt heari ngs to refute defences put
forward by perpetrators or prov ide ev i dence to
corroborate the v i cti ms statement . The
preservat i on , cont i nu i ty and i ntegri ty of ev i dence
must be cons i dered and reference numbers
shown to i nform i nvest i gators . Statements should
be obta i ned i n all cases where ev i dence i s
requ i red .

Ch i ldren are often the h i dden v i ct i ms of domest ic
v i olence . We know that i n 90% of cases reported
to pol i ce that ch i ldren i n a relat ionsh i p are present
i n the house , 50% actually w i tness the i nc i dents .
Many are subject to abuse from the sam e
perpetrator. Growi ng up i n abus i ve households
can have devastat i ng effects on ch i ldren , therefore
we must be i ntrus ive and ensure the i r welfare
F78/Merl i n are to be completed in every case
where ch i ldren are known to be pa rt of the
relati onsh i p , th i s i nformat i on i s then mon i tored and
used by the Ch i ld Abuse Invest i gati on Teams
(GAIT) and soc ial serv i ces .

In order to properly assess future r i sk to v i cti ms
and the i r fam i l i es , h i stor i cal checks must be
carri ed out and recorded by i nvest igat i ng off i cers ,
th i s i nformat i on may also be i mpo rtant to the ri sk
present for off icers attend i ng scenes and should
be obta i ned at the earl i est opportun i ty .
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Allegation (victims words )

Mad e in presence an d hearing of suspect Yes N o

D ate/time committed

Date/time reported

N am e

D oB Male IC C ode
Female SD E C o d e

Add res s

Safe contact numbers / times

Interpreter required Yes First languag e
N o

Injury detail s

Treatment LAS nos .
Hospita l

Emotional dispositio n

Additional / special measure need s

Relationship with suspect (e.g . partner, separated, sister)

Do they live together? Yes Have they ever lived Yes
No Together? No

Reported domestic incident to police in last 12 months Ye s
If `yes' CRIS Nos if `No', any recent history. No

Nam e

DoB Male IC Code
Female SDE Cod e

Addres s

Safe contact numbers / times

Interpreter required Yes First languag e
N o

Injury detail s

Treatment LAS nos.
Hospita l

Emotional dispositio n

Additional / special measure needs

PAGE FOUR

Allegat i ons made to pol i ce often va ry i n relati on to
what i s conta i ned i n a MG11 and recorded on
CRIS . Qu i te often pol i ce offi cers are the f i rst
person that a v i ct i m compla i ns to i mmed iately
after i nc i dents have occurred . The CPS may
cons ider the use of th i s ev i dence , as `res gestae '
to counteract the hearsay rules and the record i ng
of th i s i nformat i on w i ll assi st offi cers i n the i r future
statements .

Pa rties must be separated i n i ti ally to enable
v i ct i ms to speak freely w ithout i nti m i dat i on . Th i s i f
it i s safe to do so and the v i ct i m i s w i ll i ng the
allegati on should be made i n the presence of the
perpetrator and any repl i es noted i n accordance
with PACE . However the safety of the v i cti m i s
paramount and i f th i s i s not poss i ble then the
off icer' s notes should reflect th is .

The fi elds on CRIS do not prov i de for i nformati on
relevant to v i ct i ms to enable the appropr i ate
suppo rt to be prov i ded th i s i nformati on i s regularly
om itted wh i ch i n turn delays the i nvest igat i on . In
the case of non -cri me i nc idents one form w i ll
suffi ce w i th both pa rties shown as v i ct i ms .

Aga i n , in order to prov i de a full p i cture i n relat i on
to current and future r isk to the v i cti m , the h i sto ry
of the relati onsh i p must be recorded ; i t i s therefore
i mperat ive that the CRIS database i s searched
from l i ve to i denti fy prev i ous recorded i nc i dents . In
add it i on , i f there is i nformat i on that vi ct i ms have
moved home, databases for the i r prev i ous
addresses must be searched . There are many
cases wh i ch have resulted i n murder where the
lack of a hol i sti c i ntell i gence check i n relat i on to
both the v i ct im and the perpetrator have resulted
i n flawed ri sk assessment and management/
i ntervent i on .
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C hil d ren in relationship Yes Live w ith viw Ye s

No N o

N ames D oB School atten d ed it. "

Address 'Witness to inciden t

GP Detail s

D etails of court/contact ord ers

N am e

D oB ontact N o .

Add res s

Language spoke n

Evi dence provi d e d (i .e . first complaint)

Add itional nee d s

N am e

D oB Contact N o .

Add res s

Language spoke n

Evi d ence provi d e d (i .e . first complaint)

Add itional nee d s

PAGE FIVE

As well as a v isual check on the welfare of
ch i ldren , th i s i nformat i on i s requ i red as a
m i n i mum on F78/Merl i n entr ies to ensure that
i nformat i on i s shared wi th the relevant
authori t i es and an appropri ate response to
ch i ldren as v i ct i ms is act ioned .

Section 31(1)(a) Freedom of Information
Act 2000 Exemption
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SUSPECT ARRESTED Yes If `yes', custody numbe r
N o

If `no', JUSTIFY REASONS FOR NOT ARRESTIN G

Words used / admissions / significant statements .

Nam e

PNC numbe r

DoB Male I Code
Female DE Cod e

Addres s

Descriptio n

Behaviou r

Injury

Treatment

Left prior to arrival of police Ye s
N o

Possible location/steps to locate

Court order or bail conditions in place? Yes
N o

If `yes', give detail s

Which court Expiry date

Add ress / Location

S igns of d istu r bance / damage to p ro perty

PAGE SIX

Standard Operat i ng Procedures and Home
offi ce pos i tive acti on pol i c ies prov i de that where
evidence exi sts to just ify an arrest then an arrest
w i ll be made . If arrest i s not made then the
reasons why must be documented , and i f the
perpetrator has left the scene , steps w i ll be
taken to trace them .

Perpetrators can be qu i te calculat i ng when
develop i ng defences . Unsol i ci ted comments and
adm i ss i ons made at the scene , m ight later
become ev i dence i n the case . Offi cers must
ensure that those comments and statements are
dealt w i th i n accordance w ith PACE e .g .
presented for s i gnature to the perpetrator,
covered at the sta rt of an i nterv i ew .

Injur i es susta i ned by perpetrators can often
strengthen the v i ct i m ' s case , as well as the lack
of i nju ry . Aga i n these facts are rarely seen as
i mpo rtant and not recorded .

To comply w i th pos it ive acti on i n relat ion to
i nterventi on , steps must be taken to locate the
suspect and to prov i de the seconda ry
i nvest i gati ng officer w ith i nformati on as to the
poss i ble whereabouts of the perpetrator .
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Immed iate action :

Scene :

Fo rens ics:

viws

Suspects :

Other evi dence:

PAGE SEVE N

These are your notes . They may be as br i ef as
you requ i re them to be to enable you to
refresh your memo ry when complet ing DETS
on CRIS . However it cannot be overstressed
how i mpo rtant conc ise DETS are i n relat i on to
i nformat i on to enable an effect i ve i nvest i gati on
to take place . Add iti onally , work carr i ed out at
the Rac ial and V i olent Cr ime Task Force at
New Scotland Yard under the NIM (Nat i onal
Intell i gence Model ) often i ncludes research
and analys i s us i ng i nformat i on from DIETS to
gu i de strateg i c and tact i cal assessments and
proact i ve task ing .

Off icers are rem i nded that the DIETS are
d i sclosable and care must be taken not to
i nclude any names or addresses of w i tnesses
or any address where the v i ctim may have
been relocated . Addresses of refuges must
never be placed on CRIS .
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HEIGHTENED RISK FACTORS
S Have you separated or told your abuser you
want to separate from them?

P Are you currently or have you recently been
pregnant?
Are you having problems with your partner/
ex partner over access or other child contact
issues?

E Is this incident worse than previous incidents
or happening more often?

C Are you particularly isolated from support or
help or have you any personal or cultural
issues that make it harder for you to seek
help?

S Do they follow or harass you in anyway?

S Do they say or do things of a sexual nature
that makes you feel bad or that physically
hurts you or someone else ?

OTHER RISKS
Do they abuse your children /pets ?

Do they have use of or access to any weapons ?

Are either of you suicidal ?

Do either of you have drug/alcohol problems ?

Are they acutely jealous/controlling ?

Have they made threats to kill you or your
family?

Do they have mental health problems?

PAGE EIGHT

The r i sk assessment model for domest i c
v iolence has been developed after lengthy
research i nto ser i ous domest i c v iolence
cri mes , domest i c v i olence murder rev iew and
the use of other academ i c research conducted
outs i de of the pol ice serv ice .

Consultati on and p i lot i ng has s i nce taken
place w i th the fi nal process now developed .

R i sk assessment i s requ i red i n many aspects
of pol i ce work but there are very few
structured , ev i dence-based models i n
exi stence , wh i ch leaves off i cers vulnerable
and results i n flawed , indefens i ble dec i s ions .

Th i s model i s des igned spec i f i cally for
domest i c v i olence i nc i dents . R i sk factors
cannot be ` we i ghted ' numeri cally as i t i s not
poss i ble to determ i ne wh ich factors s it above
others on the scale of dangerousness .
Ne ither w ill one or two factors present
make that pa rt icular case high risk .
It should be appl i ed i n all cases to i dent ify
r isks and to measure the r i sk based on
structured quest i ons (SPECSS+ ) and other
factors apparent i n the relati onsh i p i nclud i ng
the h i story, sever ity of i nc i dents , and
i ntell i gence on the offender and a dec is i on
based on profess i onal judgement to the level
of r isk present as outl i ned i n the OASys cha rt
deta i led on page 9 .

Th i s assessment should then i nform the level
of i ntervent i on requ i red at that t i me to protect
the vi cti m and her fam i ly and to prevent re -
v icti m isati on .

A record should then be made on CRIS and
Cri m i nt deta i l i ng any h i gh r i sk factors and the
off i cer' s ri sk assessment dec i s i ons and
i nterventi ons . Th i s w i ll i n turn i nform the next
stage of the assessment by the CSU as th i s
must rema i n ` flu id ' and be rev i s ited as
c i rcumstances change .
Off icers should ensure that v i ct i ms are clear
on the purpose of the assessment and be
m i ndful of the vulnerab i l i ty of v i ct i ms and ask
the quest i ons i n a sens i t ive manner .
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Standard Medium Hig h

STANDARD No significant current indicators of
risk of harm .

MEDIUM There are identifiable indicators of
risk of harm . The offender has th e

potential to cause harm but i s
unlikely to do so unless there is a
change in circumstances , fo r
example , failure to take medication ,
loss of accommodation , relationship

breakdown , drug or alcohol misuse .

HIGH There are identifiable indicators of
risk of se rious harm . The potential
event could happen at any time and

the impact would be serious .

REMOVE THE RIS K
By arresting the suspect and obtaining
a remand in custody.

AVOID THE RIS K
By rehousing victim /significant
witnesse(es) or placement in refuge
/shelter in location unknown to
suspect.

REDUCE THE RISK
By joint intervention /victim safety
planning , target hardening and use of
p rotective legislation .

ACCEPT THE RIS K
By continuing reference to the MPS
Risk assessment model , continual
multi agency intervention planning
suppo rt and offender targeting
within proactive Assessement and
Tasking Proforma (PATP).

9

PAGE 9

Th is page expla i ns to offi cers , us i ng the
OASys (pri son and probat i on offender
assessment system ) defi n iti on what
consti tutes the levels of r i sk .
Intervent i on can then take place us i ng
the `BABA ' model . Th i s model w i ll be
appl i ed at all stages of the i nvesti gat ion .
The opti ons for i ntervent ion ava i lable to
response offi cers w i ll be l i m i ted and the
most obv i ous are l i sted on page 10
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Arrest

Trace suspect
(if left scene)

Initial Safety Planning

Emergency
Accommodation

Referral to Family Law
Solicitors

Other referrals

Ist Instance Harassment
warnin g

~~ •

~ Crime prevention advice

Panic Alarms

Computer Aided
Despatch noted

Community Officer
Informe d

Signature

(You may w ith d ra w consent at any time by contacting yourC SU )

•

INVESTIGATING OFFICER (Print Name)

Rank No. Station

Signature

SUPERVISING OFFICER (Print Name)

Rank No. Station

Signature

The supervising officer must check that where a power of arres t
exists and has not been executed, he/she is satisfied that
this course of action is documented herein . They must review an d
agree the risk assessment and level of intervention . Any areas of
concern should be noted in the section below.

Remedial action taken

PAGE 1 1

Pos i tive acti on i n relat i on to arrest i s
paramount , but where th i s is not poss i ble other
forms of i nterventi on must take place to
ensure the v icti ms safety . Some of those
opt ions are shown i n th i s l i st wi th a more i n -
depth l i st conta i ned i n the document `Tacti cal
Menu Opt i ons for Domest i c V i olence V i cti ms
and Offenders ' publ ished on the DCC4
webs i te .

Safety plann i ng and i nterventi on to protect
v i cti ms from fu rther abuse can be a lengthy
process and better dealt wi th by expe rts from
exte rnal agenc i es such as Women 's Ai d .
However, as pol i ce offi cers we have a duty of
care to v i ct i ms . Vi ct i ms need to be aware that
we take the i r pl i ght ser i ously and have an
understand i ng of the i r exper i ences and offer
them adv i ce i n relat ion to the opt i ons
ava i lable .

Bas i c safety plann i ng w i ll va ry accord i ng to the
ri sk . We would prefer for them to stay i n the ir
own homes w i th thei r ch i ldren and remove the
danger posed by perpetrators rather than
place them i n emergency accommodat i on .
However, in some c i rcumstances th i s wi ll not
be an opt i on .

We then need to d i scuss how they can
i ncrease the i r safety by us i ng some of the
opt ions l isted , suggest i ng the use of code
words to relat i ves or fri ends to noti fy them that
they are in danger, comp i l i ng an escape plan
and secret i ng a bag conta i n i ng legal papers
and documents e . g . passpo rts , dr ivi ng l i cence ,
b irth certi f i cates , essenti al cloth i ng , med i c i nes
and some money .

Commun i ty safety un i ts work closely w i th
suppo rt agenc i es and local author i ty
depa rtments , and often need to refer v i cti ms
out to those agenc i es for help i n spec i fi c
areas . They cannot , other than i n excepti onal
c i rcumstances , do th i s w ithout the v i cti ms
consent . Th i s is p rov i ded for i n the forms as i t
i s often om itted from the CRIS .
The effecti veness of the Metropol i tan pol i ce
response to domest i c v i olence rel ies on a
profess i onal and respons i ble comm i tment by
all staff . It i s i ncumbent on superv isors at all
levels of i nvest i gati ons to ensure compl i ance
wi th pol i c i es and procedures .
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Arrest

Trace suspect
(if left scene)

Initial Safety Plannin g

Emergency
Accommodatio n

Referral to Family Law
Solicitors

Other referrals

Ist Instance Harassmen t
warnin g

F-3 I] I] 10 Eel 11, F-3 W-91 a 0 rel k-1

Crime prevention advice

Panic Alarms

Computer Aided
Despatch noted

Community Officer
Informe d

VICTIM CONSENTTO REFERRA L

Signature

(You may w ith d ra w consent at any time by contacting yourC SU )

•

INVESTIGATING OFFICER (Print Name)

Rank No. Station

Signature

PAGE 11/1 3

V i cti ms need to be provided wi th i nformati on and
po i nts of contact to empower them and enable
them to make i nformed dec i s i ons about the ir
future . Th i s i nformat i on i s not read i ly ava i lable
for many v i ct i ms and the a ttendance of a
response off icer g ives us the opportun i ty to
i mpa rt th i s i nformat i on .
Th i s i s a copy of page 10 to be prov i ded to the
v i ct i m w ith some i mpo rtant contact numbers and
an explanat i on of the next stages i n the
i nvest i gat i on on the reverse . Please ensure that
the number of the local CSU i s written i n before
hand ing th i s to the v icti m .

At th is stage the problem rema i ns i n addressi ng
d ifferi ng language needs , and the feas i b i l ity of
hav i ng the form translated . The Rac i al and
V i olent cr i me task force at TP Cr i me D i rectorate
wi ll be able to ass ist boroughs who i denti fy
spec i f i c requ i rements .
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Freephone 24 Hour National 0808 2000 247
Domestic Violence helplin e

Devon M .A .L .E. 0845 0646800
(male victims )

Broken Rainbow 07812 64491 4
(LGBT victims )

Crimestoppers 0800 55511 1

Victim Support 0845 303 0900

Metropolitan Police Website www.met .police .u k

Women's Aid Website www.womensaid .org .u k

Your local Community Safety Unit is

Phone Numbe r

Do you live in fear of violence or other abuse at home?

What happens next?

This report will be transferred to the Community Safety Unit .
We are the police officers and staff of your local police station
We care about protecting the people who live in our communities
We're here to help anyone who, like you,has bee n
affected by someone else's abuse or violence . With support
from the specially trained staff of your local Community Safety
Unit, we'll do all we can to help you deal with what's happened
to you .

What can we do for you ?
PROVIDE INFORMATION . It's not always easy to know if what
has happened to you is a crime . What if your partner bullies or
intimidates you at home? Or do they have to hurt you before if
becomes a crime? If you're not sure, please ask us . It's our job
to help you identify what's happened and make sure that
appropriate action is taken .

STAY IN TOUCH . We will stay in touch with you and see you
through the whole investigation, from start to finish . Our aim is
to contact you within 24 hours of you reporting the offence to
let you know what's happening . We will also give you a phone
number, so you can call us directly to find out how your case is
going or talk about anything that might be worrying you .

FIND HELP FOR YOU . With your consent, we can put you in
touch with other local support organisations that understand
your specific needs.

PROTECT YOU . If appropriate, we will arrest the suspect at the
time to protect you from further harm and give you time t o
think. If that's not possible, we will do all we can to find them .
We will take your wishes into account when we decide what to
do with them . Whatever happens, we will let you know what
will be expected of you .

GIVE YOU GUIDANCE. We'll talk you through all the
procedures so that you know what you are being asked to do
and why . For example, we'll probably want you to give a
statement explaining what happened . If you go to court we can
explain the court process to you and let you know what can be
expected of you .

You may be asked to make a Victim Personal Statement . This is
a statement which adds to the information you have already
given to the police in your statement about the crime . It gives
you the chance to tell us about any support you might need ,
and how the crime has affected you (for example, the crime
could have affected you physically, emotionally or financially) .
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NOTES OF ARREST /I NCIDENT

TIME NOTES STARTED :

TIME NOTES COMPLETED :

LOCATION NOTES MADE :

PERSONS PRESENT : . .. . .. .. . .. .. . . .. .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. .
. .. .. . .. . .. .. . . . .. . .. . . . . . . . . . . . . . . .. .. . . . . . . . . . . . . . . .. .. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . .. . .. . .. . . . . .
. .. . . .. . .. .. . . . .. . .. . . . . . . . . . . . . . . .. .. . . . . . . . . . . . .. . .. .. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . .. . .. . .. . . . . .. . . . .
Background /incident /arres t

• S et the scene: as fully as possible "on d ay, d ate, time, place
etc ."

• State the information you ha d before atten ding the scene .
This will help explain your actions.
• D o not mention registered informants .
• State what happene d w hen you arrived .
• Record all q uestions given both before an d after caution .
Keep an open mind . You are d uty boun d to gather all evi d ence
an d entitled to q uestion any person from w hom useful
information can be obtained . You may include hearsay .

• Fully record your actions an d the options consi d ered up
to the point of arrest .

• If physical force an d /or officer safety e q uipment was used
d uring the inci d ent, give a detailed d escription of the use
( d escribe techni q ue use d ) and the reasons for use . you must
tell the custo d y officer an d , if appropriate, consult the F M E .

• Remember to prod uce your exhibits .
If you made or w itnessed an arrest :

• record the words use d to tell the person they were un der
arrest ;

• record the words used to explain the groun ds for arrest ;
• state the power of arrest used .

A LL officers are remin de d to use the ATR machine on completion
of their notes an d to sign .
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Th i s sect ion w i ll be used i n domest i c
v i olence i nc idents i n place of the IRB .
Pocket book rules apply and notes
should cont i nue to be date stamped and
ti med and s i gned by the off i cer for
s i gnature .

The content should not be conf i ned to
. . . . . . on day date t i me place but should
be descr i pti ve as to the off i cer ' s
observat i ons , the narrati ve used by all
pa rties present and the present i ng
ev i dence . These notes must be
presented to the custody off i cer for
superv i s ion .
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WITNESS STATEMENT
CJ ACT 1967, s . 9 MC Act 1980 , ss 5A(3)(a) and 5B ; MC Rules 1981 , r70
Statement of

Age if und er 1 8 (if over 1 8 insert `over 1 8')

Occupat io n

This statement consisting of page (s ) each signed by me
is true to the best of my knowledge and belief and I make it
knowing that, if tendered in evidence , I shall be liable to
prosecution if I have wilfully stated anything which I know 1
be false or do not believe to be true .

Dated : Time :

Signature :

PAGE 1 9

Th i s copy of form MG11 i s i ntended for use
i n taki ng the v i ct i ms statement . It should
rema i n i n the booklet and w i ll be i ncluded at
a later stage i n typed format w i th the case
papers i f an arrest is made . It is essent i al
that , c i rcumstances ' perm i tti ng , a statement
i s taken . The CPS have expressed that
early ev i dence prov i ded by the vi ct i m i s
cruc i al to any subsequent proceed i ngs and
wh i lst there may not be the oppo rtun i ty to
take a full and deta i led statement captur i ng
h i story, background and i mpact due to
respons i b i l i ty i n relat i on to arrest, in iti al
statements have proven i nvaluable ,
particularly i n relat i on to future i ndependent
prosecuti on s

Section 31(1)(a) Freedom of
Information Act 2000 Exemptio n

S i gnatu re . . .. .. .. . . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. .. . . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. .. . . .. .. . .. .. . .. . ..

S i gnatu re W itnessed . .. .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. .. .. . . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. .. .
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WITNESS STATEM ENT continue d

S ignatu re Wi tnessed . . .. . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. . .. .. .. . . .. .. .. . .. . .. . . .

Si gnatu re .. . .. . .. .. .. . . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. .

State dates when witness unavailable . . .. .. .. . . .. .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. .

The CPS w ill pass information about you to the W itness S ervice
so that they can offer help an d support, unless you ask them
not to . Tick this box to d ecline their services
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Po lice Station : . .. . .. .. . .. .. . . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. .. . .. .. . . .. .. . .. .. . .. . ..

Po lice Reference: .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. .. . .. .. . . .. .. . .. .. . .. . .. .. . .. . .. . .. .. . .. .

Te l. No. : .. .. . .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. . .. .. EAn . : . .. . .. . .. ..

Authority to disclose details of medical conditio n

and treatment relevant to an offenc e

of . .. .. . .. . . . . . . .. .. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . .. . .. . .. . . . . . . . . . . .. . .. . .. . . . . . . . . . . . .. . .. .. . . . . .

hereby authorise the release to officers of the Metropolitan
Police details of my medical condition and/or*

treatment received on/between . . .. . .. .. . .. . .. . .. .. . .. . .. . .. . and .. . .. . .. . .. .. . .. . .. .

at . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. . .. .. .. . . .. .. . .. .. . .. . .. .. . . (hospi ta l su rgery )

rel ati ng to .. .. . . .. .. . .. .. . . .. .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. .. .. . . .. .. .. . .. . .. . .. .. . .. . .. .. . .. . .. .. .
(reasons for treatment)

(and authorise the me d ical practitioner concerne d to make a
w ritten statement about the matter to police if required*)

This information is for police use in the investigation of an
offence . It may also be use d by the Crow n P rosecution S ervice
to support a criminal prosecution or by the Criminal Injuries
Compensation Board in support of any claim you might make .
The information w ill be available to the court an d to the
defence, but the d octor giving d etails of your med ical con d ition
w ill not d isclose your add ress.

Signed : .. . .. . .. .. . .. . .. .. . .. . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. .. . . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. .

S igned/Counte rsigned by parent/guardian whe re necessa ry:

. . .. . .. .. . .. . .. . . . . . .. . .. . . . . . . . . . . .. . .. . .. . . . . . . . . . . . .. . .. .. . . . . . . . . . . . .. .. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . .

Witnessed by: . . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. .. . . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. .. . . ..

Date : . ..

Office r/CJU C l erk i n case : . .. . .. .. . .. . .. . .. .. . .. . .. .. .. . . .. .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. .. . .. . ..

Signed : .. . .. . .. .. . .. . .. .. . .. . .. .. . .. .. . .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .. . .. .. . .. .. . .. . .. .. . .. . .. . .. .. . .. . .. .. . .
Det . Insp ./Insp . "

A form 172 must be completed in all
cases of assaul t

* Del ete wh ere applica b le Based o n Form 172
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Notes
Use the notes page to record anything
that is not already recorded elsewhere or
for notes at the scene if need be . It can
also be used as a continuation of a
statement provided that it is properly
signed or date stamped accordingly .

If you are unsure at any time what you
need to do in relation to an incident do
not hesitate to contact a supervisor and
seek advice .
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