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[bookmark: 3]Policy and Procedure Governing the Management of Cases Where 
Parents or Those with Parental Responsibility for a Child or Young 
Person have Opted to Educate their Child at Home or Otherwise than in 
Local Authority Mainstream or Special Education Provision. 
 
Parties to the Procedures 
 
School Improvement Service 
 
Learner Engagement  Service 
 
Ethnic Minority and Traveller Achievement Service 
 
PRE 16 E2E 
 
Connexions 
 
Mainstream Schools & Academies 
 
Children and Families Services (social care) 
 

 

Objectives  
 
The objectives of this policy document are to set out the agreed framework for 
information sharing and joint working. 
 
 
•  All parties will have due regard for the legal framework that governs a 

parent or carer’s decision to educate at home or otherwise. 

 
•  All parties will have due regard to issues of cultural diversity and how 

religious or ethnic factors may impact on a parent’s decision to educate 
their child outside of a Local Authority mainstream or special education 
provision. 

 
•  The parties accept that the procedures laid down in this document will 

provide a secure framework for sharing information on  elective home 
education cases.  

 
•  The parties accept that each will have a responsibility to take appropriate 

action for the management of elective home education cases, in a manner 
that is compliant with their statutory responsibilities as laid down in this 
document. 

 
•  All Parties will ensure that the requirements of the Data Protection Act 

1998 are met in relation to information exchange. 
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The Legal Framework 
 
Parents / Carers Responsibility 
 
Parents  / carers  have a legal responsibility to ensure that their children 
receive an education. 
•  The parent  / carer  of every child of compulsory school age shall cause 

him/her to receive efficient full-time education suitable: 
a)  to his/her age ability and aptitude and 
b)  to any special educational needs he may have, either by regular 

attendance at school or otherwise 

 

(Education Act 1996, Section 7) 

 
Compulsory School Age  
 
This means from the beginning of the term after the child has reached the 
age of 5 years to the last Friday in June in the school year in which the child 
reached 16 years. 
 
For most children the above will mean that the child attends a Local Authority 
mainstream or special school.  
 
Parents  / carers  have a legal right to educate their children other than at a 
school.  The Local Authority has to satisfy itself that the education being 
provided is suitable.  Should parents  / carers  state they are educating at 
home and not provide sufficient evidence to prove it is suitable, the Local 
Authority will have to consider whether it appears that the parents / carers are 
in breach of the Education Act 1996 Section 7. 
 
There is no legal obligation for parents  /  carers who  educate their children 
from birth to register with the Local Authority. 
 
Local authorities usually have records of children who have been deregistered 
from state education, but there is no record available of those children who 
have left independent schools or who never started school (unless their 
parents or other agencies that have contact with the child have volunteered 
the information).   
 
Responsibilities 
 
Local Education Authority  
 
•  Local authorities are required to ensure that parents / carers carry out their 

responsibilities to provide for their children an efficient full-time education   
(Education Act 1996 Section 446) 

 
 
If a child who has been registered at a school is to be educated at home 
he/she must be formally deregistered from school. 
 
•  A pupil of compulsory school age shall be deleted from the admission 

register if the head teacher has received written notification from the 
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[bookmark: 5]parent  / carer that the pupil is receiving an education otherwise than at 
school. 
(Pupil Registration Regulation 9(1)(c) 1995)  However the school will keep the pupil 
on role for a period of 20 days using the code Z so as not to affect their 
overall attendance. 

 
•  Schools are required to inform the Local Authority of such deletions within 

10 working days. 

 

(Regulation 13(3) 1995) 

 
•  The Local Authority has the duty to intervene, if it judges a child may not 

be receiving a suitable education.  

 

(Education Act 1996 section 437-443) 

 
•  The Local Authority is empowered to impose a School Attendance Order 

where it is not satisfied that the child is receiving suitable education either 
by regular attendance or otherwise. They shall serve a notice in writing on 
the parent / carer. 

 

(Education Act 1996 section 437-443) 

 
•  The Local Authority will name a school where that child shall be required 

to attend in the School Attendance Order 

 

(Education Act 1996 Section 437-443) 

 
•  The format for a School Attendance Order is laid down in Statutory 

Instrument 1995 No. 2090 

 

Education (School Attendance Order) Regulations 1995 

 

 

Defining Efficient Education Provision 
 
Nowhere is ‘efficient education’ defined in the 1996 Education Act.  However, 
some definitions are established by Case Law. 
 
Case Law 
 
Case law judgements assist in providing a basis for making assessments 
Philips v Brown “it was held that the Local Authority is entitled to ask parents 
for information as a basis for making a decision as to whether the education 
they are providing is efficient etc.  If the parent fails to provide information it 
could be prima facia the parents are in breach of their duty” and Harrison v 
Stevenson 1981  that  “Education = the development of mental powers and 
character and the acquisition of knowledge through the imparting of skills and 
learning by systematic instruction”  “Efficient = achieve that which it sets out 
to achieve”  “Suitable = It prepares children for life in a modern civilised 
society and enables them to achieve their full potential” and R v Secretary of 
State for Education and Science, ex parte Talmud Torah Machzikei 
Hadas School Trust (1985) It was held that “education was suitable if it 
primarily equips a child for life within the community of which he is a member, 
rather that the way of life for the country as a whole, as long as it does not 
foreclose the child’s options in later years to adopt some other form of life if 
he wishes to do so” 
 
Home educators, then, need some kind of philosophy, framework or approach 
for the education of their children. 
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[bookmark: 6]A Local Authority’s assessment may rest on the standards and attainments of 
school pupils of the relevant age and whether or not there is a system of full-
time study.  However Bevan V Shears (1911) held that “the education being 
provided does not have to conform to any hypothetical standard set by a 
school or Local Authority. By extension this may be interpreted to include the 
requirements of the National Curriculum” 
 
Some parents  / carers  take on the entire task of teaching their children 
themselves, some employ private tutors or subscribe to one of the distance 
learning packages or join with other home-educating families for workshops or 
activities or send the child to a non-Local Authority school for part of their 
curriculum. The duty remains on the Local Authority to ensure the education 
being provided otherwise than at school is suitable. 
 
Procedures in Doncaster 
 
The Local Authority fully supports the rights of parents / carers to educate at 
home and seeks to work in a supportive manner with such parents / carers. 
 
The Local Authority has a statutory duty to monitor the education of pupils 
learning at home.  It is the policy of Doncaster Local Authority to ensure the 
education provided is one with which the Local Authority can be satisfied that 
pupils’ educational needs are being met. 
 
The Local Authority discharges its duty to decide on the quality of education 
provided by parents  / carers  by having procedures in place for assessing its 
quality  by  preparing reports on the quality of provision, information sharing 
between relevant sections and agencies, points for action by each section 
within the LA that has a role to play in accordance with their remit, reviews of 
cases that are a cause for concern and reviews of the policies and 
procedures that underpin the system. 
 
 
Children with Statements of Special Educational Needs 
 
Children and young people with statements of Special Educational Needs can 
be home educated.  When a child has a statement of Special Educational 
Needs which names a special school, the child’s name may not be removed 
from the register of that school without the consent of the Local Authority. 
 
Once a request to educate at home has been received from the parent or 
carer  of a pupil on the roll of a Special School, the SEN team will ask the 
school to call a review where consideration will be given as to whether the 
parents / carer will be able to meet the needs of the statement. 
 
The Local Authority has a statutory obligation to ensure an Annual Review 
Meeting is held in respect of each child living in the Authority who has a 
Statement of SEN.  Parents / carers of children educated at home may if they 
so wish ask the Local Authority to cease the statement.  The Local Authority 
must consider this request in the context of the requirements of the Code of 
Practice for Special Educational Needs.  (Reference Paragraph: 8:117 and 
8:118 of the Code of Practice for SEN). 
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Responsibilities 
 
Schools  
 
Schools/Academies  must not recommend to parents or carers that a pupil 
should be educated at home. 
 
Schools/Academies on receipt of written notification from a parent / carer that 
they are considering or intend to educate their child(ren) at home will: 
 
•  Notify the Local Authority Learner Engagement Service within 10 working 

days of receipt of that notification.  

 
•  School/Academy will in the event of a parent notifying them keep the child 

on role for a period of 20 Days using the code Z so as not to affect their 
attendance as in the coming recommendation from the DofE March 2011.  

 
•  Comply with the Local Authority procedures on deregistration of pupils 

from roll. Registration regulation 8 (1d) after the 20 day period. 

 
Responsibilities 
 
Learner Engagement Service – Behaviour 
The Learner Engagement service Co-ordinator delegates the responsibility for 
action to a lead administrative worker.   

 

The  Learner Engagement Service  on receipt of initial information from a 
school, parent / carer, EWO or other agency of a consideration or decision to 
educate their child(ren) at home will: 
 
•  Verify pupil data and unique pupil number. Check to see if the pupil data is 

held manually in a file on floor 7 or on the ONE database.  

•  (insert admin process) 
 
•  Refer to the LA Officer with responsibility for reintegration, who will attempt 

to contact the family within 10 working days to discuss their options and to 
ensure that the decision has been made with full understanding of 
expectations and procedures. 

  
•  The LA officer for reintegration will where necessary explore and negotiate 

a return into mainstream school if it is deemed the wish of the 
parents/carer (CME) 

 
•  The  LA Officer with responsibility for reintegration will provide parents  / 

carers  with a questionnaire and documents advising parents  / carers  of 
their legal rights and responsibilities in relation to the child(ren’s) education 
requesting a response within 10  working days specifying a date for the 
return of the information. 
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[bookmark: 8]•  Advise parents  / carers  that the Educational Psychology Service, 

Learner Engagement Service, The School Improvement Service, Child 
Health, Connexions, Special Educational Needs (where statemented) 
Children’s and Families Social Care ( where child is subject to child 
protection plan or is registered CIN)  and School will be informed of 
their decision to educate their child at home. (If the family is known to 
Children’s Social Care Service  it must be noted on the email to the 
EPS,  Learner Engagement Service  and School Improvement 
Services.) 

 
•  Send an internal email  attachment  to the School Improvement Service, 

Learner Engagement Service, Child  Heath,  Education Psychology 
Service, Children’s Social care ( If appropriate )  and confirm with school 
the parent’s / carer’s intention to educate at home either by electronic 
secure transfer system, fax to a designated person or via schools mailing 
system. 

 
•  Request the school file, which will be stored centrally in Learner 

Engagement Service. (EDM?) 

 
•  Keep and update a register of pupils educated at home.  An updated 

register of cases educated a home to be provided termly to the Elective 
Home Education Consultant and the relevant Senior Education Welfare 
Officer. 

 

 
•  Email relevant sections with any updates or lack of response from parents 

/ carers on issues around elective home education. 

 
•  Inform  the Senior Education Welfare Officer and request a SAO to be 

issued  via email of those cases where parents / carers are advised to 
return a child to school and have failed to register the child at a school.  

 
•  Inform or confirm those parties that were previously informed that a child 

was being educated at home that the child has been admitted to school 
and is on a school roll. 

•  Attend the review of cases meeting, each half term to monitor case 

progress. 

 
School Improvement Service 
 
The Principal Education Advisor delegates responsibility for the management 
of cases to the Elective Home Education Consultant (EHEC) for pupils whose 
parents / carers have opted to educate them at home or otherwise. 
 
The Principal Education Advisor delegates responsibility for the exchange of 
information and other administrative duties to an administrative support 
worker.  
On receipt of notification of an education at home case from Learner 
Engagement Service, the Administrative Assistant will: 
 
•  Acknowledge receipt of the referral. 
 

 

8 



[bookmark: 9]•  Pass the details of the case in the first instance to the reintegration officer 

and then to the Elective Home Education Consultant. 

 
•  Act on all relevant administrative issues in relation the case on behalf of 

the Elective Home Education Consultant. 

 
 
 
The Elective Home Education Consultant will: 
 
•  Read the relevant reports and files in preparation for the initial and 

subsequent home visits.  The school file is located centrally in Learner 
Engagement Service.  

 
•  Seek to make an initial home visit within 10 working days of notification of 

the case. 

 
•  Monitor the flow of information between parents / carers and the Local 

Authority. 

 
•  Maintain an electronic casework record and progression proforma to 

provide up to date information during supervision.( in line with the model 
protocol for record keeping which was advised from a SCR) 

 
•  It is acknowledged that parents  / carers  have a legal right not to allow 

home visits.  The Consultant will agree to meet them at a mutually 
agreeable location or agree to receive suitably detailed reports supported 
by a range of work samples that verify what the report states has actually 
happened and been effective. 

 
•  If contact is not made, a notice to improve will be sent advising the parents 

/ carers  that they will need to provide proof of efficient education being 
delivered. 

 
•  At the Initial home visit, assess the quality of provision and report to 

parents / carers on his/her findings within 10 working days. 

 
•  During the Initial home visit, discuss with parents / carers the non-statutory 

LA form Elective Home Education Curriculum Planning.  Parents / Carers 
will be asked to complete the form when deciding to educate their 
child/ren at home.   It is important to ensure that the information collected 
on behalf of the Local Authority includes the full name and date of birth of 
all adults with parental responsibilities who are  involved in deciding to 
educate the child/ren at home and any legal orders that are in place. 

 
 

• 

Should parents  / carers elect not to allow the Consultant to see the child 
that should not automatically  be taken as evidence of an unsuitable 
education or of a welfare concern.  When the child is not seen, the 
evidence provided by the parents  / carers  will need to be especially 
carefully considered and assessed. 
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[bookmark: 10]•  Where parents / carers are unable to demonstrate satisfactory education 

provision at the initial meeting, arrange a subsequent visit within 20 
working days to re-assess the provision. 

 
•  At a 2nd  and all subsequent meetings make a judgement regarding the 

education provision being “efficient, full time, suitable to the child’s age, 
ability and aptitude and any special needs”.  He/she must inform the 
parent  / carers of his judgement at the end of each meeting. If the 
education being provided is not satisfactory the Elective Home Education 
Consultant will inform the parents  / carers  of  the actions that they must 
take to make it acceptable. 

 
•  Complete a report following each visit stating clearly whether or not the 

education was found to be acceptable and if not include the guidance 
given to make the provision suitable. 

 
•  Original reports are filed in the Learner Engagement Service  and  SEN 

when a statemented child has been visited. 

 
•  Determine the frequency of visits made to individual families.  The 

frequency of visits is dependent on whether the education provision is 
satisfactory or not.   

 
•  Where the provision is acceptable make enquiries at least annually to 

review the provision being made. 

 
•  Where education provision is below an acceptable standard visit more 

frequently allowing the parent / carer sufficient time to act on the guidance 
given. 

 
•  Where education provision is still judged to be unacceptable, write to the 

parents/carers advising that the child should continue his/her education in 
school.  He/she will give a date by which an application for a school 
place(s) should be made. Copies of the appropriate Local Authority 
Admissions Policy booklets, which include application forms for school 
places, should be sent with the letter and a contact telephone number for 
assistance from Pupil Admissions Team. 

 
•  Ensure that Learner Engagement Service and EWS receive a copy of the 

letter sent to the family, highlighting the deadline date for submission of an 
application to admit a child into school. 

 
 (The period before this decision can be made can vary.  Where 

 

 

 

 

 

parents/carers show no real commitment to the process to make provision of 
full time efficient education a decision to advise a return to school should be 
made as soon as possible.(within six weeks)  Where parents/carers are 
making an effort to respond to the guidance given it is necessary to allow 
reasonable time for improvement before making the appropriate judgement    
( within six months). 
 
•  Where a parent  / carer, who has formerly failed to provide a suitable 

education for another child and has been advised to return that child to 
schooling, requests to educate a different child at home, that parent / carer 
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[bookmark: 11]will be advised not to de-register until they have proved to the Consultant 
that they are fully set up provide a legally suitable education. 

 
•  Report to the Adviser for Learner Engagement on the quality of provision 

by means of an annual report and at other times when significant issues 
arise. 

 
 
 
Safeguarding (Elective Home Education Consultant Responsibility) 
 

•  Advise parents / carers to exercise caution if appointing tutors to provide 

some or all of the education (particularly if those tutors work unsupervised 
with their child/ren). (Parents / carers should ensure that any tutor 
employed by them has an up to date Criminal Records Bureau ( CRB) 
Check.  

 

•  Liaise with the   Children’s Multi-agency Referral and Assessment  Team 

within Social Care Service regarding welfare concerns arising from a visit 
or information received. 

1) following  a home visit or meeting with the child and or parents,  
2) the persistent failure to keep to appointments at home or other        
     agreed venues  
3) from other information received during the course of the discharging          
of EHEC’s professional duties…. 

•   

Section 175 Education Act 2002provides that: A Local Authority shall make arrangements for 
ensuring that the functions conferred on them in their capacity as an Local Authority are exercised 
with a view to safeguarding and promoting the welfare of children.  
 
 

•  Make a referral to Children’s Multi-agency Referral and Assessment 

(CMARAS) where welfare concerns regarding a child arise from any or all 
of the following:- 

 
 
•  Familiarise themselves with Doncaster Council Child Protection Policy and 

discuss with the Social Care Service Co-ordinator and CMARAS  any 
concerns that arise.  It is important to state that the concern is in relation 
to Child Protection when discussing concerns with Children’s Social Care 
Section 47 Children Act 1989 It is relevant to explain to CMARAS that a child is 
home educated and that they may not have access to nor have been seen 
by, the same number of other professionals as would be expected were 
they educated in a school environment 

 
•  Document the concerns and issues raised with relevant departments.  

He/she will ensure that copies of all documentation sent out to relevant 
agencies and departments are filed within the Learner Engagement 
Service. 

•  EHE and Children who are the Subject of a Child Protection Plan 

•  Note, a child protection plan is not a court order and parents still have 

legal responsibility for their children, including those relating to decisions 
about schooling. The Council cannot have a blanket policy that all children 
subject to a CP plan must be educated in school. Legally, the council 
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(known as ‘fettering its discretion’). Each case will need to be assessed 
and judged on its merits.  

•  However, the Council can adopt a policy that children subject to a CP plan 

must only be educated at home in exceptional cases where a robust 
assessment has shown this to be in their interests, including their need to 
be protected. This is the Council’s position.  It allows each case to be 
judged on its merits, following a legally-defensible assessment process.  
As the child’s welfare is paramount (s1 Children Act 1989) it will rarely be 
acceptable for a CP plan to be based on monitoring and working with a 
family whilst a child is being home educated.  

•   
 
  
Responsibilities  
 
Learner Engagement Service – Attendance 
 
Responsibility for the management of Elective Home Education cases rests 
with Learner Engagement  Team Managers. 
 
Delegated  Education Welfare Officers will be  responsible for responding to 
referrals by the Elective Home Education Consultant for children educated at 
home. 
 
The  Learner Engagement  will nominate an Education Welfare Officer with 
responsibility for Travellers and Elective Home Education who will attend ½ 
termly meetings with the EHE Consultant, Learner Engagement  Admin 
Support Worker and EMTAS Officer to discuss issues and cases of concern.  
Use to have a half termly. 
 
Education Welfare Officers will: 
 
•  Outline the implications for and the requirements of parents/carers when 

in the course of responding to a school based referral where they have 
been informed by the parent/carer that they are considering  withdrawing 
their child from mainstream or special education provision and refer to the 
LA Officer with responsibility for reintegration. 

 
•  Respond within 5  working days  to emails/memos from the Learner 

Engagement Support Service requesting information about pupils who are 
being withdrawn from mainstream or special education provision. 

 
•  Liaise with the Elective Home Education Consultant and discuss whether 

a joint home visit is necessary where knowledge of the family/pupil 
indicates that difficulties might arise. 

  
•  Respond to information from the Elective Home Education Consultant 

where there are concerns and agree appropriate plan of action. 

  
•  Take appropriate action on receiving information from Learner 

Engagement Service  that the Elective Home Education provision is 
deemed unsuitable and parents  / carers  have not followed the Elective 
Home Education Consultant’s advice to register their child back in school.   
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•  Follow procedures for the Issue of  a School Attendance Order where 

assessed as appropriate. 
Education Act 1996 Section 437-443 

 
•  Report back at each half termly meeting about progress made.  
 
•  Record all relevant data within the CSS database. 
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Pre – 16 E2E (Entry to Employment) 
 
Pre-16 E2e is an organisation which works and supports young people who 
are not attending mainstream education for a variety of reasons.  It is tailored 
to the individual needs of each young person and helps reduce the barriers 
that prevent them from learning. 
 
We work in partnership with various Doncaster Providers who can offer basic 
and key skills, vocational and development skills and personal and social 
development.  
 
The young people are referred to us through various external agencies in 
Doncaster such as Education Welfare, Social Services, Connexions and the 
Youth Offending Service.    
 
All Pre-16 E2E students have mentors who work closely with them and their 
families, monitoring their achievements and successes.  Mentors support and 
progress the young people through transition to further education, 
employment and training.  
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PROCEDURES FOR ELECTIVE HOME EDUCATION (Learner 

Engagement Support Service 

 

 
 
 
1. GENERAL 
 
 
•  Parents / carers have a legal responsibility to ensure their child(ren) 

receive an education. This can be done by either regular attendance at 
school or otherwise.  

 
•  The word ‘otherwise’ meaning to allow the parents to take responsibility of 

providing the education themselves, known as Elective Home Education.  

 
•  The parents / carers can either teach their child(ren) themselves or 

subscribe to one of the distant learning packages or employ private tutors. 
(Adverts for private tutors are usually found in local papers) 

 
 
 

 
 

 

2.  PROCESS FOR ELECTIVE HOME EDUCATION (PARENTS / CARERS 

CONSIDERING) 

 
 
•  Phone call from parents / carers saying that they are considering educating 

their child(ren) at home. 

 
•  Need full details from parents / carers. Child’s full name, Date of Birth, 

Address, School, Telephone Number, and Parents Name. These details to 
be added to the active list. 

 
•  Local Authority Officer with responsibility for reintegration to take a 

questionnaire and information booklet out to parents / carers. 

 
•  If the pupil is on the roll of a special school, send a considering letter out to 

parents / carers (Eduhspecon) along with a questionnaire and information 
booklet. (keep a copy of the letter)  

 
•  Put the copies of the letter in the lever arch, staple the file note to this 

letter.  
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3. PROCESS FOR ELECTIVE HOME EDUCATION (PARENTS / CARERS 

INTENDING) 

 
 
•  If a letter is sent in from the parents / carers, it could be either straight from 

them or via the school. This is taken that they intend to educate their 
child(ren) at home. 

 
•  Check to see if there is a file on the child. File all letters and memos on the 

main file if there is one. 

 
•  Check if the pupil is known to Children’s Social Care Services, if so, it 

must be noted on the email to the EPS, Learner Engagement and School 
Improvement Services. 

 
•  Send an intending letter to parents / carers (Eduhpint1) or (Eduhpint2) with 

accompanying documents as necessary eg questionnaire and information 
booklet. (keep a copy of the letter) 

 
•  If the pupil is on the roll of a special school, the SEN team will need to 

request the school call an interim review where the parent’s / carers’s 
request to education at home will be considered. Send (Eduhpint3) to 
parents / carers with information booklet and questionnaire. Follow 
procedure below if following a review it is felt that parents / carers can meet 
the needs of the statement by educating their child at home. 

 
•  Send a letter to the school taking the child(ren) off roll. (Eduhsrol) The date 

used is the date either when the office received the letter or if it came via 
the school the date the school received the letter. Also record this date on 
the elective home education database. (keep a copy of the letter sent to 
parents / carers) School should remove a pupil from the school roll within 
10 days from the receipt of letter from parents / carers. 

 
•  Send a memo to School Improvement Advisors for the attention of the 

Elective Home Education Consultant (inspvist) (keep a copy of the memo) 

 
•  Email a proforma to ‘Welfare Service’ inbox (Ewomemo) (keep a copy of 

the proforma) 

 
•  Send memo to EPS (email Admineps), Child Health, (SEN if statemented) 

advising them that parents / carers intend to educate at home. Also notify 
Connexions if the pupil is in years 9, 10 or 11 unless parent has requested 
no Connexions involvement on the ehe1 form. 

 
•  Check ONE system to find the UPN number and add to the Elective Home 

Education database. 

 
•  On ONE ‘add history’ to register that the pupil is now educated at home 

along with the start date. 
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making sure to allocate each pupil a sequential ID number.  

 
•  E-mail the Education Welfare Officer with overall responsibility for Elective 

Home Education the ID number for all new pupils.   

 
•  Make a file for copies of the letter and memos. Place a green card in front 

of the file with the pupils name and date of birth on. 

 
 

 

 
 
4. RECEIVING THE QUESTIONNAIRE 
 
 
•  Once the questionnaire is received, make sure it is date stamped. Record 

the date received on the database and the reason for education at home. 

 
•  Photocopy the questionnaire and send it to School Improvement Advisers 

with a memo (inspvist). 

 
•  Put the original questionnaire in the pupil’s EHE or mainstream file with a 

copy of the memo. 

 
•  If the child(ren) has not already been taken off roll then check with school if 

they have received a letter from parents / carers, if not then inform EWO 
for them to chase as a letter from parents / carers is required to be able to 
remove pupil from a school roll.  

 

 
 

5. OTHER AGENCIES MEMO 
 
 
•  EWO, EPS, Child Health, EMTAS might have some contact or information 

about the family.  

 
•  The information will be passed down from the other agencies. A copy of 

the information is made. 

 
•  The original is put in the pupils EHE file and the copy is sent down to the 

Advisers for information.   

 
•  Need to chase EWO if information not received within two weeks.  
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6. PUPILS RETURNING BACK TO SCHOOL 
 
 
•  There are two possible reasons why a pupil might return back to school.  
 
 

a) The parents / carers of the child(ren) wanting  them to return to 

school 

 

b) The Elective Home Education Consultant recommends that the 

child(ren) return to school as there is not adequate education 
at the home. 

 
•  Informed by Elective Home Education Consultant that Parental Preference 

forms have been left with family and a date has been given by which the 
forms must be returned.  As soon as the deadline date has passed, need 
to check with Admission and Pupil Services whether preference form has 
been received. 

 
•  If nothing received send memo to EWO and EWO Team Leader 

(EWOinvest1) and copy Children Missing Education into the email to 
enable them to be added to the Children Missing from Education database.  

 
•  Informed by Admission and Pupil Services that preference form has been 

agreed. 

 
•  When there is confirmation that the pupil(s) is attending a school i.e. by 

ringing the school and making sure they are on roll. A memo should then 
be sent to School Improvement Advisors, Children Missing Education (If 
appropriate), Child Health, EPS and SEN and Connexions (if appropriate)  
(inspend) children’s social care ( if appropriate ) 

 
•  If pupil has not returned to school, send memo to EWO and EWO Team 

Leader (EWOinvest2) 

 
•  The computer should be amended and the details moved to the finished 

tab of the file.  

 
•  Remove file from draw and keep until year 11 leaver and archive. 
 
 
 
 
 
 
 
 
7. TERMLY REVIEW OF RECORDS 
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spread sheet is sent to various people  

 

a) A copy is sent to the School Improvement Advisors  
b) A copy is sent to the Education Welfare Section,  
c) A copy (filtered on Travellers) is sent to EMTAS 
d) A copy to the supervising Officer of the EHEC 

 
•  This is done so the various sections can identify any families that are 

known to them.  

 
 
 
 
 
8. ANNUAL REVIEW OF RECORDS 
 
 
•  The last Friday in June the year 11 pupils can officially leave.   
 
•  After this date the pupils that are over statutory school age can be removed 

from next year’s database. 

 
•  The papers of the relevant pupils are then placed in boxes for archives. 
 
  
 
9.  ELECTIVE HOME EDUCATION MEETINGS 
 

•  Multi agency meeting that takes place once every half term and is 

attended by the Consultant for Elective Home Education, Senior 
Education Welfare Officer, GRT Admissions and Attendance Officer, 
Special Educational Needs Representative and Learner Engagement 
Support Service Representative. 

 
•  The purpose of the meetings is to share information and joint working. 
 
•  Once a year the Wider Achievement Managers will meet to review the 

Elective Home Education Policy Document. 

___________________________________________________________________________ 
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Flow diagram of process for Elective Home Education 
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Children and Young People’s Services 

 

 

 

  Name of child(ren) : …………………………………………………………………………… 

 

 

 

 

 

             …………………………………………………………………………… 

 

 

 

  Date of Birth of child(ren) : ………………………………     ………………………………… 

 
 

  N

 

ames of parents or those who have legal parental responsibility: 

 

 

  1.

 

 ………………………………………………..  Date of Birth:  …………………………… 

 

 

  2.

 

  ……………………………………………….  Date of Birth:  …………………………… 

 

 

  D

 

o you have any out-standing parenting or Legal orders?     YES  

     NO  

 

 

 

  If y  

es please specify ……………………………………………………………………. 

 

 

   H  

ome Address: 

1. 

 

 

 

 

2.  (if different) 

 

   

 

……………………………... 

……………………………. 

 

 

 

   

 

……………………………… 

……………………………. 

 

 

   

 

 

……………………………… 

……………………………. 

   

 

                          

……………………………… 

……………………………. 

   
    

Telephone Number: ……………………………  

……………………………. 

   

Schools attended by child(ren): 

Local Authority 

 

Dates 

 
………………………………….  

…………………………. 

……………………….. 

 
…………………………………   

…………………………. 

……………………….. 

 
…………………………………   

…………………………. 

……………………….. 

 
Date last attended school: 

 

       

 ……………………………………………… 

 
Date of commencement of Elective Home Education:  ………………………………………… 
 
Please provide details of any special needs of the children to be educated at home. 

 
 

 

 
 
 
 
 
Information on the education you intend to provide 
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You do not have to follow any particular approach when educating children at home.  
The National Curriculum does not apply to education at home, although it can be a 
useful guide. 
 

 

1. 

You might wish to write a statement setting out, in your own words, the 

approach you intend to use to educate your child(ren). This can be provided 
on a separate piece of paper and returned with the form. 

 

 

 
When completing the form, it is appreciated that you might not be able to 
complete all sections in detail at this stage. Its main purpose is to assist the 
representative of the Local Authority who will make contact with you in a few 
weeks time to discuss the education provision you have made for your 
child(ren). 
 

2.        It would be helpful if you could give some background to your decision to  

provide education at home. Please tick the box below that best describes 
your reasons for making the decision to elective home educate. If you would 
like to give further details this can be provided on a separate piece if paper. 

 

Believe in Elective Home Education / Personal Philosophy 

 

Religious and Cultural Values 

 

Traveller Culture  

 

Career Focused 

 

Being Bullied 

 

Stress / Anxiety / School Phobic / School Refusal 

 

Other Medical Reason 

 

Special Educational Needs 

 

Dissatisfaction with the School System 

 

Dissatisfaction with School Teaching and Learning Provision 

 

To avoid Prosecution for Child’s Poor School Attendance  

 

Excluded or at Risk of Exclusion from School 

 

As a Short Term Intervention for a Particular Reason 

 

Rather not say / Unknown 

 

3.        Which of the following subjects are you intending to include in your 

Child(ren’s) education: 
 
English 

 

 

 

 

 

 

Music   

 

 
Mathematics  

 

 

 

 

Physical Education 

 

 
Science 

 

 

 

 

 

Religious Education 

 

 
Information                             

 

                  History 

 

Technology   

 

 

 

 

Art / Design   

 

 

           Geography 

 

 
 
Others (please specify) 

………………………………………………….. 

 

 

 

 

………………………………………………….. 
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4. For each of the subjects ticked in question 3, please indicate whether you are 

intending to use: text book, other published material, a tutor; a correspondence 
course/distance learning. 
 

English 

 

___________________________________________________ 

 

Mathematics  ___________________________________________________ 

 

Music 

 

___________________________________________________ 

 
Physical Education 

_____________________________________________ 

 
Science   

___________________________________________________ 

 
Religious Education 

_____________________________________________ 

 
Information Technology 

________________________________________ 

 
History 

 

___________________________________________________ 

 
Art / Design 

___________________________________________________ 

 
Geography 

___________________________________________________ 

 
Others (please specify) _____________________________________________ 
 

_____________________________________________ 

 
 

_____________________________________________  

 
 
5.  Do you intend to use any of the following? 
 
 

Computer 

 

 

 

 

Yes     

 

No 

 

 
 

Local library   

 

 

 

Yes     

 

No 

 

 
 

Practical equipment                                 Yes     

 

No 

 

 

 

 

 

TV and Radio programmes                     Yes                          N

 

o 

 

 

                                             

 

 

 

 

 

 

 

Visits and outings   

 

 

Yes     

 

No 

 

 
Clubs or other social groups 

 

Yes     

 

No 

   

 

 

 

Others (please specify) 

__________________________________ 

 
 

 

 

 

__________________________________ 
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                                           __________________________________ 
 
 
 
 
6.       Have you been able to obtain any guidance or support to help you in   
          carrying out your approach to educating at home? 

 

           If so, it would be helpful if you could give some details. 
 
       ……………………..…….…………………………………………………… 
 
       ………………………………………………………………………………… 
 
        ………………………………………………………………………………. 
 

 

 
7. 

Who will be regularly involved in the education of you child, e.g.: mother, 
father, partner, relative, tutor? 

 
 

………………………………………………………………………………… 

 
 

…………………..……………………………………………………………. 

 
8. 

If the child is of secondary school age do you intend to prepare him/her for 
public examinations? 

 

Yes     

 

 

No      

 

 

 

 

 

 

 

If “Yes” –  please state which subjects and when you anticipate that the 
examinations will be taken. 
 
…………………………………………………………………………………. 
 
…………………………………………………………………………………. 
 
…………………………………………………………………………………. 
 
…………………………………………………………………………………. 

 
 
9. 

Doncaster Connexions may contact you to offer their service. Please tick if 
you do not want Connexions involvement.   

 
            

            

 

 

 

 

 

 

 
 
Signature: ………………………………………. (parent / carer) 
 
Please Print Name: ……………………………. 
 
Date: …………………………………………….. 
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Thank you for providing this information which will be helpful to the representative 

from School Improvement whom you will see from time to time. 

 
 
 
 

Please detach this page and keep for future reference 

 
 

If you change address or your child returns to school please let us know in writing. 
 
 
Please send completed questionnaires             If you have any questions 
and other correspondence to:                            about completing this form please 

contact: 

 

 

Learner Engagement  Service  

Elective Home Education Consultant 

PO Box 266 

School Improvement-Advisers 

The Council House 

PO Box 266 

College Road 

The Council House 

Doncaster 

 

 

 

 

 

College Road 

DN1 3AD 

 

 

 

 

 

Doncaster 

 

 

 

 

 

 

 

DN1 3AD 

 

 

 

 

 

 

 

 

 
Telephone number: 01302 737239 

 

Telephone number: 01302 736626 

Fax number: 01302 737223 

 

 

Fax number: 01302 737270 
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Appendix 4 
* 

Contact:   

 

Tel: 

Fax: 

E-Mail: 

Web: 

Our Ref: 

Your Ref: 

 

Date: 

 

 

 
Dear  
 
ELECTIVE HOME EDUCATION 
 
I understand that you are considering Elective Home Education.  Although I am sure 
you have already given serious thought to such an important matter, you may find it 
useful to discuss it further with the Elective Home Education Consultant.  If you 
telephone her on 01302 736626 or write to her at the above address, she will be able 
to arrange this. 
 
I am sure you will appreciate that the Local Authority must ensure that you are clearly 
informed about the legal situation, the relevant sections of the Education Acts, and the 
Authority’s procedure for monitoring education at home.  Accordingly, information and 
guidance notes for parents / carers is attached with this letter.  It is important that you 
read all this information carefully, but I must draw your attention to Part 1 The Legal 
Framework.  
 
If there are points on which you require further clarification you can, of course, discuss 
them with the Elective Home Education Consultant mentioned above. I have enclosed 
a form for you to complete, requesting details about your child and the education you 
intend to provide.  This information will form the basis of our records, and will of course 
be treated confidentially. 
 
IMPORTANT 
At this stage you are only considering Elective Home Education. Your child 
should continue to attend school, otherwise they will be marked as an 
‘unauthorised absence’.  Should you decide to educate your child at home you 
are obliged to inform the school immediately in writing of your intention to do so.  
 
Yours sincerely 
 
 
Learner Engagement  Service 
 
Doncaster Council 
PO BOX 266, The Council House, College Road, Doncaster, DN1 3AD 
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* 

Contact:   

 

Tel: 

Fax: 

E-Mail: 

Web: 

Our Ref: 

Your Ref: 

 

Date: 

 

 

Dear  
 
ELECTIVE HOME EDUCATION 
      
 
I am writing to you in connection with your letter informing me that you wish to educate 
your child at home.  Please note as your child is now being educated at home they will be 
deleted from the School’s roll in accordance with the Education (Pupil Registration) 
Regulations 2006. 
 
No doubt you have looked into the matter thoroughly before making this decision and 
you are aware of your rights and responsibilities.  However, as I am sure you 
appreciate, the Local Authority must ensure that you are clearly informed about the 
legal situation, the relevant sections of the Education Acts, and the Authority’s 
procedure for monitoring education at home.  Accordingly several fact sheets are 
enclosed with this letter. We would advise parents / carers to exercise caution when 
appointing home tutors and when pupils may be working alone with tutors. 
 
I should be grateful if you would complete the form which is also enclosed with the fact 
sheets and return it to this office.  I must also inform you that we will advise the 
following services of your intention to educate at home: Leaner Engagement 
(Attendance), Education Psychology, Department of Child  Health, Connexions and 
Special Educational Needs. The information will be treated confidentially and will form 
the basis of our records. 
 
When your completed form is received arrangements will be made with you for one of 
the Authority’s Inspectors to make a series of home visits as the Authority has, in law, 
a duty to monitor the educational progress of all children living in its area even if they 
are not attending a school. 
 
Yours sincerely 
 
 
 
Learner Engagement Support Service 
 
 
 
Doncaster Council 
PO BOX 266, The Council House, College Road, Doncaster, DN1 3AD 
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* 

Contact:   

 

Tel: 

Fax: 

E-Mail: 

Web: 

Our Ref: 

Your Ref: 

 

Date: 

 

 

 
 
Dear  
 
ELECTIVE HOME EDUCATION 
 
I am writing to you in connection with your decision to educate your child at home.  Please 
note  as your child is now being educated at home they will be deleted from the School’s 
roll in accordance with the Education (Pupil Registration) Regulations 2006. 
 
No doubt you have looked into the matter thoroughly before making this decision and you 
are aware of your rights and responsibilities. We would advise parents / carers to exercise 
caution when appointing home tutors and when pupils may be working alone with tutors. 
 
I must also inform you that we will advise the following services of your intention to 
educate at home: Leaner Engagement (Attendance), Education Psychology, Department 
of Child Health  Connexions and Special Educational Needs. The information will be 
treated confidentially and will form the basis of our records. 
 
Arrangements will be made with you for one of the Authority’s Inspectors to make a series 
of home visits as the Authority has, by law, a duty to monitor the educational progress of 
all children living in its area even if they are not attending a school. 
 
Yours sincerely 
 
 
 
 
 
Learner Engagement Support Service 

 
 
 
 
 
 
 
Doncaster Council 
PO BOX 266, The Council House, College Road, Doncaster, DN1 3AD 
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Contact:                               

                 
 

Tel:                                           
Fax:                                       
E-Mail:        
 
 
Date:                              

Dear  
 
ELECTIVE HOME EDUCATION 
      
I am writing to you in connection with your letter informing the Local Authority that you wish 
to educate your child at home.  As your child has a statement of special educational needs 
which names a special school, the school will be required to hold an interim review, to 
which you will be invited, to discuss the educational provision of your child. 
 
Once consideration has been given to your  request and if the Local Authority agrees to 
name Elective Home Education in the statement your child’s name will be deleted from the 
school’s roll in accordance with the Education (Pupil Registration) Regulations 2006. 
 
I should be grateful if you would complete the form which is enclosed and return it to this 
office.  I must also inform you that we will advise the following services of your intention to 
educate at home: Leaner Engagement (Attendance), Education Psychology, Department 
of Child Health, Connexions and Special Educational Needs Team. The information will be 
treated confidentially and will form the basis of our records. 
 
 No doubt you have looked into the matter thoroughly before making this decision and you 
are aware of your rights and responsibilities.  However, as I am sure you appreciate, the 
Local Authority must ensure that you are clearly informed about the legal situation, the 
relevant sections of the Education Acts, and the Authority’s procedure for monitoring 
education at home.  Accordingly several fact sheets are enclosed with this letter. We 
would advise parents / carers to exercise caution when appointing home tutors and when 
pupils may be working alone with tutors. 
 
When your completed form is received and if Elective Home Education has been agreed, 
arrangements will be made with you for one of the Authority’s Inspectors to make a series 
of home visits as the Authority has, in law, a duty to monitor the educational progress of all 
children living in its area even if they are not attending a school. 
 
Yours sincerely 
 
 
 
 
Learner Engagement Support Service 
 
 
 
 
 
Doncaster Council 
PO BOX 266, The Council House, College Road, Doncaster, DN1 3AD 
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1.11  If I am able to educate my child at home, how 
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1.12  What happens if the Consultant is not satisfied? 

 

 

 

1.13  What kind of evidence will satisfy the Local 
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Do 

 

 

 

•  Think long and hard about Elective Home Education. It can 

 

be very rewarding but it is also a great responsibility and a 

2.4 Some suggestions 

considerable commitment of time and energy; 

 

•  Work out what you intend to do with your child before 

•  Try to see that the learning process is as active, practical, 

making a decision; 

participative as possible and systematically planned; 

•  Look at the costs involved e.g. visits, equipment, books, 

•  Try to take full advantage of all the resources available 

tutors; 

around you; 

•  Provide opportunities for your child to be involved in social 

•  Give great importance to reading in your programme; 

activities, contact with other children, and joint activities with 

•  Have a programme of educational visits and/or broadcasts 

other children and groups. The impetus which comes from 

planned. Make sure they are prepared in advance and 

such activities may provide a useful social setting and 

followed up afterwards; 

improve your child’s motivation to succeed with his or her 

•  Provide opportunities which help with physical development 

learning; 

and ones which allow social interaction to take place; 

•  Keep your options open as your child’s needs may change 

•  Make your approaches to learning more enjoyable by 

at different ages and stages. It might be, at some point in 

varying the style and content, and the process it involves; 

your child’s interests to return to school. 

•  Where appropriate give opportunities for independent study 

 

and research, and provide a quiet area for sustained 

Do Not  

study/work; 

 

•  Public examinations and regular testing are available to 

•  Take your child out of school simply because you have a 

children in our schools and colleges. Children educated at 

disagreement with the school or a teacher. In such 

home should not be deprived of opportunities to have their 

circumstances, seek an opportunity to talk to the 

progress assessed; 

Headteacher or consult the Local Authority if you think it is 

•  Consider how you will arrange for assessment of your child’s 

necessary.   

 

progress. 
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2.2  

What is the National Curriculum and does it apply to 

PART 2: THE CURRICULM 

children educated at home? 

 

 

The National Curriculum does not apply to children educated at 

  
 

home but you may wish to take its content into account when 

 

planning your child’s curriculum. The National Curriculum is 

1.5 

What is a curriculum? 

considered to be the basis of a broad and balanced curriculum in 

 

state primary and secondary schools.  

1.6 

What is the National Curriculum and does it apply 

 

to children educated at home? 

As an education at home has to prepare a child for adult life, it 

 

ought to be based on English, Mathematics, Information 

1.7 

Timetables. 

Technology and Science. What is done to build on this foundation 

 

is the parents’ /  Carers’ choice. 

1.8 

Some suggestions. 

 

 

 

 

You may be helped by learning that the curriculum for a maintained 

 

school must; 

 

 

 

 

•  Be broad and balanced; 
 
•  Promote the spiritual, moral, social, cultural, mental and 

physical development of pupils at school and of society; 

 

•  Prepare pupils for the opportunities, responsibilities and 

experiences of adult life. 
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PART 1: THE LEGAL FRAMEWORK 

 

 

1.3      What is ‘efficient’ and ‘suitable’ education? 

1.1 Have I a legal right to educate my child at home? 

 

 

These words are not defined in the Act. However education has 

Yes, you do. 

been held to be ‘efficient’ if it achieves what it sets out to 

 

achieve and ‘suitable’ if it prepares the child for life in our 

Parents / carers have a legal responsibility to ensure that their 

society and also enables the child to achieve his/her full 

children receive an education. 

potential. The education needs to be full-time. 

The Education Act of 1996 Section 7 states that: 

 

‘The parent of every child of compulsory school age shall cause 

Some parents / carers take on the entire task of teaching the 

him to receive efficient, full-time education suitable: 

children themselves. Some subscribe to one of the distance 

 

learning packages or employ private tutors. 

a)  to his age, ability and aptitude; and 

 

b)  to any special educational needs he may have, either by 

It will, however, be the responsibility of the parent / carer to 

regular attendance at school or otherwise.’ 

show the Local Authority that the programme of work is helping 

 

the child to learn and that the child is making progress 

For most children this means that they will attend school. The 

according to her/his age, ability and aptitude and any special 

word ‘otherwise’ does allow parents / carers to take 

educational needs s/he may have. 

responsibility for providing an efficient and suitable full time 

 

education themselves. The Local Authority fully supports the 

1.4 

How should I inform the Local Authority of any decision to 

right of parents / carers to make this choice and seeks to work 

educate at home? 

co-operatively with them.  

 

 

If you are withdrawing your child from school and s/he is of 

If your child has a statement of Special Educational Needs the 

statutory school age you must officially de-register your child 

Local Authority may amend the statement to specify education 

 

at home. Annual Reviews will still be held and a clear Individual 

The Education (Pupil Registration) Regulations 1995 apply. 

Education Plan will need to be prepared by yourselves. 

Under Regulation 9 (1) (c) ‘a pupil of compulsory school age 

 

shall be deleted from the admission register’ if the 

1.2 What is meant by compulsory school age? 

Headteacher ‘has received written notification from the 

 

parent / carer that the pupil is receiving an education 

This means from the beginning of the term after a child has 

otherwise than at school. 

reached the age of five years to the last Friday in June in the 

 

school year in which a child reaches the age of 16. 
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The Consultant will check that you have all the necessary 

1.5 

What is a Curriculum? 

information from the Local Authority, understand your rights and 

 

responsibilities and that you understand the monitoring process. 

Whether provided in school, or at home, the curriculum consists of 

 

everything which is done in order to educate the child. It should 

The purpose of the first visit is to discuss your plans and the quality 

cater for the child’s physical, intellectual, social and spiritual 

and range of the curriculum to be offered. The focus of the visit is 

development. The Government White Paper, Better School’s 

likely to be related to the information you have provided in the 

(1985) recommended that the curriculum of schools should be 

questionnaire. The following questions may be asked by the 

broad, balanced, relevant and differentiated. In other words: 

Consultant. 

 

 

 

•  How are you planning to ensure that your child is offered a 

 

curriculum matching his/her age, ability and aptitudes? 

Broad: 

It should introduce the pupils to a wide range of  

•  What are your short and long term plans? 

knowledge, understanding and skills. 

•  How do you provide for your child’s physical development? 

 

•  How do you arrange for your child to meet and play with 

Balanced:  Each part should be allotted sufficient time to make 

others? 

its special contribution but not so much that it 

•  How is the work to be organised? 

squeezes out other essential parts of the learning. 

•  How will you ensure it is full-time? 

 

•  How do you plan a mixture of work including practical 

Relevant: 

Subjects should be taught so as to bring out their 

activities as well as written tasks? 

application to the pupil’s own experience and to adult 

•  Are you likely to enlist the support of a tutor? 

life and to give due emphasis to practical aspects. 

•  How will you record your child’s progress/difficulties? 

 

•  Will your programme allow later access to further/higher 

Differentiated: What is taught, and how it is taught needs to be 

education if appropriate? 

matched to the pupil’s abilities and aptitude. It should 

•  How do you ensure what is provided helps your child reach 

also be sufficiently challenging so that a child can 

his/her full potential? 

show that some progress is being made. 

•  Have career opportunities been considered?   
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There are no right or wrong answers to these questions. The 

If after a series of visits the Local Authority still does not have 

Consultant will be keen to discuss with you the ways in which you 

evidence of an appropriate level of education, a letter will be sent 

feel the education is most appropriate for your child and to 

requiring you to register your child at a school. This will happen 

understand how you intend to fulfil your duties under the Education 

only if we are convinced that you are not educating your child 

Act to provide an efficient full time education suitable to the age, 

according to his or her age, ability and aptitude. Should you not 

ability and aptitude of the child concerned. 

register your child for a school the Local Authority must apply the 

 

law. 

1.7 

If I educate my child at home – how often will the 

 

Local Authority check? 

The Education Act of 1996, Section 437 states: 

 

 

Normally, when the Local Authority is fully satisfied with the 

‘If it appears to a Local Education Authority that a child of 

evidence, the frequency of the visit will be on the basis of one visit 

compulsory school age in the area is not receiving suitable 

each year to consider your child’s progress. At the start, however, 

education, either by regular attendance at school or 

there may be a series of visits.  

otherwise, they shall serve a notice in writing on the parent 

 

requiring him to satisfy them with the period specified in the 

After each visit the Consultant will write a report and send you a 

notice that the child is receiving such education.’ 

copy. 

 

 

If this does not succeed a School Attendance Order will be sought 

1.8 

What happens if the Consultant is not satisfied? 

from the court. 

 

 

The Consultant will tell you if he/she is not satisfied, and will explain 

1.9 

What kind of evidence will be needed for the Local 

why this is so. Any concerns will be stated in the report sent to you, 

Authority? 

 

with recommendations about what steps you should take to 

 

improve the situation. A reasonable period of time will be allowed 

 

Evidence would usually include a written programme of 

for you to respond to the recommendations before another visit is 

work, samples of work, an interview with a parent / carer or  

made. 

tutor and a discussion with the child. 

 

 

And then? 

 

Should parents / carers elect not to meet the Consultant the 

 

evidence of the programme of work and a full range of work 

 

samples is of critical importance. 
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Regulation 13 (3) requires schools to inform the Local Authority of 

 

such deletions with ten days. 

 

 

If you are currently educating at home but feel that it  

At the time of writing to your child’s Headteacher it would be useful 

might be better for your child/ren to attend a school,  

if you asked for any records and pieces of work which will help you 

please get in touch with the School Admissions Team 

to see at what level your child has been working. 

of the Local Authority as soon as possible. 

 

 

If you have a child of pre-school age you need do nothing. However 

 

it is helpful if you would notify the Local Authority stating that you 

 

intend to educate your child at home. State your child’s full name, 

 

date of birth, address and your telephone number, and the date on 

Contact address: 

which the programme of education will begin. 

 

 

School Admissions Team 

1.5 

The Questionnaire 

PO BOX 266 

 

The Council House 

As soon as you provide notification to us that you intend to educate 

College Road 

your child/ren at home you will be sent a questionnaire which asks 

Doncaster 

for details of your plans. It would be helpful if this could be 

DN1 3AD 

completed and returned within ten working days of your receiving it. 

 

The completed questionnaire will form the basis of discussion with 

Telephone number: 01302 737204 

the Consultant during an initial visit to your home. 

Fax number:  

01302 737223 

 

 

1.6 

The first visit 

The consultant will also be happy to discuss with you  

 

the re-admission of your child into the mainstream  

•  When you have informed the Local Authority, the Consultant 

system at any time. 

will ask to visit your home. The first visit will usually take 

 

place within two months of your application. Meanwhile you 

 

will have become responsible for your child/ren’s education 

 

and should begin the process, although your child may need 

 

a short period of time to adjust. 
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Appendix 6 
 
Education Act 2002 
 
Safeguarding and Promoting the Welfare of the Children 
 
Section 175(1) Education Act 2002 provides that: 
 
A Local Authority shall make arrangements for ensuring that the functions conferred on 
them in their capacity as a Local Authority are exercised with a view to safeguarding and 
promoting the welfare of children. 
 
Section 175(2) provides that: 
 
The Governing Body of a maintained school shall make arrangements for ensuring that 
their functions in relation to the conduct of the school are exercised with a view to 
safeguarding and promoting the welfare of children who are pupils at the school. 
 
Section 175(3) 
 
The Governing Body of an institution within the further education sector shall make 
arrangements for ensuring that the functions relating to the conduct of the institution are 
exercised with a view to safeguarding and promoting the welfare of children receiving 
education or training at the institution. 
 
Section 175(4) 
 
An Authority or body mentioned. 
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Appendix 7 
 
List of Designated Persons Responsible for the Management of Elective Home 
Education Area 
 
Learner Engagement  Service  Designated Administration Assistant, 737239. 
 
School Improvement designated Administrative Support Worker. 736626 
 
School Improvement designated Elective Home Education Consultant. 736626 
 
Education Welfare Officer Travellers and Children Educated at Home. 736606 
 
Education Psychology Service designated person. 737291 
 
Ethnic Minority and Traveller Achievement Service designated person. 734225 
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Appendix 8 
 
Useful Contacts 
 

•  Pupil Admissions Team – Parental Preference Forms and LA 

Admission to School Booklet.  Council House, College Road, 
Doncaster. Tel no 01302 737204. Email 

 

•  Pre 16 – E2E (Entry to Employment) 01302 734252 

 

•  Connexions Service – 01302 855565 
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